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Pursuant to Item IX of Circular No. 259 or the “Amended Omnibus Guidelines Implementing the Pag-IBIG
Takeout Mechanism under the Developers’ CTS/REM Scheme,” which authorizes the Senior Management
Committee to amend, modify or revise the said guidelines, the following additional policies for processing under
the HDMF Circular No. 259 are hereby issued:

1. All housing loan applications shall be subject to the evaluation of the capacity to pay, where the monthly
repayment on principal and interest shall not exceed forty percent (40%) of the borrower’s net disposable
income.

2. Takeout proceeds for housing loan applications processed under Window 1 and Window 1 (Elite), which are
in accordance with the projected delivery schedule attached to the Funding Commitment Agreement, will be
released to the developer within fifteen (15) working days from delivery of loan folders, unless there are
negative findings on the loan application and the borrower. Within the said period, the Fund’s evaluator/
appraiser will do the following:

2.1 Check completeness of loan documents;
2.2 Evaluate the validity and authenticity of loan documents;
2.3 Verify the borrower’s identity;
2.4 Validate the borrower’s intent to avail of Pag-IBIG Housing Loan;
2.5 Validate the borrower’s eligibility to avail of the loan;
2.6 Evaluate the borrower’s capacity to pay;
2.7 Inspect the house and lot units; and
2.8 Witness the signing of loan documents by the borrower (LMA, PN, Disclosure
Statement).

Pre-takeout validation of borrowers and signing of necessary loan documents by the borrowers will be conducted
in a day, either in the HDMF office or the project site as arranged by the developer.

3. Documentation

All submitted folders to the Fund must be covered by a notarized Certification, signed by the Developer’s
Authorized Signatory, attesting to the completeness and authenticity of the documents submitted.

4. Conversion of CTS accounts to REM

The developer shall convert accounts from CTS to REM not later than the 24[th] month from takeout for accounts
under Window 1 and Window 2, or 36[th] month from the date of loan takeout for accounts under Window 1
(Elite), whichever is applicable. Notwithstandng the early conversion of CTS accounts to REM, the Buyback
guaranty for developers under Window 1 or Window 1 (Elite) shall remain in full force until the end of the two
year or three-year seasoning period as the case may be.
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HDMF will not be issuing Notices of Conversion to the developer. Instead, the developer shall inform the Fund in
writing when will be initiating the conversion process and when he will need the documents for the said purpose.

All memoranda, rules, regulations, and other issuances inconsistent with the above policies are hereby repealed,
amended or modified accordingly. All other provisions in Circular No. 259 that are not affected by the above
policies are hereby adapted and made integral to this Circular.

The amendments provided in this memorandum take effect on 1 March 2011.

Adopted: 10 March 2011

(SGD.) ATTY. DARLENE MARIE B. BERBERABE

BATAS.org - Philippine Law Library HDMF CIRCULAR NO. 287, March 10, 2011

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 2 of 3

Bar review courses, mock exams and a study planner that keeps you on pace - batas.org



ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.

BATAS.org - Philippine Law Library HDMF CIRCULAR NO. 287, March 10, 2011

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 3 of 3

Study hands-free: podcast-style lessons with read-along highlighting - batas.org


