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1.0 Purpose

This Memorandum Circular is issued to provide guidelines on the use of DOST-Central Office (DOST-CO)
disaggregated funds which were downloaded or transferred to its agencies to hasten the implementation of
programs/projects.

2.0 Background

2.1

This set of guidelines shall cover the DOST-GIA funds downloaded or transferred to its Sectoral Planning
Councils, Research and Development Institutes, Service Institutes, NAST and NRCP for the implementation of
specific and directed research programs and projects.

2.2

All pertinent provisions of the existing DOST-GIA Guidelines shall govern the use of the
transferred/disaggregated funds in addition to the following specific guidelines.

3.0 Specific Guidelines for Disaggregated Funds to Sectoral Planning
Councils and NRCP

3.1

Recipient Sectoral Planning Councils shall follow the DOST-GIA existing evaluation, approval, and monitoring
procedures and mechanisms for all funded programs and projects.

3.2

Recipient Sectoral Planning Councils shall release the funds for approved programs or projects directly to the
implementing agencies.

3.3

Funding of new and ongoing programs/projects shall be approved by the DOST-Executive Committee
(EXECOM) except for projects amounting to P2,000,000.00 and below which may be approved by the
Undersecretary for R&D with proper advice to the DOST-EXECOM.

3.4

Recipient Sectoral Planning Councils shall retain an indirect cost for evaluating and monitoring programs and
projects equivalent to 7.5% of the sum of its Personnel Services (PS) and Maintenance and Other Operating
Expenses (MOOE) but not to exceed P200,000.00 unless allowed in its approved Line-Item-Budget (LIB).
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3.5

Recipient Sectoral Planning Councils shall request the Department of Budget and Management (DBM) for
approval of the realignment of these retained funds from MOOE to Personal Services (PS) or Capital/Equipment
Outlay based on its approved LIB as endorsed by Governing Council/Board in case said retained funds will be
utilized to cover honoraria and the hiring of job order or contractual personnel or the purchase of equipment as
required.

4.0 Specific Guidelines for Disaggregated Funds to R&D Institutes, S&T
Service Institutes and NAST

4.1

All R&D Institutes, S&T Service Institutes and the NAST shall submit program or project proposals and other
requirements not later than October 01 of each year to the DOST Secretary, through the Office of the
Undersecretary for R&D, which shall in turn refer said proposals to the appropriate DOST Sectoral Planning
Council for evaluation following their existing procedures and mechanism.

4.2

The appropriate DOST Sectoral Planning Council shall evaluate the submitted program or project proposals to the
DOST-EXECOM on or before November 15 preceding its funding year. The endorsing Council shall regularly
monitor the progress and implementation of the approved programs and projects following existing GIA
guidelines and mechanism.

4.3

The recipient agencies shall strictly adhere to the approved documents (e.g., final program or project proposal,
Gantt chart, LIB) and shall observe its undertakings. Any deviation will require the agency to secure prior written
approval of amendment or realignment of funds from the concerned endorsing/monitoring council with proper
advice to the DOST-EXECOM.

4.4

The recipient agencies may secure the services of Job Order or Contractual Personnel charged to MOOE’s
Salaries and Wages according to the EXECOM’s approved LIB.

4.5

Recipient agencies shall pay for the evaluation and monitoring expenses incurred by its monitoring Councils of
the programs and projects covered by the disaggregated funds but not to exceed 7.5% of the sum of its Personnel
Services (PS) and Maintenance and Other Operating Expenses (MOOE) component or P200,000.00 if allowed in
its approved Line-Item Budget (LIB).

4.6

For multi-year programs and projects where the DBM directly releases the DOST-CO funds to the implementing
R&D Institutes, S&T Institutes or NAST after the initial year, the provision in the preceding paragraph shall
apply.

5.0 General Guidelines

All disaggregated funds shall be obligated/expended within the calendar year the GAA was issued.
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6.0 Effectivity

This Circular shall take effect immediately.

(SGD.) MARIO G. MONTEJO
Secretary
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