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TO : All Concerned Judges and Personnel of the Regional Trial Courts and the Metropolitan Trial Courts of
Quezon City.

SUBJECT:

Guidelines on the Two-Week Mandatory Encoding Period for Quezon City Tria Courts (1-15 April 2013)

WHEREAS, the Quezon City trial courts have been developing the eCourts Program of the Supreme Court for
trial courts, in relation to the EISP for the entire Philippine Judiciary;

WHEREAS, in preparation for the launch and pilot-testing of the Quezon City eCourts Program, the database has
to be populated with the trial courts' case information;

WHEREAS, encoding progress has been slow due to the judges and personnel's primordial task of attending to
their respective court calendars,

WHEREAS, a final encoding period during which the trial courts will focus solely on data population of the
system is thus necessary;

NOW, THEREFORE, in consideration of the foregoing premises, and to the intended ultimate benefit of the
public who will have easier and better access to the Quezon City courts through the eCourts Project, it is hereby
provided:

1. A two-week encoding period is hereby decreed from 15-30 April 2013 for all branches of the Regional Trial
Court and the Metropolitan Trial Court of Quezon City, during which said courts shall undertake the
completion of encoding of their respective branches case information for all active cases in their dockets.
Newly filed cases with no case incidents yet and cases submitted for decision but still undecided shall be
included in the encoding.

The courts shall ensure the accuracy and reliability of the case information encoded.

2. For the encoding, the courts shall be guided by the data fields found in the system, as explained during the
users training. Nevertheless, for purposes of the two-week encoding period, the courts may defer the encoding
of exhibits presented.

3. The courts are enjoined to review and complete, when necessary, the data encoded by non-court personnel
who were enlisted as encoders in 2012.

4. During the two-week encoding period, a team of technical assistants will be present at the Quezon City Hall
of Justice to address any queries or requests for assistance. The team will be based at the Server Room on the
Ground Floor of the Hall of Justice, beside Branch 84.
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Substantive matters such as errors in fields or suggested revisions in the software shall be raised with any
member of the Core Group constituted by the undersigned, composed of selected Branch Clerks of the
Regional Trial Court and the Metropolitan Trial Court of Quezon City.

A list of the members of the Core Group and of the Technical Team shall be circulated among all Quezon City
courts for direct access, prior to April 1, 2013.

5. Quezon City trial courts are authorized to suspend all court hearings from 15-30 April 2013, pursuant to this
Order, except on urgent matters.

6. All Quezon City trial courts are required to submit to the undersigned, no later than 20 April 2013, a
Certification jointly signed by the Presiding/Acting Judge and the Branch

Clerk/Officer in Charge of each court attesting to the number of cases completely encoded and the number still
left unencoded by their branch.

For strict compliance.
18 March 2013

(SGD.) JOSE MIDAS P. MARQUEZ
Court Administrator
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Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.
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