NATIONAL ADMINISTRATIVE REGISTER - [ POEA MEMORANDUM CIRCULAR NO. 14 S. 1990, JANUARY 19, 1990 ]

REGISTRATION AND PROCESSING OF CONTRACT OF OVERSEAS
WORKERSUNDER THE C3 CATEGORY

Read online (full-text search, related cases, audio case brief): https://batas.org/library/f658ba49789¢/

In order to facilitate the registration and processing of contracts of specialized shipboard personnel who are being
engaged on board vessels on request by the manning agencies to meet the demands of foreign employers the
following guidelines are hereby issued for the information and guidance of all concerned.

These guidelines shall apply to al seafarers/workers who are being contracted and who possess specia
qualification in non-conventional shipboard position such as technicians, machinists, welders, utility personnel,
electricians, stewards, fishermen and others, categorized subsequently under the restricted C3 registry.

A
Registration Requirements

All seafarers/workers under the above-mentioned category who apply for registration are required to submit the
following documents:

- Letter request from the hiring company
- Contract of employment

- Engagement Sheet

- Medical Certificates

- Certificate of previous employment

- If applicable/available

- Seamen's Service Record Book (SSRB)
- Transcript of Records

- Diploma

- Certificate of Training

- Special Order from DECS

B
Processing Procedures

The following procedures shall be adopted in the processing of contracts of seafarers under the specialized rating
category.

1. The licensed agency concerned shall submit to the Seafarers Contract Processing Division (SCPD) a formal
reguest/official transmittal attached to the employment contract together with the basic documents of the seafarer
being engaged.

2. SCPD shall determine and declare whether the position being requested is open and shall prepared the proper
endorsement to the Manpower Registry Division.
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3. Manpower Registry Division (MRD) shall evaluate and verify the documents submitted/to determine whether
the seafarers is qualified for registration under the restricted C3 Registry. Registration under the specia rating
category shall be approved by the Director, WEO.

4. In cases of workers being engaged who are not in possession of Seamen's Service Record Book (SSRB) and
whose position onboard has been declared open by SCPD, MRD shall prepare the official endorsement letter to
the Commanding Officer, Seamen's Processing and Releasing Unit (SPRU) of the Philippine Coast Guard for
issuance of appropriate SSRB. As a matter of policy, endorsement |etters/pertinent documents shall be released to
applicant seamen and /or duly authorized representative of the agency. Newly issued SSRB shall be presented to
Manpower Registry Division with pertinent documents for registration purposes.

5. Duly registered SSRB/approval C3 certificate shall be endorsed to SCPD for documentary processing of
seafarer's travel documents. Inter-office handling of documents for this purpose shall be done only by the
officially designated courier.

6. The MRD and SCPD shall prepare regular monthly report of registration and contract processing respectively
of seafarers under the C3 category.

A worker who is being engaged onboard vessel on a "name hire" concept shall submit his employment contract to
the Seabased Accreditation Division (SAD) for proper verification and approval.

The employment contract together with the accreditation document shall then be submitted to the SCPD for action
and/or proper endorsement.

Sections of previous issuances inconsistent with the provision of this Memorandum Circular are hereby repealed
and/or modified accordingly.

This Memorandum Circular takes effect 01 February 1990.
Adopted: 19 Jan. 1990

(Sgd.) TOMASD. ACHACOSO
Administrator

© 2026 batas.org - Philippine Bar Review & Law-School Companion Page 2 of 3
Bar review courses, mock exams and a study planner that keeps you on pace - batas.org



BATAS.org - Philippine Law Library REGISTRATION AND PROCESSING OF CONTRACT OF OVERS...

Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.

© 2026 batas.org - Philippine Bar Review & Law-School Companion Page 3 of 3
Study hands-free: podcast-style lessons with read-along highlighting - batas.org



