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TO:

ALL JUDGES AND CLERKS OF COURT OF THE REGIONAL TRIAL COURTS, METROPOLITAN TRIAL
COURTS, MUNICIPAL TRIAL COURTS, MUNICIPAL TRIAL COURTS IN CITIES AND MUNICIPAL
CIRCUIT TRIAL COURTS

SUBJECT:

SUBMISSION OF NOMINEES TO THE CY 2004 ADVANCED TRAINING COURSE FOR COURT
STENOGRAPHERS

In the interest of the service and conformably with the policy of the State to ensure and promote the continuing
development of employees in the government to enhance their capabilities and increase their productivity, the CY
2004 Advanced Training Course for Court Stenographers (ATCCS) will be conducted by the Office of the Court
Administrator from 19 of April to 18 October 2004.

Fifty (50) Court Stenographers from the lower courts, thirty six (36) from the different Judicial Regions and
founeen (14) from the National Capital Judicial Region will be accepted to the six (6) months training program.
They will be chosen on the basis of the following criteria:

- preferably not over 50 years old;

- with at least two (2) years college education;

- of good moral character;

- has good command of English;

- has a Performance Rating of Very Satisfactory;

- with at least one (1) year active service as court stenographer;

- with no pending notice of transcription of stenographic notes in appealed cases and can undergo training for six
(6) months;

- has no previous training in the use of stenotype machine;

- has no pending criminal/administrative case;

- in good health and with no communication difficulties;

- female participants must not be on the family way at the start of the training program;

- willing to stay in the service of the court for at least two years after the training; and

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 1 of 3

Turn this case into an audio lecture - facts, issues, ruling and doctrine - at batas.org



- nominee must be favorably recommended by the Presiding Judge and such recommendation should be properly
endorsed by the Executive Judge.

Nomination letters together with the following documents are to be submitted to the Office of the Court
Administrator not later than March 31, 2004 .

- certified true copy of birth certificate, transcript of records, performance rating, etc.

- certification issued by the Presiding Judge regarding good moral character and other criteria;

- updated service record;

- medical certificate issued by a government physician; and

- filled up Civil Service form 212 with 2 x2 colored picture

February 24, 2004.

PRESBITERO J. VELASCO, JR.

Court Administrator
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Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.
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