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TO:

The Executive Judges and Clerks of Court, Branch Clerks of Court, Officers-in-Charge/Accountable Officers of
the first (1[st]) and second (2[nd]) level Courts.

SUBJECT:

Submission of Estimated Consumption of Office Supplies for Year 2008.

It has come to our attention that there is either undersupply or oversupply of office supplies delivered/shipped to
your court for a certain period which causes the inaccurate quantity of stocks at your end.

To determine the sufficient quantity of supplies allocation in each court, you are directed to fill up the attached
form to indicate your estimated consumption for the year 2008. This" shall be the basis for the distribution of your
office supplies.

The duly accomplished form must be submitted to the Executive Judge within ten (10] days from receipt thereof.
Thereafter, the Executive Judge shall transmit the same to the Property Division, Office of Administrative
Services, Office of the Court Administrator not later than June 30, 2007 . This is necessary to prevent delay in the
delivery of the office supplies to your respective courts.

Failure to submit the estimated consumption on the deadline, it is presumed that your Court has adequate stock for
the fiscal year 2008, hence, no delivery shall be made.

April __23__, 2007.Untitled Document

CHRISTOPER O. LOCK

Court Administrator

Estimated Consumption for the Year 2008

________________________________

________________________________

________________________________

Contact No. ______________________
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Quantity
Requested

Unit

ITEMS/DESCRIPTION

___________

rms.

Bond Paper, 8 1/2 x 13, 70 gsm., 500 shts./rm.

___________

rms.

Bond Paper, 8 1/2 x 11, 70 gsm., 500 shts./rm.

___________

rms.

Onion Skin Paper, 8 1/2 x 13, 28, gsm., 500 shts./rm.

___________

rms.

Onion Skin Paper, 8 1/2 x 1 1 , 28 gsm., 500 shts./rm.

___________

pcs.

Expedienie Cover, 8 1/2 x 13, 155 gsm., Golden Kraft

___________

pds.

Yellow Ruled Bond Paper, 8 1/2 x 13, 54 gsm., 100 shts./pd.

___________

rms.

Mimeograph Paper, 8 1/2 x 13, GW, 63 gsm., 480 shts./rm.

___________

rms.

Mimeograph Paper, 8 1/2 x 11, GW, 63 gsm., 480 shts./rm.

___________

pcs.

Documentary Envelope, 10 x 15, Golden Kraft, 155 gsm.
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___________

bxs.

Carbon Paper, 8 1/2 x 13, std., wt., 100 shts./bx., plastic back

___________

pcs.

File Folder, legal size, 14 pts.

___________

bxs.

Mailing Envelope, No. XX,

___________

pcs.

Pencil, No. 1 & 2

___________

pcs.

Ball Pen,

___________

pcs.

M'arking Pen,

___________

pcs.

Typewriter Ribbon, nylon

___________

pcs.

Eraser, Liquid, wafer base, 1/2 fl. Oz.

___________

bxs.

Staple Wire, copper

___________

bxs.

Paper Clip, gem type, 100 pcs./bx.

___________
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bxs.

Paper Fastener, 5o sets/bx.

___________

btls.

Paper Paste, 7 oz.,

___________

cns.

Cotton Thread, 200 gsm., 4 Ply'

___________

pcs.

Needle, Stitching, 3 1/2

___________

rls.

Transparent Tape, #500, 18mm x 50M

___________

bks.

Record Book, 500 pages, No. 99

___________________________________________________________________________________________
____________________________

(NOTE: KINDLY ACCOMPLISH BY FILLING ALL BLANKS SPACES BELOW)

PREPARED BY:

APPROVED/NOTED BY:

_______________________________________

_______________________________________

Printed Name & Designation

Presiding Judge
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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