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1
Authority to Hire Legal Consultants
Due to the volume of legal work in the Department and the difficulty in filling-up Legal Officer items, the
Undersecretary and Assistant Secretary for Legal Affairs, the Regional Directors and Schools Division
Superintendents are hereby authorized to hire legal consultants subject to the guidelines herein stipulated.

2
Guidelines in Hiring Legal Consultants

- Authorized Number of Legal Consultants

- The Offices of the Undersecretary and the Assistant Secretary for Legal Affairs may hire as many legal
consultants as may be approved by the Secretary.

- The Regional Director may hire one (1) Legal Consultant for the Regional Office.

- The School Division Superintendent may hire one (1) Legal Consultant for the Division Office.

- Minimum Qualification Standard of a Legal Consultant

- Member of the Philippine Bar;

- Member of the Integrated Bar of the Philippines in good standing;

- Five (5) years experience in the practice of law;

- Two (2) years experience in trial practice; and

- A resident of the place where the DECS office to be served is located.

- Services to be Rendered by a Legal Consultant

- To render legal opinion and advice to the DECS Office concerned on all matters affecting its governmental and
proprietary functions;

- To act as legal adviser to Fact-Finding Investigation Committees and/or Formal Investigation Committees
conducting hearings on administrative cases involving personnel of the DECS Office concerned or those
involving private schools and their clients under the supervision of the DECS Office concerned;

- To prepare comments on reports of hearings on administrative cases conducted within the DECS Office
concerned;

- To monitor, coordinate and assist the legal staff of the Office of the Solicitor General (OSG) in cases filed or
against the DECS Office concerned and its officials before the courts and administrative tribunals; and with
deputation from the OSG, to appear as regular counsel or lawyer of the DECS Office concerned or its officials
before the trial and appellate courts;
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- To attend and participate in periodic meetings and conferences called by the DECS Undersecretary and Assistant
Secretary for Legal Affairs involving legal and administrative problems posed by cases involving DECS;

- To submit a monthly report of accomplishment to the Office concerned, copy furnish the Assistant Secretary for
Legal Affairs; and,

- To perform such other functions and duties as may be directed by the Head of the DECS Office concerned.

- Time to Render and Limitation on External Practice by a Legal Consultant.

The Legal Consultant shall devote substantial time in the service of the DECS Office concerned and must
undertake limited external employment with the expressed consent of the DECS Office concerned.

- Honorarium and Travelling Allowance

- The Honorarium to be paid to a Legal Consultant shall be as follows:

DECS Office Honorarium

Offices of the Undersecretary and Assistant Secretary for Legal Affairs P5,000 to P20,000/mo.

Office of the Director DECS Regional Office P5,000 to P15,000/mo.

Office of the Schools Division Superintendents P5,000 to P10,000/mo.

- Reasonable travelling allowances shall be allowed in the performance of the Legal Consultant's assigned tasks.

- The expense account for the honorarium and allowances shall be 3-01-700 — Consultants' and Specialists' Fees
and Allowances.

- Contact Period

The contract for legal consultancy and service shall be for a period of one (1) year from date the contract is
approved by the Office of the Secretary, unless sooner terminated.

- Pro-Forma Contract

The pro-forma contract for legal consultancy and service attached herein as Annex "A" shall be the contract form
to be used for the hiring of a Legal Consultant.

- Procedure to be followed for the approval of the contract for Legal Consultancy and Service

- The Head of the DECS Office concerned shall screen and choose the applicant for Legal Consultant.

- The Head of the DECS Office concerned and the chosen applicant shall sign five (5) copies of the contract for
Legal Consultancy and Service.

- The Head of the DECS Office concerned shall transmit all the copies of the signed contract for Legal
Consultancy and Service together with the bio-data of the applicant to the Office of the Secretary through the
Office of the Assistant Secretary for Legal Affairs.

- The Assistant Secretary for Legal Affairs shall review the contract and the qualifications of the applicant and
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recommend the approval/disapproval of said contract to the Secretary.

- The Secretary shall sign the copies of the contract, if he approves the same or leaves them unsigned, if he
disapproves the same and shall return the contract to the Office of the Assistant Secretary for Legal Affairs.

- The Office of the Assistant Secretary of Legal Affairs shall retain a copy of the contract and shall transmit the
contract to the Head of the DECS office concerned.

- The Head of the DECS Office concerned shall cause the contract to be notarized and shall furnish the Office of
the Assistant Secretary for Legal Affairs with a duplicate original for its file.

This Order takes effect immediately.

Adopted: 18 Feb. 1999

(SGD.) ANDREW GONZALES, FSC
Secretary
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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