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Pursuant to Section 31, Chapter 5, Title I, Book V of Executive Order No. 292 and Civil Service Commission
Resolution No. 972131, dated March 25, 1997, personnel of the Department who desire to take bar or board
review classes and examination, thesis/dissertation writing or to complete the requirements for a comprehensive
non-thesis post-graduate program may avail themselves of the study leave on official time with salaries and
applicable emoluments for a period not exceeding six (6) months.

To qualify, the applicant must satisfy the following requirements:

1. The applicant must file his or her application, addressed to the Secretary and duly endorsed by the office or unit
head, bureau or service director concerned and recommended for approval by the Personnel Development
Committee. Attached to said application is a certification as to the actual duration of the review classes or
thesis/dissertation writing duly signed by the head or responsible officer of the review school or institution;

2. Must be a permanent employee with at least five (5) years of service in the Department;

3. Must not have a pending administrative or criminal case;

4. Must have a Very Satisfactory rating for the last two (2) rating periods prior to the application.

5. Has no pending nomination to any local or foreign scholarship grant;

6. Must be of good health;

7. Shall not engage in any gainful employment other than that of the DOE while his/her study leave is in effect.

Further, the applicant/grantee shall be subject to the following conditions:

The grantee is obliged to serve the Department with the corresponding periods after the study leave for the review
classes for bar/board examination, thesis/dissertation writing or that used to complete the requirements for a
comprehensive non-thesis post graduate program, indicated as follows:

Duration of Study Leave Service Obligation

Less than 2 months 6 months

2 months but less than 6 months 1 year

6 months 2 years

2. The grantee should take the board or bar examination immediately after the review class.
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3. In the case of thesis/dissertation writing, the grantee is required to defend his/her thesis or dissertation within
one (1) year from the last day of the period of the study leave.

4. The grant of study leave shall be availed of at one time only by an official or employee.

5. The head of the division or unit should see to it that office functions shall not be disrupted, hence, availing
oneself of study leave under this Order should be properly scheduled among the staff members.

6. The grantee is required to submit the following documents within the period indicated as follows:

a. Within thirty (30) days after the end of the study leave, submit a report to the Secretary, copy furnished to the
Human Resources Division (HRD), essentially stating (1) the fact that he/she took the bar or board review classes,
classes to complete the requirements for a comprehensive non-thesis post-graduate program or wrote a thesis or
dissertation for graduate or post-graduate studies; and (2) other relevant facts, related to said activities, attaching
thereto, necessary papers or documents, including certificate of attendance or participation in said activities signed
by the head or responsible office in the review school or institution.

b. Within thirty (30) days from the last day of the bar/board examination, submit a report to the Secretary, copy
furnished to the HRD, essentially stating that he/she took the bar or board examination.

c. Within one (1) year from the last day of the period of his/her study leave, submit to the Secretary a copy of
his/her thesis or dissertation. Within the same period, submit a report to the Secretary, copy furnished to the HRD,
essentially stating that he/she made a defense of his/her thesis.

7. In case the grantee withdraws his/her study leave any time during the period of such study leave, he/she shall
refund to the DOE the total salary or salaries and emoluments, if any, which correspond to the portion of the term
of the study leave utilized. The grantee shall refund the amount to the DOE within one (1) month from the date of
his/her withdrawal.

8. Except in clearly meritorious cases, the grantee is obligated to reimburse to the DOE an amount equal to his/her
studies and emoluments received during the study leave in the event that he/she fails to perform his or her
obligations as conditions required under Items 1, 2, 3 and 6 (a), (b) and (c) above. In the event, however, that
he/she had served at least seventy five percent (75%) of his/her service obligation as condition under said Item 1,
he/she shall refund to the DOE an amount equivalent to his/her salaries and emoluments which correspond to the
portion of the period of the service obligation which was not served.

9. Condonation by the DOE of the obligations of the grantee under this Order shall be allowed in the following
cases:

a. Involuntary phase-out of the grantee in case the DOE is reorganized; and

b. Death or permanent disability on the part of the grantee.

Any Department Order, Circular or Memorandum previously issued which are inconsistent herewith are
superseded, modified or amended accordingly.

This Department Order shall take effect immediately.

Adopted: 30 Sept. 1998

(SGD.) MARIO V. TIAOQUI
Secretary
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The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.
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