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Read online (full-text search, related cases, audio case brief): https://batas.org/library/dac51e69dd5b/

TO:

ALL CLERKS OF COURT OF THE REGIONAL TRIAL COURTS (RTC), SHARI'A DISTRICT COURTS
(SDC), METROPOLITAN TRIAL COURTS (METC), MUNICIPAL TRIAL COURT IN CITIES (MTCC),
MUNICIPAL CIRCUIT TRIAL COURTS (MCTC), MUNICIPAL TRIAL COURTS (MTC), AND SHARI'A
CIRCUIT COURTS (SCC)

SUBJECT:

SUBMISSION OF MONTHLY REPORTS OF COLLECTIONSAND DEPOSITS

The following guidelines and procedures are hereby established for purposes of uniformity in the submission of
Monthly Reports of Collections and Deposits, to wit:

The Monthly Reports of Collections and Deposits for the Judiciary Development Fund (JDF), Special Allowance
for the Judiciary (SAJ) and Fiduciary Fund (FF) shall be:

1.1. Certified correct by the Clerk of Court
1.2. Duly subscribed and sworn to before the Executive/Presiding Judge
1.3. Sent not later than the 10[th] day of each succeeding month to -

The Chief Accountant Accounting
Division Financial Management
Office Office of the Court
Administrator Supreme Court of the Philippines
Taft Avenue, Ermita
Manila
- The following documents shall be attached to the reports:
A. For Judiciary Development Fund (JDF)
- Duplicate copies of the official receipts issued

Machine validated deposit dlips, if collections are remitted/deposit with the Land Bank of the Philippines (LBP),
or Postal Money Order (PMO), if collections are remitted through PMO
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B. For Specia Allowance for the Judiciary (SAJ)
- Duplicate copies of the official receipts issued

- Machine validated deposit dlips, if collections are remitted/deposited with the LBP, or PMO, if collections are
remitted through PMO

C. For Fiduciary Fund (FF)

Duplicate copies of the official receiptsissued

Machine validated deposit dlips, if collections are deposited with the LBP, or certified true copies of the official
receipts issued by the Provincial/City/Municipal Treasurer, if collections are deposited with' the Treasurer's
Office.

- In case of withdrawal:
c.l. Copy of the Court Order
c.2. Original Official Receipt (OR) or certified true copy - of OR

c.3. Duplicate or certified true copy of withdrawal slip and disbursement voucher if collections are deposited in
a savings account with the LBP, or a copy of the check and disbursement voucher if collections are deposited
in a current account with the LBP, or disbursement voucher, if collections are deposited with the
PTO/CTO/MTO

c.3.3. Copy of the acknowledgment receipt

In case no transaction is made within the month, written notice thereof shall be submitted to the aforesaid Office
not later than the 10th day of the succeeding month.

Henceforth, al Clerks of Court shall only submit monthly reports for the three (3) funds, namely: JDF, SAJ, and
FF.

The former Special Allowance for Justices and Judges (SAJJ) shall be now be described as Special Allowance for
the Judiciary (SAJ).

Circular No. 44-2000 is hereby revoked.
__ 16 September 2004

PRESBITERO J. VELASCO, JR.

Court Administrator
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Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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