NATIONAL ADMINISTRATIVE REGISTER - SEPTEMBER 20, 1998

GUIDELINESIN THE UTILIZATION OF THE TEN PERCENT (10%)
ALLOCATION FOR THE PURCHASE OF DESKSARMCHAIRS

DECSORDER NO. 88, s. 1998, September 20, 1998

Read online (full-text search, related cases, audio case brief): https://batas.org/library/d2daaff9ea20/

1. Specia Provision No. 20, page 79 of Republic Act No. 8522, otherwise known as the General Appropriations
Act FY 1998, reiterates that Ten Percent (10%) of the amount released to regional offices shall be set aside for the
purchase of desks, manufactured and fabricated by cooperatives formed by persons with disabilities and
non-government organizations assisting them.

2. Inclosed are the Guidelines in the Utilization of the Ten Percent (10%) Allocation for the Purchase of
Desks/Armchairs as mandated in the GAA- FY 1998.

3. Inthis connection, it is directed that close monitoring of the implementation of this program be strictly enforced
and any violations be dealt with in accordance with existing Civil Service rules and regulations.

4. Immediate dissemination of and compliance with this Order is directed.
Adopted: 20 Sept. 1998

(SGD.) ANDREW GONZALEZ, FSC
Secretary

“ Attachment”
Guidelines in the Utilization of the Ten Percent (10%) Allocation for the Purchase of Desks/Armchairs

Ten Percent (10%) of the appropriation for the purchase of desks/armchairs shall be set centrally managed for the
procurement of desks/armchairs manufactured and fabricated cooperatives formed by persons with disabilities and
non-government organizations assisting them, provided that these Cooperatives and NGOs adhere to the
following conditions:

1. That the specifications/dimensions of the desks and tablet armchairs designed and approved by the Secretary of
Education, Culture and Sports for various desk/armchair prototypes shall be strictly followed;

2. That desks/armchairs produced by cooperatives and NGOs assisting disabled persons should pass the
evaluation based on guidelines, procedures and processes set by the DECS Central Office for testing;

3. That the cooperatives shall have the capability to deliver the desks and/or tablet armchairs to the end-user
schools within the time frame as agreed upon.

4. That the conduct of bidding shall be done in the DECS Centra Office, by the Prequalification Bids and Awards
Committee (PBAC) with the following considerations:

4.1 Only accredited cooperatives and NGOs employing disabled persons shall be allowed to participate in the
bidding procurement.

4.2 Procurement shall be done through bidding, with at least three (3) accredited cooperative. If there are less
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than three (3) bidders, it can be done through negotiated contract, provided, that the price offered by the
cooperative shall not be higher than the price in the public bidding conducted, for the purpose for other
commercial manufacturers.

4.3 It shall be the responsibility of the regiona directors and school superintendents to determine the
region'gdivision's desk/armchairs requirement, inventory of serviceable desk/armchairs, vis-avis the
enrolment should be considered. The quantity to be ordered and list of recipient schools covering the type of
desk/armchair desired should be submitted to the Central Office (Attn.: The Physical Facilities Division). The
guantity should be determined on the basis of ten percent of the region’s desk budget.

4.4 The Desks/Armchairs to be procured shall be delivered to recipient schools and shall be received and
accepted by the School Head or his duly authorized representative. A copy of the Certificate of Acceptance
should be furnished to the Division Superintendents.

4.5 The type of materia to be used for the manufacture of desk/armchair shall be recommended by the
Division Superintendent

4.6 A Contract Management and Monitoring Group (CMMG) headed by an Undersecretary/Asst. Secretary
shall be created to facilitate the implementation of the project. The Physical Facilities Division shall serve as
the support staff of the CMMG).

5. That accreditation of cooperatives and NGOs employing disabled persons should be done with the following
considerations:

5.1 That the background of cooperatives/NGOs assisting disabled persons should be reviewed and certified by the
National Council for the Welfare of Disabled Persons (NCWDP) with regards to their legitimacy;

5.2 That track records of financial capability as well as actual site inspection shall be evaluated and reviewed by
the DECS Central Office/Regional Office;

5.3 A cooperative of disabled personyNGOs employing disabled persons need to be accredited only by one
accreditation committee. Once qualified, it shall be given an Accreditation Certificate;

5.4 Accreditation is good only for one year. Those who wish to continue transacting with DECS thereafter would
have to renew their accreditation. A processing fee of P 500.00 shall be collected which will be used by the
accreditation committee to conduct actual inspection and verify documents;

6. That cooperatives’NGOs interested to join the bidding will be notified through;

6.1 Newspaper announcement with nationwide circulation.

6.2 Newspaper announcement in local newspaper by DECS Regional/Division Offices.

7. That the NCWDP should assist the DECS Central Office in implementing this project in the following manner;
7.1 Disseminate to cooperatives and NGOs assisting disabled persons the Invitation to Bid.

7.2 Issue certification of qualified cooperative/NGOs assisting disabled persons that they are producing desks.
Prepared By:

PHYSICAL FACILITIESDIVISION
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