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1.0 Purpose

To liberalize the rules and regulations on the payment of year-end bonus and cash gift authorized under Republic
Act (RA) No. 6686 as amended by RA No. 8441 in consonance with the principle of equitable compensation and
in the spirit of altruism.

2.0 Coverage

All officials and employees whether permanent, temporary or emergency in nature and contractual personnel
whose employment is in the nature of a regular employee, appointive or elective, now existing or hereafter created
in all national government agencies, state universities and colleges, government-owned and controlled
corporations, government financial institutions and local government units.

3.0

Updated Rules on the Advance Payment of One-half (1/2) of the Amount of Year-end Bonus and Cash Gift
covering 2003 and onwards.

3.1 All elective and appointive officials and employees may receive one half (1/2) of the amount of year-end
bonus and cash gift in May, provided that they have rendered at least four (4) months of service, including leaves
of absence with pay, from January 1 to April 30 of the given year, regardless of whether or not they will still be in
service as of October 31 of the same year.

3.2 Payment of the authorized benefits shall be made not earlier than May 1, and should be paid not later than
May 31 of the particular year.

4.0
Pro-rated Share of the Remaining Balance of Cash Gift

4.1 All government personnel who have rendered more than four (4) months of service in a given year before their
retirement/separation from the service may receive a proportionate share of the remaining balance of the cash gift
in addition to the benefit provided under Item 3 hereof.

4.2 The pro-rated share of the cash gift shall follow a twenty percent (20%) gradation for every month of service,
in excess of the four months service requirement as follows:

Month of Retirement/Separation from the Service

Percentage
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Amount

May

0%

P0

June

20%

500

July

40%

1,000

August

60%

1,500

September

80%

2,000

October

100%

2,500

4.3 Payment of the herein benefit shall be made within the month of retirement/separation from the service of the
employee concerned.

5.0 Applicability of the Benefits
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The benefit authorized herein shall riot be applicable to services rendered prior to 2003.

6.0 Funding Source

6.1 The funding source for the implementation of the benefit authorized herein shall be as follows:

6.1.1 For NGAs, the amount required shall be charged against the approved appropriations for the purpose
under the annual General Appropriations Act and any deficiency thereof shall be charged against available
savings of the agency;

6.1.2 For GOCCs/GFIs, the amount required shall be charged wholly from their respective corporate funds;
and

6.1.3 For LGUs, the amount required shall be charged wholly from their respective local funds.

7.0 Saving Clause

Cases not covered by the provisions of this Circular shall be submitted to the Secretary of Budget and
Management for resolution.

8.0 Rescinding Clause

All circulars and other issuances that are inconsistent with the provisions of this Circular are hereby rescinded or
superseded accordingly.

9.0 Effectivity

The provisions of this Circular shall take effect January 1, 2003.

(SGD.) EMILIA T. BONCODIN
Secretary
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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