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In the interest of the service and to facilitate the immediate delivery and processing of loan applications of marine
radio officers at the National Capital Region and in other Regional OWWA Units where there is an on-going
special course for MROs in the area accredited by the Commission on Higher Education (CHED), the following
guidelines and procedures are prescribed in conjunction with MOI No. 003, Series of 1999:

I. Nature and Purpose

The Educational Loan for Displaced Marine Radio Officers (MROs) is a monetary assistance extended to
displaced Radio Operators who wish to take up a course leading to Bachelor of Science in Marine Transportation
(BSMT). The program aims to re-tool and upgrade the skills of the MROs in order to continue their career and
employment as seafarers.

II.

I. General Policies

A. Coverage

This program shall cover only displaced Marine Radio Operators (MROs).

B. Requirements of OWWA to extend the Educational Loan Project

a. At least (1) OWWA contribution

b. Annual income of co-maker must at least be P60,000.00.

c. One Availment Policy — MROs who have availed of the special livelihood loan shall not be allowed to avail of
the EDL for MROs or vice versa.

C. Documentary Requirements
(original and 2 photocopies)

a. Seaman's Service Record Book
b. Proof that the applicant was a Marine Radio Officer (Seaman's Book/Contract of Employment/Certificate of
Employment
d. School Registration Card duly signed by the school registrar
e. 2 pcs. Picture (1" x 1")
f. Clearance re-outstanding loan
g. Co-maker's payment guarantee, income tax return and withholding tax certificate duly processed by the BIR
or Certificate of Employment and office ID.
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The Certificate of Employment must include the position of the co-maker, salary and length of service. Co-makers
income per annum must be P60,000.00 or more; and

h. Accomplished application form
i. Notarized Promissory Note

III. Application Procedure

A.) NCR

1. The Manpower Development Division (MDD) evaluates the applicant's credentials.

2. MDD requires applicant to proceed to Accounting Division to secure clearance.

3. Once cleared, applicant proceeds to the Regular Loan Programs Division.

4. Receiving officer of RLPD issue application form and evaluates the same.

5. Supervising Officer reviews application and recommends approval of loan.

6. The division head of the RLPD shall then approve/disapprove application of loan.

B. ROU

The ROU shall process EDL applications in accordance with existing procedures in processing benefits for OFWs
and their dependents provided that the MRO applicant has no outstanding loan with OWWA.

IV. Loan Amount/Charges/Penalties

A special educational loan window with a maximum amount of P22,000.00 per beneficiary will be opened to
assist the MROs in completing a degree in Bachelor of Science in Maritime Transportation (BSMT).

An administrative handling charge of 4% of the loanable amount shall be deducted from the principal amount of
the loan. A penalty charge of 1% per month shall be imposed on monthly installments not paid on time.

V. Terms of Payment

The loan shall be payable in ten (10) equal monthly installments starting on the fifth month after completion of
the course with a grace period of four (4) months. Failure to pay two (2) consecutive monthly installments shall
render the entire obligation due and demandable.

VI. Other Conditions

The loan grantee must submit his registration card for each module enrolled in one week after the start of the
module.

In case the loan grantee stops or is unable to finish the course, for whatever reason, the loan repayment shall
commence two (2) months after he stopped attending school. No deferment shall be allowed.

The grantee is required to submit Certificate of Completion two (2) weeks after his graduation.

VII. Loan Releases

The loan check shall be in the name of the school where the grantee is enrolled. The terms of payment shall be in
accordance with the Memorandum of Agreement with the CHED-accredited school.

VIII. Loan Payments
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Loan payments shall be made directly to OWWA through the Collections Division or the concerned ROUs in
accordance with the existing procedures in loan collections.

The following documents shall be attached in the processing of payment of tuition fee:

A. Approved application form (for first release only)
B. Statement of Account from the School
C. Enrollment List from the school

IX. Program Implementation

The Regular Loan Programs Division at the NCR and the ROUs where there is an on-going special course for
MROs shall implement the program.

X. Voucher/Check Signatories

The voucher and check signatories shall be in accordance with existing regulations.

XI. Effectivity

This Memorandum of Instruction shall take effect immediately.

Adopted:19 August 1999

(SGD.) ELEUTERIO N. GARDINER
Administrator

BATAS.org - Philippine Law Library OWWA MEMORANDUM OF INSTRUCTION NO. 008, August 19, 1...

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 3 of 4

Study hands-free: podcast-style lessons with read-along highlighting - batas.org



ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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