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TO :

EXECUTIVE JUDGES OF THE FIRST AND SECOND LEVEL COURTS IN THE NATIONAL CAPITAL
JUDICIAL REGION AND TACLOBAN CITY

SUBJECT :

GUIDELINES FOR THE ASSIGNMENT OF SKELETAL FORCE DURING THE PAPAL VISIT ON 15 to 19
JANUARY 2015

Pursuant to Administrative Circulars No. 02-2015 and 03-2015 [1] of the Honorable Chief Justice Maria Lourdes
P. A. Sereno, both dated 6 January 2015, the following guidelines shall be observed:

1. The concerned Executive Judges and Clerks of Court of the Offices of the Clerk of Court (OCCs) of the first
and second level courts shall be on stand-by or on-call duty during the said days. They shall assign two (2)
personnel from their respective courts and offices to serve as a skeletal force to process applications for bail and
act on other urgent matters.

The Executive Judges and Clerks of Court of OCCs shall be ready and available to proceed to their offices as the
need arises.

2. The concerned Executive Judges shall also assign a judge to be on duty for each of the said days. The assigned
judges shall designate two (2) personnel from their respective branches to serve as a skeletal force to be able to act
on petitions for bail and other urgent matters.

3. All court personnel who will render service in the court during the said days shall be exempted from OCA
Circular No. 48-2007 (Implementing Guidelines on Non-Monetary Remuneration for Overtime Services for the
Lower Courts), and be entitled to receive overtime pay in accordance with Administrative Circular No. 25- 2012,
charged against the regular appropriations of the Lower Courts.

Strict compliance is hereby enjoined.

12 January 2015.

(SGD.) JOSE MIDAS P. MARQUEZ
Court Administrator

[1] Directing, among others, the Office of the Court Administrator to promulgate guidelines on the maintenance
of a skeletal force by: (1) all Executive Judges of the first and second level courts in the National Capital Judicial
Region (during the special non-working days of 15,16 and 19 January 2015) in their respective stations, and (2)
by the concerned Executive Judges of the first and second level courts in Tacloban City, Leyte, and the Judge of
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the Municipal Trial Court of Palo, Leyte (on 17 January 2015, a Saturday).

BATAS.org - Philippine Law Library OCA CIRCULAR NO. 03-2015, January 12, 2015

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 2 of 3

Bar review courses, mock exams and a study planner that keeps you on pace - batas.org



ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.

BATAS.org - Philippine Law Library OCA CIRCULAR NO. 03-2015, January 12, 2015

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 3 of 3

Study hands-free: podcast-style lessons with read-along highlighting - batas.org


