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TO : ALL EXECUTIVE JUDGES, PRESIDING JUDGES, CLERKS OF COURT, AND BRANCH CLERKS OF
COURT OF THE FIRST LEVEL COURTS EXCEPT SHARFA CIRCUIT COURTS

SUBJECT : THE REVISED RULES OF PROCEDURE FOR SMALL CLAIMS CASES

In view of the effectivity of the Revised Rules of Procedure for Small Claims Cases on 1 February 2016 pursuant
to the Resolution dated 8 December 2015 of the Court en banc in A.M. No. 08-8-7-SC, and the irregular and
erratic submission of reports on small claims cases, the reporting of small claims cases using the Small Claims
Cases Monitoring System (SC2MS) is temporarily suspended. Pending update of the SC2MS, all concerned
judges and clerks of court are directed to send soft copies of their quarterly reports on small claims cases using the
attached template/form (downloadable from the Supreme Court website: sc.judiciary.gov.ph), through either:

- electronic mail: smallclaims@sciudiciary.gov.ph, or

- by post or courier (using a CD or USB) to:

RE: SC2MS - SMALL CLAIMS CASES
Judicial Supervision and Monitoring Division
Office of the Court Administrator
Supreme Court Padre Faura Street
Ermita, 1000 Manila

The quarterly reports are to be filled up following the attached guidelines and are due on or before the tenth (10
th) of the month following every quarter:

Quarterly Periods Due date (on or before)

January to March 10 th of April

April to June 10 th of July

July to September 10 th of October

October to December 10 th of January

All pending and decided cases starting from January 2016 shall be included in the first quarterly report.

For your information and strict compliance.

January 29, 2016

(SGD.) JOSE MIDAS P. MARQUEZ
Court Administrator
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[*] See Guidelines in Filling-Out the New Quarterly Docket Inventory of Small Claim Cases attached in the Hard
Copy of OCA CIRCULAR NO. 37-2016
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Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.
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