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TO:

ALL LOWER COURT PERSONNEL

SUBJECT:

ADDITIONAL REQUIREMENTS FOR AVAILING OF STUDY LEAVE BENEFITS UNDER
EDUCATIONAL SUPPORT PROGRAM FOR THE LOWER COURTS

In the implementation of the Educational Support Program for the Lower Courts (ESP-LC), many lower court
employees granted study leave benefits who do not complete the service obligation required in the Contract of
Undertaking they entered into with the Office of the Court Administrator fail to make the required refund of the
salaries and benefits they had received while on study leave.

To ensure that the beneficiary's obligation for refund is complied with, the Educational Support Program
Committee for the Lower Courts (ESPC-LC), with the approval of the Court Administrator, adopts the policy of
the Personnel Development Committee of the Supreme Court requiring study leave applicants to submit a
Guarantor's Undertaking, with the modification that such Undertaking be executed by five (5) employees of the
Supreme Court or Lower Courts with permanent appointments who shall assume joint and several liability for the
grantee's monetary obligations in case of non-fulfillment of the conditions in the Contract of Undertaking.

In view thereof, all ESP-LC study leave applicants are hereby required to submit a duly accomplished Guarantors'
Undertaking as prescribed herein simultaneously with the study leave application and other requirements

For your information and guidance.

__02__ September 2004.

PRESBITERO J. VELASCO, JR.

Court Administrator

ESPC FORM NO. 4

EDUCATIONAL SUPPORT PROGRAM
FOR THE LOWER COURTS
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GRANTOR'S UNDERTAKING

KNOW ALL MEN BY THESE PRESENTS:

___________________________________,

________________________________,

(Name of Applicant)

(Position)

___________________________________________, we,

(Court/Station)

1. NAME:________________________________________________

POSITION/STATUS OF APPOINTMENT: __________________

TELEPHONE NO.:______________________________________

HOME ADDRESS:______________________________________

TELEPHONE NO./CELLPHONE NO.:______________________

2. NAME:________________________________________________

POSITION/STATUS OF APPOINTMENT: __________________

TELEPHONE NO.:______________________________________

HOME ADDRESS:______________________________________

TELEPHONE NO./CELLPHONE NO.:______________________

3. NAME:________________________________________________

POSITION/STATUS OF APPOINTMENT: __________________

TELEPHONE NO.:______________________________________

HOME ADDRESS:______________________________________

TELEPHONE NO./CELLPHONE NO.:______________________

4. NAME:________________________________________________

POSITION/STATUS OF APPOINTMENT: __________________

TELEPHONE NO.:______________________________________
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HOME ADDRESS:______________________________________

TELEPHONE NO./CELLPHONE NO.:______________________

5. NAME:________________________________________________

POSITION/STATUS OF APPOINTMENT: __________________

TELEPHONE NO.:______________________________________

HOME ADDRESS:______________________________________

TELEPHONE NO./CELLPHONE NO.:______________________

bind ourselves solidarity to pay the monetary obligations
of________________________________________________ in case of the non-fulfillment of the

(Name of Applicant)

conditions set forth in the said contact.

. IN WITNESS WHEREOF, we have hereunto set our hands at _________________________________, this
________ day of __________________________ 20 ___.

1. ________________________________ 2. ________________________________

(Guarantor's Signature over Printed Name) (Guarantor's Signature over Printed Name)

3. ________________________________ 4. ________________________________

(Guarantor's Signature over Printed Name) (Guarantor's Signature over Printed Name)

5. ________________________________

(Guarantor's Signature over Printed Name)

SIGNED IN THE PRESENCE OF:

________________________________ ________________________________

(Witness's Signature over Printed Name) (Witness's Signature over Printed Name)

A C K N O W L E D G E M E N T

REPUBLIC OF THE PHILIPPINES)
_____________________________) S.S.

BEFORE ME, the undersigned Notary Public, this _____________ day of ______________ 20 ___ in
____________________________, personally appeared the following guarantors with their respective
Community Tax Certificate.

1. __________________________
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____________________________

____________________________

____________________________

(Name of Guarantor)

(CTC Number)

(Place of Issue)

(Date of Issue)

2. __________________________

____________________________

____________________________

____________________________

(Name of Guarantor)

(CTC Number)

(Place of Issue)

(Date of Issue)

3. __________________________

____________________________

____________________________

____________________________

(Name of Guarantor)

(CTC Number)

(Place of Issue)

(Date of Issue)

4. __________________________

____________________________

____________________________

____________________________

(Name of Guarantor)

(CTC Number)

(Place of Issue)

(Date of Issue)
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5. __________________________

____________________________

____________________________

____________________________

(Name of Guarantor)

(CTC Number)

(Place of Issue)

(Date of Issue)

known to me to be the same persons who executed the foregoing instrument consisting of three (3) pages,
including this page on which this Acknowledgment is written, and signed at each and every page by the parties
executing this instrument and their witnesses and sealed with my seal. the parties have acknowledged to me that
this Undertaking is their free and voluntary act and deed.

WITNESS MY HAND and Notarial Seal at the __________________________ on this date first above written.

NOTARY PUBLIC

Doc. No. _________
Page No. _________
Book No. _________
Series of 20 ___
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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