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Pursuant to the powers vested in the Sugar Regulatory Administration (SRA) and for the purpose of standardizing
procedures in the release/withdrawal of sugar by all sugar mill companies, it is hereby ordered that:

SECTION 1. A uniform Sugar Release Order (SRO) shall be used by all sugar mill companies for the proper
release/withdrawal of sugar from their warehouses.

Upon the surrender of a quedan-permit by the holder thereof on which all liens have been duly paid, an SRO shall
be correspondingly issued by the mill company concerned for the release/withdrawal of the sugar covered by said
quedan-permit. Each SRO shall cover only one particular class of sugar.

If there are two or more planters’ associations/sugar cooperatives in the mill district, the mill company shall batch
together under one SRO those quedan-permits pertaining to only one planters association/sugar cooperative.

SECTION 2. The SRO shall be prepared, approved and signed by the authorized representatives of the mill
company and verified correct and signed by the authorized representative of the planters association/sugar
cooperative concerned. The format of said SRO is shown below for the proper adoption by the mill companies.

If, after 24 hours from presentation of the SRO to the representative of a planters association/sugar cooperative
concerned the latter fails to make his verification of the correctness of the SRO, the same shall be considered a
waiver of verification and an acceptance by the planters association/sugar cooperative of the correctness of the
SRO as prepared and certified by the mill company representative. Objection to the correctness of the SRO shall
be made in writing.

In case of a waiver, as aforestated, the mill company shall cause the words “VERIFICATION WAIVED” to be
rubber-stamped on the SRO.

Of the copies prepared, one copy thereof shall be submitted by the mill company to the Mill District Regulation
Officer (MDRO) assigned thereat who will transmit same to the Production Control & Regulation Office, SRA,
North Avenue, Diliman, Quezon City. The SRA copy shall, along with the SERVED permit, be submitted
together with the Sugar Delivery Report, SRA-SMS Form 705 which is sent on the Wednesday immediately
following the week ending.

Where the sugar released/withdrawn is destined for tolling in a sugar refinery, two (2) additional copies of the
SRO shall be furnished to the owner of the raw sugar so released/withdrawn. Upon delivery of the raw sugar to
the refinery, one (1) copy of the SRO shall be surrendered to the refinery and one (1) copy to the MDRO assigned
at the refinery.

No raw sugar shall be accepted for tolling by any sugar refinery unless same is accompanied by the aforesaid
SRO.
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SECTION 3. In conformity with existing laws governing warehouse receipts and pursuant to SRA rules and
regulations, each mill company and planters’ association/sugar cooperative concerned in their respective mill
district shall jointly adopt a schedule of releases/withdrawals of sugar from mill warehouses and designating
therein the hours for said releases/withdrawals. A copy of said schedule, as certified by the mill company and the
planters association/sugar cooperative concerned, shall be furnished to the MDRO assigned at the mill company.

It shall be incumbent on the authorized representatives of the mill company and the planters association/sugar
cooperative concerned to be present at all times during the aforesaid designated hours and verify the accuracy of
the releases/withdrawals.

SECTION 4. The mill company shall prepare a weekly certification, to be signed by its representative authorized
for this purpose and the authorized representative of the planters association/sugar cooperative concerned,[*] that
they have conducted actual inspection of the mill warehouses for purposes of verification of sugar stocks and
withdrawals, said certification to be submitted along with those to be submitted to the MDRO as mentioned in
Section 2, above. the format of said certification is hereto attached for the proper adoption by the mill companies.

The authorized representative so designated by the planters association/sugar cooperative concerned as required in
this Sugar Order may be one and the same person whose name and specimen signatures shall be submitted by said
planters association/sugar cooperative to the mill company.

SECTION 5. This Sugar Order shall take effect immediately. Provisions of sugar orders, circular letters, rules and
regulations inconsistent with or contrary to this Sugar Order are hereby amended, modified or revoked
accordingly.

Copies of this Sugar Order shall be furnished to all mill companies and planters associations/sugar cooperatives
for their proper guidance and strict compliance.

Adopted: 17 Sept. 1992

(SGD.) RODOLFO A. GAMBOA
Administrator

Date:______________

Name of Mill Company: ____________________________________________

____________________________________________

SUGAR RELEASE ORDER
(Class: ____ Sugar)

TO: Warehouse Superintendent/Warehouseman, Millsite/Subsidiary Warehouse

You are hereby authorized to deliver to ________________________ the total quantity of _____________
LKg bags of centrifugal sugar.

This Order is issued per surrendered quedan-permits listed as follows:

Crop Year

Serial Number

Name of Planter
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Quantity

______________

______________

______________

______________

______________

______________

______________

______________

______________

______________

______________

______________

______________

______________

______________

______________

______________

______________

______________

______________

(NOTE: Attach Listings if necessary, with reference to Serial No. of this SRO and total quantity covered, with
every page thereof signed by mill company and planters association representatives.)

TOTAL LIENS PAID, per:

Receipt No. : ___________

Amount : ___________

Date : ___________

VERIFIED CORRECT:

PREPARED BY:

_____________________
Planter’s Association

_____________________
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Representative

(Indicate Position)

APPROVED:

______________________

(Indicate Position)

:SRO No.: : __________________________________

(Name of

WEEKLY WAREHOUSE INSPECTION
CERTIFICATE
THIS IS TO CERTIFY that, pursuant to SRA Sugar Order No. 5, dated 17 September 1992, an inspection of the
mill warehouses, located at_______________________________________________________ was conducted
on_____________,199_, for purposes of verification of sugar stocks as reconciled with production reports,
quedanning records and release/withdrawal documents.

REMARKS/OBSERVATIONS:

Mill Company : Planters Association

:

:

:

:

:

______________________
Authorized Rep.

______________________
Authorized Rep.

RECEIVED COPY:

________________________________
Mill District Regulation Officer
________________________
Date

D E L I V E R Y

Date

Truck No

Pass No.
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Kind of Sugar

Signature

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________

__________________
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__________________

_______________________
Warehousing Department

[*] Available upon request at the Office of the National Administrative Register (ONAR), U.P. Law Center,
Diliman, Quezon City.
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