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TO

:CLERKSOF COURT AND BRANCH CLERKS OF COURT OF ALL LOWER COURTS

SUBJECT

:SUBMISSION OF LISTS OF CASES  FILED/RAFFLED, DISPOSED, ARCHIVED,
TRANSFERRED/RERAFFLED, AND WITH SUSPENDED PROCEEDINGS

To achieve a more accurate and dependable court reporting system and effective monitoring of caseflow in the
lower courts, all clerks of court and branch clerks of court are hereby enjoined to submit the following monthly
reports effective December 2000:

- List of newly filed or raffled cases, revived or reinstated cases, or cases transferred or reraffled from other salas.

- List of decided or resolved cases after trial on the merits or by compromise agreement, plea of guilt, and the like;
and/or resolved complaints after preliminary investigation (for first level courts);

- List of archived cases (stating the reason/s for archiving the case),
- List of casestransferred or reraffled to other salas; and
- List of cases with suspended proceedings (stating the reason/s for such suspension).

The following data shall be indicated in each of the separate listings. case number; title of case; nature of case;
date filed, revived or reinstated, or transferred or reraffled from other salas;, and date decided or resolved,
archived, transferred or re raffled to other salas, or when proceedings were suspended.

To facilitate the processing and analysis thereof, the aforesaid lists shall be attached to the corresponding Monthly
Reports of Cases (SC Form No. I, Revised January 1995) submitted monthly by each court.

This Court hereby reiterates the directive to al clerks of courts in courts with multiple salas to send copies of the
Minutes of Raffle to (he Office of the Court Administrator as required by Administrative Circular No. 1 dated 28
January 1998, particularly Item No. 8 (Raffle of Cases) thereof.

Strict compliance is hereby enjoined. The Court Administrator and the Deputy Court Administrators in respect to
their assigned Judicial Regions, shall monitor such compliance.

This Administrative Circular shall take effect on the fifteenth day of January 2001.
Issued this 2nd day of January 2001.
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(Sgd.) HILARIO G. DAVIDE, JR.

Chief Justice
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The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.
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