NATIONAL ADMINISTRATIVE REGISTER - [ POEA DEPARTMENT ORDER NO. 3-F, S. 1994, AUGUST 02, 1994 ]

BOOKING CONFIRMATION

Read online (full-text search, related cases, audio case brief): https://batas.org/library/b7116e03d43b/

Further to Department Order No. 3 Series of 1994, the following additional guidelines are hereby promulgated:

Section A
Definition of Booking Confirmation

A document prepared by the Licensed Agency for the purpose of specifying the Performing Artist/Members of the
Performing Artist Group being contracted by one of its accredited foreign principals. It shall serve as the covering
document of the individual employment contracts and similarly verified and authenticated.

Section B
Who are Covered by the Booking Confirmation

All Artists who will be performing individually or as a member of the group shall be covered by a Booking
Confirmation (BC)

Section C
Contents of the Booking Confirmation

The Booking Confirmation shall contain the following information:

- Name of Licensed Agency

- Name of Authorized Training Center

- Name and composition of the Performing Artists Group

- Name of the Performing Artist/s

- Name of Performance Venue

- Name of Foreign Principal's Company; its President/Owner; its POEA Accreditation No.

- Signatures of the Licensed Agency President/General Manager, Foreign Principal, Talent Manager/s of the
Artist/s and the Artist/s

- Gross Salary

Section D
Validity of the Booking Confirmation

The BC shall be valid for (4) months beginning from the date the Licensed Agency submits the artist's complete
documents to the principal. Upon receipt of documents, the principal shall deposit guarantee money with the
Licensed Agency equivalent to not less than US$300 for each artists. The artist shall not be booked with any other
client or principal during the validity period of the BC.

The Licensed Agency must provide each artist with a copy of the BC and a receipt acknowledging his submission
of the documents required by the principal and/or host country.
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If the artist/s is/are not deployed within the validity period of the BC, the principal forfeits the guarantee money in
favor of the artist/s. The Licensed Agency shall automatically give out the corresponding amount to each artist at
the end of the fourth month afterwhich the artist/s may opt to withdraw from the said booking. Upon withdrawal,
the principal shall be required to return all documents submitted by the artist/s.

Section E
Complaints Pertinent to the Booking Confirmation

Any complaint arising from the provisions of the BC and its implementation may be lodged with the Welfare
Services Branch of the Welfare and Employment Office of the POEA.

Section F
Sanctions Against Violators

The following sanctions shall be imposed against parties found violating this Order:

1. For failure to provide the artist with a copy of his BC, and a receipt acknowledging his documents, the
Licensed Agency shall be subject to the following sanctions:

la

First Offense: If committed within the validity period of the BC, the Agency shall be given awarning and directed
to provide the artist/s with a copy each of the documents being sought for. If the BC has expired and the Agency
still has not provided the artist/s with a copy, the Agency shall be given warning and directed to immediately
compensate the artist/s with an amount not less than $300.

1b

Second Offense: Suspension of documentary processing for one (1) month.

lc

Third Offense: Suspension of documentary processing for three (3) months. Said suspension shall be counted as
one (1) demerit point.

2. For failure to turnover to the artist/s the copy of the BC after the same has been transmitted to them by the
Licensed Agency, the authorized Training Center shall be subject to the following sanctions:

2.a

First Offense: If committed within the validity period of the BC, the Training Center shall be given awarning and
directed to turnover to the artist his copy of the BC. If BC has lapsed and the Training Center has still not turned
over the BC to the artist, the Training Center shall be given a warning and directed to immediately cause the
compensation of the artist with an amount not less than $300.

2b

Second Offense: Suspension of schedule for testing of graduates for one (1) month.
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2.c

Third Offense: Suspension of schedule for testing for graduates for three (3) months. Said suspension shall be
counted as one (1) demerit point towards revocation of authorization.

3. An artist who books himself with another principal and/or withdraws from the BC within its validity period
shall be subject to the following sanctions:

3a

First Offense: Artist shall be placed in the POEA watchlist and shall be delisted only upon submission of a
clearance from the complainant Agency/Training Center.

3b
Second Offense: Artist shall be blacklisted and the Artist Record Book shall be cancelled.

4. All other offenses committed that are not specified in this Order shall be penalized in accordance with the
pertinent Rules and Regulations of the POEA.

Section G
Booking Confirmation as a Requisite Document

The submission of the BC shall be required for the processing of the individual employment contracts at the
POEA and as an attachment to the Certificate of Eligibility that will be submitted to the Philippine
Embassy/L abor Attache's Office.

For strict compliance.
Adopted: 2 Aug. 1994

(SGD.) MA. NIEVES CONFESOR
Secretary
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Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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