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1. The Department of Education (DepED) urges all school administrators to institute and practice measures
necessary to safeguard donated goods and equipment made under the Adopt-a-School Program.

2. To ensure the proper accounting and safety of the donations and extend their use for instructional purposes,
beneficiary schools are required to observe the following:

a. Donated equipment such as TV, DVD, and computer sets must be placed in a secured room where windows
have iron grills and doors have heavy-duty locks. Likewise, security personnel are obliged to guard the donated
goods, apart from other valuable properties of the school.

b. Transfer and accountability of the donated items from the adopting private entity (donor) to the beneficiary
school (donee) as represented by the school principal must be practiced. A beneficiary school is required to
provide the Division Office copies of the Deed of Donation and Memorandum of Agreement to facilitate the
recording of the property in the Book of Accounts.

c. The school principal accountable for the supervision of any donated equipment is required to give
notice/receipt of loss to the Division Office or to the Adopt-a-School Program Secretariat-Central Office,
immediately upon the occurrence of the loss or within ten working days from the time the untoward incident
took place.

d. A school principal accountable for the donated property shall be liable for its money value in case of loss,
damage or deterioration of the equipment due to negligence, whether donations were acquired during his/her
term or not.

3. The Regional Offices through the Division Offices will monitor the practice of the abovecited measures to
ensure safety of the donations entrusted to the schools by adopting private entities.

4. Immediate dissemination of the Order is directed.

Adopted: 17 Feb. 2004

(SGD.) EDILBERTO C. DE JESUS
Secretary

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 1 of 2

Turn this case into an audio lecture - facts, issues, ruling and doctrine - at batas.org



ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.

BATAS.org - Philippine Law Library DEPED ORDER NO. 7, S. 2004, February 17, 2004

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 2 of 2

Bar review courses, mock exams and a study planner that keeps you on pace - batas.org


