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Pursuant to CSC Resolution No. 92-1991 dated December 1, 1992, the Commission adopts the Transfer
Assistance Program (TAP). The Program provides the mechanism for a facilitative transfer of employees to
agencies with existing vacant positions.

I
Objectives
1. To help agencies fill up their existing vacant positions immediately with existing employees of the government.

2. To give government employees the opportunity to transfer to agencies geographically closest to their places of
residence.

2.1 Employees will have reduced travel time, expenses, and attendant physical, emotional and mental stresses due
to difficulties encountered in commuting on workdays.

2.2 The transfer can enhance and improve employee attitudes, skills and performance.

II
The Program
The Civil Service Commission through the Transfer Assistance Program will facilitate the immediate filling up of
existing vacant positions of agencies through applicants who would like to transfer to agencies near the places
where they live.

III
Coverage
Participants in this Program are the following:

1. Agencies with existing vacant positions.

2. Government employees in the first and second level who would like to transfer to agencies located
geographically near their places of residence.

IV
Mechanics for Implementation
1. Applicants shall fill up TAP Application Form available at the Civil Service Commission Field Offices
(CSCFOs) and at their Personnel Office. They must supply the following information correctly and completely:

- Position

- Residence/Telephone Number

- Present Agency/Telephone Number

- Eligibility/ies
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- Highest Educational Attainment (including major field of study)

- Other Qualifications

- Name/Signature

2. Applicants shall send the TAP Application Form directly to the Office for Recruitment, Examination and
Placement (OREP), Civil Service Commission, Constitution Hills, Diliman, Quezon City; or to the CSCFO
nearest their place.

2.1 CSCFO shall send all TAP Application Forms received to OREP.

3. A List of applicants who opt to transfer to agencies nearest the place where they live shall be generated by
OREP.

4. The Office of the Executive Director shall provide OREP with names of agencies with existing vacant
positions.

5. OREP shall furnish each of these agencies its respective list of prospective transferees.

6. Agencies shall select from their respective List, applicants for their existing vacant positions; prepare and issue
appointment papers.

7. OREP shall continuously and constantly update the List through the incoming TAP Application Forms and
feedback from agencies.

8. OREP shall monitor the number of successful TAP transferees and provide the Commission a periodic report
on the effectiveness of the program.

This Memorandum Circular shall take effect immediately.

Adopted: 1 Dec. 1992

(Sgd.) PATRICIA A. STO. TOMAS
Chairman
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Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.
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