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Pursuant to Resolution No. 03, Series of 1998, the following further guidelines are hereby issued:

I. On Instructors/Assessors/Key Officials

- Instructors and Assessors listed in the submitted Form 2A must be present during inspection.

- MTC should be notified immediately of changes in instructors/assessors and the necessary documents
submitted for evaluation, not only prior to inspection but everytime a change is effected. Declaration of
changes in instructors/assessors during the actual conduct of inspection violates the provision in MTC
Resolution No. 03, Series of 1998 where they have to be prequalified.

- The MTC Secretariat must be advised of any change in its key officials especially the authorized signatories
in their Certificates. Specimen signatures should be submitted accordingly.

II. On Textbooks, Teaching Aids and Training Equipment

- Training centers should submit in the prescribed forms an accurate declaration of the textbooks/teaching
aids/training equipment that are actually present in their respective training centers. Substitutes should also be
accordingly declared beforehand.

III. On Quality Systems

- Training centers should immediately furnish MTC a copy of their Quality Systems Certificate to effect
upgrading of their Provisional Authority to Full Accreditation, provided that all key elements required under
MTC Resolution No. 03, Series of 1998 have been fully complied with.

- Pursuant to Memorandum Circular No. 11, Series of 1999, training centers are required to submit a copy of
their Quality Systems Manual to be used as reference by the Secretariat.

IV. On Memorandum of Agreements

- MTC should be notified fifteen (15) days prior to the effectivity of Memorandum of Agreements on the
conduct of practicum entered into by training centers and maritime institutions. A copy of said MOA should
likewise be submitted to the MTC.

V. On New/Additional Practicum Site/Classrooms

- Training Centers should apply for inspection and approval of a new practicum site or new classroom/s prior
to their use.

VI. On Submission of Enrollment Reports

- Training Centers located in Metro Manila shall submit Enrollment Reports through their Liaison Officers on
or before the start of each training. Only those located in the provinces shall transmit their reports by fax, also
during the prescribed period.
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This Memorandum Circular shall take effect immediately.

For strict compliance.

Adopted: 17 May 2000

(SGD.) LORNA O. FAJARDO
Executive Director
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.
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