
BATAS.ORG · PHILIPPINE LAW LIBRARY

NATIONAL ADMINISTRATIVE REGISTER · [ LTO MEMORANDUM CIRCULAR NO. 546-2004, SEPTEMBER 20, 2004 ]

STREAMLINED PROCEDURE IN THE REGISTRATION OF USED
IMPORTED MOTOR VEHICLES
Read online (full-text search, related cases, audio case brief): https://batas.org/library/a487c8b6d0fd/

In the best interest of the service and in compliance with the Cabinet Oversight Committee on Anti-Smuggling
(COCAS) directive to address the problem on the smuggling of motor vehicles, the following guidelines and
procedures are hereby set for the guidance and strict compliance of all concerned:

- This Memorandum Circular shall cover the registration of used imported motor vehicles by the
importers/locators in Subic Freeport Zone to ensure that motor vehicles are duly registered before they get out
of the Freeport Zone;

- All imported motor vehicles that landed at the Subic Freeport Zone shall be registered only at the LTO Subic
Extension Office at the SBMA. These motor vehicles should undergo roadworthiness and smoke emission tests
at the LTO authorized Motor Vehicle Inspection Stations at SBMA. Certificate of Compliance to Emission
Standards shall be issued at the LTO Subic Extension Office at SBMA;

- The Importers/Locators shall submit the following documents to the LTO Regional Office (LTO Region 3):

- Copy of the current LTO Accreditation

- Stock reports; and

- BOC-CP with the bill of lading, informal entry, packing list, commercial invoice, chassis and engine stencils;

- The Regional Office shall issue the Certificate of Stock Reports (CSR) to the Importers/Locators;

- The Importers / Locators / Dealers shall submit sales report to the LTO Regional Office for the encoding /
uploading of the sales report in the Manufacturers, Assemblers, Importers and Dealers Reporting System;

- The Dealer / Buyer shall present the following documents to the LTO District Office for the registration of the
motor vehicle:

- CSR;

- BOC-CP with the attachments;

- Duly verified and encoded / uploaded original sales invoice;

- TMG clearance;

- Insurance;

- MVIS Inspection Report; and

- DOTC-CCES

- The LTO Subic Extension Office upon verification of the original BOC-CP registers the motor vehicle in the
name of the buyer, issues CR and OR, Plates and Stickers.

The streamlined procedure is hereto attached for the guidance and observance of all concerned.
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All orders / issuances that are in conflict with this memorandum circular are hereby repealed or modified
accordingly.

This Order shall take effect immediately. For strict compliance.

Adopted: 20 Sept. 2004

(SGD.) ANNELI R. LONTOC
Assistant Secretary

RECOMMENDING APPROVAL:

(SGD.) ARTURO T. VALDEZ
Undersecretary

APPROVED:

(SGD.) LEANDRO R. MENDOZA
Secretary
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