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WHEREAS, the Supreme Court issued Administrative Matter No. 119-4-SC entitled – “Efficient Use of Paper
Rule” which took effect on 1 January 2013;

WHEREAS, the Commission recognizes the significant impact of the measure on environmental protection and
conservation of natural resources; and

WHEREAS, although the rule only applies to courts and quasi-judicial bodies under the administrative
supervision of the Supreme Court, the Commission is one with the judiciary in this worthy cause and believes that
the CIAC should, likewise, be a part of this advocacy;

NOW, THEREFORE, THE COMMISSION, after due deliberation in its 150[th] Regular Meeting held on 1
February 2013, RESOLVED, as it is hereby RESOLVED, to adopt the following pertinent provisions of A.M. No.
11-9-4-SC (Efficient Use of Paper Rule), with modifications to conform to CIAC standard forms, usages and
practices:

“Section 3. Format and Style –

a. All pleadings, motions, and similar papers intended for the Commission and/or its Arbitral Tribunals/Sole
Arbitrators/Mediators’ consideration and action shall be written in single space and with one-end-a-half space
between paragraphs, using an easily readable font style of the party’s choice, of 14-size font, and on size A4
whit bond paper; and
b. All decisions/awards, resolutions and orders issued by the Commission’s Arbitral Tribunals/Sole
Arbitratrators/Mediators shall comply with these requirements. Similarly covered are the reports submitted to
the CIAC and its Arbitral Tribunals/Sole Arbitrators/Mediators and transcripts of stenographic notes.

“Section 4. Margins and Prints – The following margins on all papers referred to in Sections 3a and 3b above
shall be observed: a left hand margin of 1.5 inches from the edge; an upper margin of 1.2 inches from the edge;
a right hand margin of 1.0 inch from the edge; and a lower margin of 1.0 inch from the edge. Every page must
be consecutively numbered.

“Section 5. Copies to be Filed – Unless otherwise directed by the Commission or its Arbitral Tribunals/Sole
Arbitrators/Mediators, the number of papers referred to in Sections 3a and 3b above required to be filled in the
CIAC shall be as follows:

a. For 3a papers intended for:

a.1 an Arbitral Tribunal – one original (properly marked) and three copies (with one copy to the other party)
a.2 a Sole Arbitrator or Mediator – one original (properly marked) and one copy (with one copy to the other
party)
a.3 the Commission - one original (properly marked) and three copies

b. For 3b papers except reports and transcripts of stenographic notes which shall fall under par. a above – one
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original (properly marked) with sufficient copies for each of the parties.

Parties to the cases before the CIAC are further required to submit, simultaneously with their pleadings, motions,
and similar papers intended for the Commission and/or its Arbitral Tribunals/Sole Arbitrators/Mediators, soft
copies of the same and their annexes (the latter in PDF format) either by email to the CIAC’s e-mail address or by
compact disc (CD).xxx”

This Resolution shall take effect fifteen (15) days from receipt of certified true copies thereof by the Office of the
National Administrative Register, University of the Philippines Law Center.

UNANIMOUSLY APPROVED.

THE COMMISSION:

(SGD.) MANUEL M. COSICO
Chairman

(SGD.) ANTONIO A. ABOLA
Member

(SGD.) EMILIO LOLITO J. TUMBOCON
Member

BATAS.org - Philippine Law Library CIA RESOLUTION NO. 02-2013, February 01, 2013

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 2 of 3

Bar review courses, mock exams and a study planner that keeps you on pace - batas.org



ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.

BATAS.org - Philippine Law Library CIA RESOLUTION NO. 02-2013, February 01, 2013

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 3 of 3

Study hands-free: podcast-style lessons with read-along highlighting - batas.org


