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WHEREAS, under Article VIII, Section 5(5) of the 1987 Constitution, the Supreme Court is vested with the
power to "promulgate rules concerning the protection and enforcement of constitutional rights, pleading, practice,
and procedure in all courts, the admission to the practice of law, the Integrated Bar of the Philippines, and legal
assistance to the underprivileged. Such rules shall provide a simplified and inexpensive procedure for the speedy
disposition of cases, shall be uniform for all courts of the same grade, and shall not diminish, increase, or modify
substantive rights";

WHEREAS, in preparation for the eventual establishment of an electronic filing paperless system in the Judiciary,
the Supreme Court in 2013 approved the Guidelines on Submission and Processing of Soft Copies of Supreme
Court-Bound Papers Pursuant to the Efficient Use of Paper Rule through A.M. No. 10-3-7-SC and A.M. No.
11-9-4-SC, which was later revised in 2022;

WHEREAS, the Supreme Court En Banc, in A.M. No. 22-04-26-SC, crafted the Strategic Plan for Judicial
Innovations 2022-2027, which lays down the reform initiatives necessary toward achieving a technology-driven
Judiciary;

WHEREAS, among the initiatives for the Innovation outcome of the Strategic Plan for Judicial Innovations
2022-2027 is the development of an eCourt System (eCourt PH), a key component of which is the digital filing
and service in civil cases in the Supreme Court;

WHEREAS, the Supreme Court En Banc issued the Guidelines on the Transition to Electronic Filing ("the
Transition Guidelines") in the Supreme Court in A.M. No. 25-05-16-SC, providing a transition period for
electronic filing in the Court and electronic service using the Philippine Judiciary Platform's eCourt PH
application;

NOW THEREFORE, the Supreme Court En Banc resolves to ADOPT and APPROVE the "2025 Transitory
Rules on Electronic Filing and Service in the Supreme Court," which shall take effect on October 30, 2025,
following its publication in the Official Gazette or in two newspapers of general circulation, and on the Supreme
Court website. Until such time, A.M. No. 25-5-16-SC, or the Transition to Electronic Filing in the Supreme Court,
shall remain in effect.

September 30, 2025, Manila, Philippines.

(On official leave)
ALEXANDER G. GESMUNDO
Chief Justice

(Sgd.) MARVIC M.V.F. LEONEN
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Senior Associate Justice

(On official business)
ALFREDO BENJAMIN S. CAGUIOA
Associate Justice

(Sgd.) RAMON PAUL L. HERNANDO
Associate Justice

(Sgd.) AMY C. LAZARO-JAVIER
Associate Justice

(Sgd.) HENRI JEAN PAUL B. INTING
Associate Justice

(Sgd.) RODIL V. ZALAMEDA
Associate Justice

(Sgd.) SAMUEL H. GAERLAN
Associate Justice

(Sgd.) RICARDO R. ROSARIO
Associate Justice

(Sgd.) JHOSEP Y. LOPEZ
Associate Justice

(Sgd.) JAPAR B. DIMAAMPAO
Associate Justice

(Sgd.) JOSE MIDAS P. MARQUEZ
Associate Justice

Sgd.) ANTONIO T. KHO, JR.
Associate Justice

(Sgd.) MARIA FILOMENA D. SINGH
Associate Justice

(Sgd.) RAUL B. VILLANUEVA
Associate Justice
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EN BANC

A.M. No. 25-09-16-SC
(RE: 2025 TRANSITORY RULES ON ELECTRONIC FILING AND
SERVICE IN THE SUPREME COURT)

RULE I
GENERAL PROVISIONS

Section 1. Coverage; excluded cases. — Starting October 30, 2025 and subject to the transitory period for
electronic service, all pleadings, motions, and other papers filed in the Supreme Court, whether initiatory or for a
docketed case, must be electronically filed in accordance with this Rules, except in the following cases which
shall continue to be governed by existing rules of procedure ("excluded cases"):

(1)

Appeals in all criminal cases pursuant to Rule 122 of the Rules of Criminal Procedure, from the first- and
second­-level courts, the Court of Appeals, the Court of Tax Appeals, and the Sandiganbayan;

(2)

Administrative complaints against personnel of the Supreme Court and its decentralized units, including the
Presidential Electoral Tribunal;

(3)

Administrative complaints and matters involving the Court of Appeals, the Sandiganbayan, the Court of Tax
Appeals, and first- and second-level courts, its justices, judges, and personnel;

(4)

Complaints against lawyers and other Bar matters; and

(5)

All cases within the jurisdiction of the Presidential Electoral Tribunal, the Senate Electoral Tribunal, and the
House of Representatives Electoral Tribunal, which shall continue to be governed by their respective rules of
procedure.

Section 2. Who shall file electronically; covered filers. — A covered filer shall electronically file, serve, and be
served all pleadings, motions, and other papers, as well as Court-issued documents, except in excluded cases.
Covered filers must have valid and existing registered accounts with the Philippine Judiciary Platform
(https://portal.judiciary.gov.ph) before they may electronically file, serve, and be served in accordance with this
Rules.

Members of the Philippine Bar shall automatically be deemed covered filers for cases in the Court, whether as
party to a case or as counsel. Philippine Judiciary Platform accounts of members of the Philippine Bar must be
fully verified by the Office of the Bar Confidant.

Covered filers shall not be permitted to file or serve any pleading, motion, or other paper with the Court using any
other manner of filing or mode of service provided in the Rules of Civil Procedure, unless expressly authorized by
the Court.

Section 3. Non-covered filers. — The following shall be considered non-covered filers under this Rules:
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(1)

All persons who are not members of the Philippine Bar;

(2)

Amicus curiae appointed by the Court, including those who are members of the Philippine Bar; and

(3)

Law student practitioners, even if the pleading, motion, or other paper is signed by a lawyer.

However, upon order of the Court, an amicus curiae who is a member of the Philippine Bar may be permitted to
file and serve electronically in the case for which they are appointed.

RULE II
ELECTRONIC FILING APPLICATION

Section 1. Access to the electronic filing application. — Registration with the Philippine Judiciary Platform is
required for access to the electronic filing application, through which electronic filing and service shall
exclusively be done. Access to the rollo of cases shall also be provided through the electronic filing application,
subject to the rules and guidelines of the Court.

Section 2. Counsel of record, individual and collective. — For the purposes of this Rules, "counsel of record" may
be an individual member of the Philippine Bar, a partnership, a law firm, a legal aid office or organization, a
government law office created by law for a particular purpose, or any other legal organization or lawyers' group.

Each counsel of record is entitled to one e-mail address on record for each case, which may be different from the
registered e-mail address of their Philippine Judiciary Platform account. The e-mail address on record shall be for
the purpose of receiving notifications of service of pleadings, motions, or other papers, as well as Court-issued
documents for a particular case. The e-mail address must be a valid and professional e-mail address and capable
of receiving e-mails from the electronic filing application.

When several lawyers appear for one party in a case, each appearing lawyer shall be equally considered as the
party's counsel of record in the electronic filing application.

No partnership, law firm, legal aid office or organization, government law office created by law for particular
purposes, or any other legal organization or lawyers' group shall be allowed to register as a filer separate from any
individual member of the Philippine Bar in the electronic filing application.

Section 3. Counsel of record in new cases. — The lawyer who electronically files the motion for extension of time
to file a petition, or the initiatory petition or pleading, shall be deemed the counsel of record of the party on whose
behalf the motion or initiatory petition or pleading is filed. All lawyers who signed the motion or petition, and
those who are included as handling lawyers in the electronic filing application, shall likewise be deemed the
party's counsel of record.

For the purposes of notifications of service and the management of counsel of record under Rule II, Section 6 of
this Rules, the partnership, law firm, legal aid office or organization, government law office created by law for a
particular purpose, or any other legal organization or lawyers' group on whose behalf a lawyer has filed the
motion or petition shall also be the counsel of record in the new case, provided that the name, mailing address,
and e-mail address of the partnership, law firm, legal aid office or organization, government law office, or legal
organization or lawyers' group is stated in the motion or petition, or submitted in the electronic filing application.

BATAS.org - Philippine Law Library A.M. No. 25-09-16-SC, September 30, 2025

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 4 of 13

Turn this case into an audio lecture - facts, issues, ruling and doctrine - at batas.org



Section 4. Counsel of record in docketed cases, when entry made. — A counsel of record for a party who has
entered their appearance in a docketed case before the Court prior to the effectivity of this Rules, whether
individually or collectively, shall continue to be deemed the counsel of record in the electronic filing application
under this Rules.

The covered filer who electronically files any pleading, motion, or other paper for a party in a case docketed prior
to the effectivity of this Rules shall likewise be considered a counsel of record for that party even if they did not
sign the pleading, motion, or other paper, unless they are filing as collaborating counsel or counsel by special
appearance.

Upon the Court's approval, a withdrawal of entry of appearance in a docketed case filed with the Court and served
upon all parties shall have the effect of removing the filing lawyer's status as counsel of record for that case in the
electronic filing application. A lawyer who has not been automatically removed from a case in the electronic
filing application upon the approval of their withdrawal must immediately inform the administrators of the
electronic filing application of their non-removal.

Section 5. Collaborating counsel; special appearance. — Lawyers who have entered their appearance as
collaborating counsel, or have entered their special appearance, may electronically file and serve in cases for
which they have made their appearance, but are not entitled to service of Court-issued documents or access to
digital files other than their own filings, unless otherwise authorized by the Court.

Section 6. Management of counsel of record. — Notice shall be filed with the Court for changes involving counsel
of record in the electronic filing application including, but not limited, to the addition or removal of lawyers,
changes in the collective name such as firm name, and changes in the e-mail addresses of record. The notice shall
be served on all parties.

Section 7. Prohibition against account sharing. — All filings made in the electronic filing application using a
registered account are conclusively presumed to have been made by the lawyer under whose name the account is
registered, even if the lawyer has not signed their name in the pleading, motion, or other paper filed.

The filing and service of any document by a person using the account of another is strictly prohibited. Any lawyer
who deliberately allows, or through negligence in the safekeeping or security of their account credentials makes it
possible for, another person to file or serve any document using their account shall be subject to disciplinary
action. The person who files or serves using another's account shall be penalized under relevant laws and
regulations. If they are a lawyer, they shall additionally be subject to disciplinary action.

Under no circumstances should any covered filer disclose the password of their Philippine Judiciary Platform
account in any filing before the Court or to any Judiciary office, official, or employee.

RULE III
DIGITAL FILE FORMAT

Section 1. File format. — The term "digital file format," when used to refer to pleadings, motions, and other
papers, shall mean the Portable Document Format (PDF) or Portable Document Format Archive (PDF/A). The
primary pleading or other paper, as well as any additional accompanying documents such as annexes or affidavits,
must be in the prescribed digital file format for the purpose of electronic filing under this Rules.

The digital file may be electronically generated from a word processing or portable document format creation
program, or be scanned images of an original document on paper compiled in a digital file, or a combination of
both methods.
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The pleading, motion, or other paper must be written in single space, with a 1.5-line spacing between paragraphs,
using an easily readable font style of the party's choice, in 14-point font. The paper size must be 8.5 x 13 inches,
with a white background. If an additional accompanying document was originally on paper, the paper size of the
digital file shall approximate the paper size of the original document on paper.

Contents of all digital files must be completely legible, regardless of any watermarks.

If a digital file is wholly or partially generated from scanned images of an original document on paper, the filer
shall ensure that the digital file is an exact and complete copy of the original document on paper, including the
reproduction of colors in the original document. If an original document on paper is a certified true copy as
required by law or the Rules of Court, the certification must be visible in the digital file. If an original document
on paper has been notarized, the notarial seal must be visible in the digital file. When laws or rules require the
submission of an original document, and the original document is a document on paper, the digital file of the
original document on paper, if an exact and complete copy thereof, shall be deemed as the original document for
the purpose of compliance with electronic filing under this Rules, subject to the rules on evidence, including
electronic evidence.

In case of discrepancies between the images of scanned text and any machine-readable text generated using
optical character recognition or similar technologies, the former shall be the controlling text.

Photographs, illustrations, or other two-dimensional images not otherwise incorporated in a document must be
converted to, or embodied in the PDF or PDF/A file formats, reproducing as far as technically possible the
properties of the original two-dimensional image, in accordance with the pertinent rules on evidence. The filer
must retain the original two-dimensional image for inspection by the Court, or other parties, upon order or motion.

Audio, video, and audiovisual files may be submitted as additional accompanying documents if they are in the
acceptable file formats of the electronic filing application, provided that each file is accompanied by a metadata
document in the PDF or PDF/A file format stating the following file properties: (1) the position of the file in the
sequence of additional accompanying documents, followed by the filename which must follow the naming
convention in Rule III, Section 3; (2) the file format; and (3) the file size. When it is necessary to encode,
transcode, or convert an audio, video, or audiovisual file to an acceptable file format, the metadata document must
also contain a declaration of such encoding, transcoding, or conversion and that the file as submitted to the Court
is an exact and complete copy of the original. The filer must retain the original audio, video, or audiovisual file
for inspection by the Court, or other parties, upon order or motion.

A single digital file must have a maximum file size of 100 megabytes.

Section 2. Separation of digital files. — The digital file of the primary pleading, motion, or other paper must be
separate from the electronic copies of any additional accompanying documents, each of which must be contained
in their own digital files.

Section 3. Filename conventions. — The digital file of a pleading, motion, or other paper shall have the same
filename as its designation, in accordance with Rule 7, Section 2 of the Rules of Civil Procedure. At the option of
the filer, the designation of the pleading, motion, or other paper may be shortened for the filename, but must still
contain sufficient information to ascertain the nature of the relief sought.

The digital file of each additional accompanying document, if any, shall have the same filename as the document's
title, which must further be appended with the designation of the pleading, motion, or other paper to which it is
attached or annexed. All filename information shall be separated with a hyphen(-). Any special characters that
cannot be used in a filename by reason of technical limitations may be omitted entirely, or substituted with an
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underscore (_), at the option of the filer.

In case of any discrepancy between the filename and the designation of the digital file of a pleading, motion, or
other paper, the latter shall be controlling.

In case of any discrepancy between the filename of the digital file of an additional accompanying document and
any visible mark on the first page of the document serving as the label of its position in the sequence of the set of
additional accompanying documents, the latter shall be controlling.

Section 4. Prohibited digital files. — Digital files with password protection or other encryption; with embedded
executable code or scripts; in archive files; or are corrupted files, even if in the digital file formats in Section 1,
shall be deemed as not filed and shall be excluded from the case rollo.

The filing of digital copies not in accordance with the format and manner stated under this Rule shall subject the
filing party, lawyer, or law firm or equivalent to disciplinary action or any appropriate sanction to be imposed by
the Court.

Section 5. Exceptions to the digital file requirement. — Noncompliance with the digital file requirement due to
lack of technical capacity, volume of documents or pages thereof, quality of the original document on paper,
existence of confidential or secret material or personal data, or other similar reasons shall not be excused.

If the total number of digital files to be submitted exceeds the maximum allowable for a single filing in the
electronic filing application, the filer may, with leave of the Court, opt for supplemental filings for the excess
digital files or for the provision of an alternative bulk document upload facility. However, the filing is only
deemed completed at the time that all digital files intended to be filed have been filed with the Court.

If an additional accompanying document to a pleading, motion, or other paper that must be filed electronically is
in a format not readily amenable to digitization in the prescribed digital file format or in other file formats
supported by the electronic filing application, the filer may move for the submission of the document to the Court
using any other manners of filing prescribed under the Rules of Civil Procedure. The motion must describe the
physical or technical limitations of the additional accompanying document, and must be filed electronically, and
served to all parties.

Section 6. Digital files of Court-issued documents. — When the original of a Court-issued document is on paper,
the responsible offices or units of the Court shall ensure that the digital file is the exact and complete copy of the
original document on paper. When applicable, the digital files must be compliant with the Amended Protocols and
Procedures in the Promulgation, Publication, and Posting on the Websites of Decisions, Final Resolutions, and
Final Orders Using Fictitious Names/Personal Circumstances and other relevant laws and rules.

The Court shall provide for a process by which digital files of Court-issued documents may be verified.

RULE IV
ELECTRONIC FILING

Section 1. Electronic filing of pleadings, motions, or other papers. — Only one digital file of the pleading, motion,
or other paper shall be uploaded to the electronic filing application. Only one digital file of each and all additional
accompanying documents, if any, shall be uploaded to the electronic filing application, in the order by which they
have been enumerated or referenced in the pleading, motion, or other paper.

In case it is determined that more than one digital file of the same pleading, motion, or other paper was submitted
in a single electronic filing, the Court shall include only the first submitted file, as determined by the timestamps
in the electronic filing application, in the case rollo, without need of notice to the filer.
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The electronic filing application shall be open for filing at all times, regardless of the working hours and days of
the Court, unless there is scheduled maintenance of the application. The unavailability of the electronic filing
application shall neither stay the running nor extend the timeline of any reglementary period provided under the
Rules of Court. Should the expiry of any reglementary period for the filing of a pleading, motion, or other paper
fall within the duration of the unavailability of the electronic filing application, filing may be made in accordance
with Rule V of this Rules, and service to covered filers in accordance with the Rules of Civil Procedure, without
need for prior leave of court.

Section 2. Proof of filing. — The electronic filing of any pleading, motion, other paper, or additional
accompanying document shall be proved by its existence in the case rollo.

Section 3. Timeliness of filing. — The date and time of the confirmation of a successful filing as recorded in the
electronic filing application shall be considered the date and time of the Court's receipt of the filing.

However, the timeliness of the filing is subject to the Court's subsequent assessment and determination of the
filing's compliance with the requirements in the Rules of Court including, but not limited, to the required
attachments, full payment of the required docket and other court fees, and completed service on the other parties.

Section 4. Effect of erroneous manner of filing. — When a covered filer uses any manner of filing other than
electronic filing under this Rules without express authority from the Court, the pleading, motion, or other paper
shall be deemed not filed, and the erroneous manner of filing shall not toll the reglementary period for the filing
of the pleading, motion, or other paper.

RULE V
CONVENTIONAL FILING

Section 1. Manner of filing of non-covered filers. — In all cases before the Court, non-covered filers shall file
preferably by personally submitting the pleading, motion, or other paper to the Court, or by electronic transmittal
of the pleading, motion, or other paper via e-mail.

Non-covered filers may also file with the Court by sending the pleading, motion, or other paper by registered mail
or by accredited courier, in accordance with the Rules of Civil Procedure.

Only one original pleading, motion, or other paper, and one set of its additional accompanying documents, shall
be filed with the Court.

If a non-covered filer is represented by a covered filer in a case, the non-covered filer may be permitted to file
according to this Rule, provided that their pleading, motion, or other paper is not signed by a covered filer. The
filing is subject to the prohibition against circumvention in Section 6 of this Rule.

Section 2. Filing via electronic transmittal. — When filing by electronic transmittal, the digital file of the pleading,
motion, or other paper and its additional accompanying documents must comply with the prescribed digital file
format in Rule III. The filing must be sent to the e-mail address of the appropriate docketing office of the Court, a
directory of which is published on the Court website (https://sc.judiciary.gov.ph).

The date and time of the electronic transmittal, as recorded by the appropriate docketing office of the Court, shall
be considered as the date and time of filing. Should a filing by electronic transmittal be made over multiple
e-mails further to Section 4(c) of this Rule, the date and time of the final e-mail as received by the Court's
docketing office shall be the date and time of filing.

The transmittal e-mail must comply with Section 4 of this Rule.
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Section 3. Submission of digital file, when required. — When a pleading, motion, or other paper is filed personally,
through registered mail or accredited courier, a digital file thereof must be submitted to the Court via e-mail
within 24 hours from the filing of the pleading, motion, or other paper. The submission must also include all
additional accompanying documents.

The date and time of the original filing, not the submission of the electronic copy, shall be the date and time of
filing of the pleading, motion, or other paper.

The electronic copy submitted must comply with the prescribed digital file format in Rule III. No verified
declaration of electronic submission need be submitted by the filing party.

The electronic copy must be submitted to the e-mail address of the appropriate docketing office of the Court.

A pleading, motion, or other paper shall not be acted upon until the digital file has been submitted to the Court in
accordance with this Rules.

Section 4. Submission e-mail format. —

(a)

Subject. The subject of the e-mail shall have the docket number(s), case title(s), and the designation of the
primary pleading, motion, or other paper being submitted, which shall indicate its nature.

If there is no docket number for the filing, the filer may leave this blank.

(b)

Body. The body of the e-mail shall follow the prescribed format and must contain sufficient information to
enable the Court to ascertain: (1) the party or parties filing the pleading, motion or other paper; (2) the nature
of the pleading, motion, or other paper; (3) the party or parties against whom relief, if any, is sought; and (4)
the nature of the relief sought:

(i)

Primary manner of filing;

(ii)

Filing date, based on the primary manner of filing; and

(iii)

Case data, namely: (1) docket number(s), (2) case title(s); (3) name of the filing party, and (4) a list of the
document titles of the attachments to the submission e-mail.

(c)

Attachments. A submission e-mail shall contain only digital files pertaining to one filing, pertaining to one
case. For the purposes of filing, consolidated cases with more than one docket number shall be considered as
one case.
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In case the total file size of the documents exceeds the maximum size allowed for attachments by the e-mail
service provider being used by the filer, the filer shall transmit the electronic documents in several batches, but
each e-mail must be clearly marked by indicating in the subject the batch number of the e-mail and the total
batches of e-mails sent. It is the responsibility of the filer to ensure that the docketing office of the Court will
not reject or block a submission e-mail due to its size, and that all of the e-mails in a batch are successfully
transmitted.

Section 5. Excluded cases. — This Rule shall apply to all filings of pleadings, motions, and other papers in
excluded cases in Rule I, Section 1, of this Rules.

This Rule shall also apply to instances where a covered filer is authorized by the Court or this Rules to file
non-electronically.

Section 6. Prohibition against circumvention. — If the Court determines that a filing made under this Rule is to
circumvent the electronic filing requirement for covered filers, it shall impose sanctions on the covered filer and
the person who made the filing. The lawyer shall also be subject to disciplinary action.

RULE VI
ELECTRONIC SERVICE

Section 1. Service of initiatory motions, petitions, or other pleadings. — In all cases, service of motions for
extensions of time to file initiatory petitions or pleadings, or initiatory petitions or pleadings, on all parties and
their counsel shall be made personally or by registered mail or accredited courier, in accordance with the Rules of
Civil Procedure.

Service shall be proved in accordance with the Rules of Civil Procedure. When the initiatory motion, petition, or
pleading is filed electronically according to this Rules, the covered filer shall include in the electronic filing a
digital file of the proof of service.

When a motion for extension of time to file an initiatory petition or pleading has already been filed and served,
the initiatory petition or pleading shall be treated as a subsequent pleading for the purpose of this Rule.

Section 2. Electronic service of subsequent pleadings, motions, or other papers. — Service of subsequent
pleadings, motions, and other papers by covered filers on other covered filers shall be made through the electronic
filing application.

Electronic service shall consist of the submission of the digital file of the pleading, motion, or paper, as well as all
digital files of additional accompanying documents, to the electronic filing application. Electronic service shall be
made upon all counsel of record individual or collective regardless of their designation as lead or co-counsel,
including those whose withdrawal of appearance has not been approved by the Court at the time the filing is
made. A notification of such fact of submission shall be electronically transmitted to all covered filers for that
case to their e-mail addresses on record.

Electronic service shall be proved by the record of the service to a covered filer in the electronic filing application.
No additional proof of electronic service shall be required, but the filer's affidavit of service may state the fact of
electronic service to covered filers using the electronic filing application.

Section 3. Service of pleadings, motions, and other papers on and by a non-covered filer. — When the Court or the
rules of procedure requires service of a pleading, motion, or other paper by a covered filer on a non-covered filer,
the service shall be made in accordance with the Rules of Civil Procedure.

Service of pleadings, motions, and other papers on courts or tribunals appealed from shall be made in accordance
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with the Rules of Civil Procedure, unless otherwise ordered by the Court.

The covered filer shall include in the electronic filing a digital file of the proof of service on the non-covered filer.
The covered filer shall certify under oath that the copy of the pleading, motion, or other paper served on a
non-covered filer is the exact and complete copy of the digital file submitted to the Court. The covered filer shall
also state the mode and attach the proof of service to the affidavit of filing and service of the pleading, motion or
other paper.

Service between non-covered filers, and service by a non-covered filer on a covered filer, shall be in accordance
with the Rules of Civil Procedure.

Section 4. Service of decisions, resolutions, notices, and other issuances of the Court. — Service of Court-issued
documents, such as decisions, resolutions, notices, and other processes, on covered filers shall be through the
electronic filing application. The electronic service shall consist of the upload of the digital file of the
Court-issued document to the electronic filing application.

Service of Court-issued documents on non-covered filers and the court or tribunal appealed from shall be made in
accordance with the Rules of Civil Procedure, including electronic transmittal upon prior agreement of the
non-covered filer.

The first service to newly-impleaded parties shall be in accordance with the Rules of Civil Procedure.

Section 5. Completion of electronic service. — Electronic service shall be completed upon the submission of the
electronic filing or upload of the Court-issued document to the electronic filing application. The date and time of
electronic service shall be determined based on the server timestamps in the electronic filing application, and not
from the date and time of electronic transmittal of the notification to a covered filer.

Section 6. When electronic service is effected. — Electronic service may be effected in the electronic filing
application at all times, even outside the working hours and days of the Court.

Section 7. Electronic notification. — A notification of the fact of submission of an electronic filing or upload of a
Court-issued document shall be electronically transmitted to all covered filers to their e-mail addresses on record.

The electronic transmittal of the notification shall not determine completion of electronic service. Successful
delivery of the notification shall not be required for the completion of electronic service.

Section 8. Effect of multiple modes of service. — When a covered filer serves a pleading, motion, or other paper
on a covered filer both through the electronic filing application and any of the prescribed modes in the Rules of
Civil Procedure, the service through the electronic filing application shall be controlling.

RULE VII
OTHER PROVISIONS

Section 1. Administration of the electronic filing application; technical support. — The Judicial Records Office and
the Management Information Systems Office shall jointly administer the electronic filing application under this
Rules.

The administrators of the electronic filing application shall ensure that pagination and other requirements for case
rollos as prescribed in the rules of the Court are consistent without regard to the format of the document to be
included in the rollo.

Technical issues with the electronic filing application may be reported to the Management Information Systems
Office eCourt PH Helpdesk from Monday to Friday, 8:00 a.m. to 4:30 p.m., excluding Court-announced holidays.
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However, urgent cybersecurity issues may be reported at any time of any day.

All other inquiries concerning filing with the Court shall be directed to the Judicial Records Office from Monday
to Friday, 8:00 a.m. to 4:30 p.m., excluding court-announced holidays without designation of skeleton staff.

The Court shall publish the contact information of the eCourt PH Helpdesk and the Judicial Records Office on the
Court's website.

Section 2. Transition to electronic service. — Starting October 30, 2025, the exclusive mode of service of
pleadings, motions, and other papers and Court-issued documents in covered cases and among covered filers shall
be through the electronic filing application in accordance with this Rules.

Section 3. Duties of covered filers. — Covered filers are duty-bound to regularly monitor the electronic filing
application for activity in cases covered by this Rules.

Covered filers shall ensure that the case and filing data provided to the electronic filing application are consistent
with the contents of the pleading, motion, or other paper being filed. It shall be the responsibility of the filer to
ensure that the pleading, motion, or other paper is electronically filed under the correct docket number(s) and case
title(s). Any discrepancy between the user-inputted case and filing data; the filed pleading, motion, or paper; and
the case record with the Court shall be resolved on a case-to-case basis, based on the circumstances surrounding
such discrepancy.

However, if the Court finds that any discrepancy was made by the filer to delay the case or deceive the Court or
other parties, or the discrepancy resulted in delay of the proceedings or deception of the Court or other parties, the
one who made the electronic filing shall be subject to disciplinary action.

Section 4. Effectivity. — This Rules shall take effect on October 30, 2025, following its publication in the Official
Gazette or in two newspapers of general circulation, and on the Supreme Court website.

A.M. No. 25-5-16-SC, the Transition Guidelines, shall remain in effect until October 29, 2025.

All Court-issued documents in docketed cases which shall be issued after the effectivity of this Rules shall be
made electronically available to covered filers in the electronic filing application in due course.

No pleading, motion, or other paper filed and served in accordance with the Rules of Court prior to the effectivity
of this Rules shall be required to be re-filed or re-served unless otherwise ordered by the Court, in which case the
original date and time of filing and service shall be controlling.

Pertinent provisions of the Rules of Civil Procedure; rules and guidelines issued under A.M. No. 10-4-20-SC (Re:
Internal Rules of the Supreme Court), A.M. No. 10-3-7-SC (Re: Proposed Rule on E-Filing), and A.M. No.
11-9-4-SC (Re: Proposed Rule for the Efficient Use of Paper); and other issuances by the Court for pleading and
practice before the Supreme Court inconsistent with this Rules are hereby repealed or modified accordingly.
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