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PERALTA, J.:

The present administrative matter arose from aletter dated June 17, 2009 of Justice Adolfo S. Azcuna, Chancellor
of the Philippine Judicial Academy (PHILJA), addressed to Chief Justice Reynato S. Puno, Chairperson of the
PHILJA Board of Trustees, requesting the Court's approval of the following amendmentsin the PHILJA's staffing
pattern, solely referring to the Chancellor's Office. Thus:

We refer your Honor to the Court En Banc Resolution dated 23 September 2008, in Revised A.M. No.
01-1-04-SC-PHILJA, (Further Clarifying and Strengthening the Organizational Structure and Administrative
Set-up of the Philippine Judicial Academy), which approved PHILJA's staffing pattern, hereto attached as
Annex "A."

In reference to the abovementioned Resolution, may we respectfully request the Court's approval of the
following amendments solely referring to the Chancellor's Office.

1) To convert the position of PHILJA Attorney VI, salary grade 27, to Judicial Staff Head with the same salary
grade 27, and change it from permanent to coterminous.

The conversion of the position will accord the Chancellor the discretion to hire a non-lawyer for the position
when necessary.

2) To revert the status of the following positions from permanent to coterminous:

SC Chief Judicial Staff Officer SG 25 Judicial Staff Officer |11 SG 18 Records Officer || SG 14 Judicia Staff
Assistant |11 SG 10

Under the Revised A.M. No. 01-1-04-SC-PHILJA, the status of the above-mentioned positions were changed
from coterminous to permanent status.

In view of the nature of work required by the Chancellor for the staff under the Office of the Chancellor, thereisa
need to appoint such personnel of trust and confidence of the Chancellor.

May we respectfully request that the permanent status of these positions be reverted to coterminous status.
For the Chief Justice's consideration and approval.[1]

In the Resolution dated June 23, 2009, the Court referred the matter to the Office of Administrative Services for
comment thereon within ten (10) days from notice thereof.

In a Memorandum[2] dated July 22, 2009, Atty. Eden T. Candelaria, Deputy Clerk of Court and Chief
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Administrative Officer, Office of Administrative Services, made the following observation and recommendation:

This refers to the directive of the Honorable Court En Banc in its resolution dated June 23, 2009 to this Office
to comment on the attached letter of Justice Adolfo S. Azcuna, Chancellor, PHILJA requesting the following:

1. the conversion of the position of one (1) PHILJA Attorney VI (SG 27) in the Office of the Chancellor to
Judicial Staff Head with the same Salary Grade 27; and

2. the reversion of the status from permanent to coterminous of the positions in the Office of the Chancellor
enumerated below:

SC Chief Judicial Staff Officer SG 25
Judicial Staff Officer 111 SG 18
Records Officer 1| SG 14

Judicial Staff Assistant I11 SG 10

Under the Revised A.M. No. 01-1-04-SC-PHILJA, re: "Further Clarifying and Strengthening the Organizational
Structure and Administrative Set-up of the Philippine Judicial Academy,” dated September 23, 2008, the status of
the aforesaid positions, among others, was changed from coterminous to permanent.

Justice Azcuna avers that the nature of work required for the staff under the Office of Chancellor necessitates that
their appointments be based on his trust and confidence.

Shown below is the plantilla of the Office of the Chancellor as approved pursuant to A.M. No. 01-1-SC-PHILJA,
to wit:

No. of Positions
Position Title

SG

Existing Status

1

PHILJA Chancellor
31

1

PHILJA Attorney VI
27

Coterm

2

PHILJA Attorney V
26

Coterm

1

SC Chief Judicial Staff Officer
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25

Perm

1

Executive Assistant V
24

Coterm

1

Executive Assistant 1V
22

Coterm

1

Judicial Staff Officer 111
18

Perm

1

Records Officer I

14

Perm

1

Judicial Staff Assistant 111
10

Perm

1

Chauffeur 11

6

Coterm

1

Utility Worker |1

3

Coterm

12
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Total Number of Positions
COMMENTS/OBSERVATIONS:

It may be stated that the results of the study made on the old plantillas of the PHILJA showed that there is a
need for permanent positions in the Executive Offices (Offices of the PHILJA Chancellor, PHILJA
Vice-Chancellor and PHILJA Executive Secretary) for purposes of continuity of workflow insofar as the
records management therein is concerned.

We believe that the request of Justice Azcunato convert the position of Court Attorney V1 [should be PHILJA
Attorney V1] (SG 27) in his Office is meritorious in order to give his Honor the discretion to hire a non-lawyer
when necessary. However, with due respect to him, we cannot favorably recommend its conversion as Judicial
Staff Head with the same Salary Grade of 27, primarily because the position of Judicial Staff Head is
exclusively used only in the Offices of the Justices; and, secondly, per the Index of Occupational Services,
Position Titles and Salary Grades issued by the Department of Budget and Management (DBM), the position
of Judicial Staff Head has an assigned Salary Grade of 28, not Salary Grade 27.

As an alternative, we propose that the position of PHILJA Attorney VI in the Office of the Chancellor be
converted and/or reclassified as PHILJA Head Executive Assistant with the same Salary Grade 27 as that of
Court Attorney V1.

As regards the second request of Justice Azcuna, we propose the reversion of the status of the permanent
positions in his Office to coterminous except, however, to the position of Records Officer I which we
proposed to be retained as permanent in order that there would be continuity of the smooth operations in the
office should there be a chance of a new administration. All of the four (4) subject positions have existing
funds.

Meanwhile, we believe that the restructuring of the Office of the Chancellor might as well affect the hierarchy
of positions in the Offices of the Vice-Chancellor and Executive Secretary. Hence, with due respect also to
Honorables Justo P. Torres and Marina L. Buzon, PHILJA Vice-Chancellor and PHILJA Executive Secretary,
respectively, we propose that some changes be likewise made in their respective plantillas.

Shown below are the plantillas of the Offices of the PHILJA Vice-Chancellor and PHILJA Executive
Secretary pursuant to the Revised A.M. No. 01-1-04-SC-PHILJA:

OFFICE OF THE PHILJA VICE-CHANCELLOR
No. of Positions

Position Title

SG

Existing Status

1

PHILJA Executive Secretary

29

1

PHILJA Attorney IV

25
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Coterm

1

PHILA Attorney 11
24

Coterm

1

Judicial Staff Officer VI
22

Perm

1

Executive Assistant |11
20

Coterm

1

Judicial Staff Officer 111
18

Perm

1

Executive Assistant |1
17

Coterm

1

Clerk 111

6

Perm

1

Chauffeur |

5

Coterm

1

Utility Worker 11

© 2026 batas.org - Philippine Bar Review & Law-School Companion Page 5 of 15
Bar review courses, mock exams and a study planner that keeps you on pace - batas.org



BATAS.org - Philippine Law Library A.M. No. 01-1-04-SC-PHILJA. September 25, 2009

3

Coterm

[10]

Total Number of Positions [should be 10, not 11]

We propose that the following positions in their respective plantillas be likewise converted and/or reclassified,
to wit:

OFFICE POSITIONS PROPOSED TO BE CONVERTED/RECLASSIFIED

FROM SG TO SG

Office of the Vice-Chancellor PHILJA Attorney V 26 PHILJA Executive Assistant Supervisor 26
Office of the Executive Secretary PHILJA Attorney IV 25 PHILJA Executive Assistant VI 25

and that all the positions therein be reverted as coterminous for the same reason of maintaining the hierarchy of
positions in the Executive Officesin the PHILJA, except that of Clerk 111 (SG 6) in the aforesaid Offices which
we propose to be retained as permanent. Moreover, except for Clerk 111 position, it would be logical to have the
other positions coterminous since the Vice-Chancellor and the Executive Secretary serve only for a specific
period of two (2) years.

Verification from the plantillas of the PHILJA Executive Officials shows that the aforesaid three (3) positions
which we propose for conversion and/or reclassification (i.e., PHILJA Attorney VI, PHILJA Attorney V, and
PHILJA Attorney V) are till unfilled, hence, no incumbent will be affected by the proposed conversion
and/or reclassification thereof.

RECOMMENDATIONS:
In light of the foregoing, we respectfully recommend the following:

1. the conversion and/or reclassification of the position of Court Attorney V1 [should be PHILJA Attorney V1]
(SG 27) in the Office of the Chancellor and to retain its status as coterminous, to wit:

FROM

SG

TO

SG

PHILJA Attorney VI

27

PHILJA Head Executive Assistant
27

2. the reversion of the status from permanent to coterminous, but only insofar as the following positions in the
Office of the Chancellor are concerned:

SC Chief Judicial Staff Officer SG 25
Judicial Staff Officer 111 SG 18
Judicial Staff Assistant 111 SG 10
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3. the retention of the status as permanent of the position of Records Officer Il (SG 14) in the Office of the
Chancellor for purposes of continuity of the smooth operations in the office should there be a change of new
administration.

With due respect to Honorables Justo P. Torres and Marina L. Buzon, PHILJA Vice-Chancellor and PHILJA
Executive Secretary, respectively, we likewise respectfully recommend the following changes in their respective
plantillas for purposes of maintaining the hierarchy of positionsin the Executive Offices of the PHILJA:

1. the conversion and/or reclassification of the following positions in the Offices of the Vice-Chancellor and of
the Executive Secretary, and to retain their status as coterminous:

OFFICE FROM SG TO SG
Office of the Vice-Chancellor PHILJA Attorney V 26 PHILJA Executive Assistant Supervisor 26
Office of the Executive Secretary PHILJA Attorney 1V 25 PHILJA Executive Assistant VI 25

2. the reversion of the status of the permanent positions in the Offices of the PHILJA Vice-Chancellor and
PHILJA Executive Secretary to coterminous, except for the position of Clerk Il in each Office which we
respectfully recommend to be retained both as permanent.

3. the immediate filling up of the aforesaid three (3) converted/reclassified new coterminous positions, with the
funds to be drawn from the savings of the Court, pending the release of the Notice of Organization, Staffing and
Compensation Action (NOSCA) by the DBM.

Should all these recommendations merit the approval of the Honorable Supreme Court, shown hereinbelow are
the plantillas in the Executive Offices of the PHILJA showing the changes made therein, to wit:

OFFICE OF THE PHILJA CHANCELLOR
No. of Positions Position Title SG Existing Status Proposed Status
1 PHILJA Chancellor 31
1 PHILJA HEAD EXECUTIVE ASSISTANT (PHILJA Attorney V1) 27 Coterm Coterm
2 PHILA Attorney V 26 Coterm Coterm
1 SC Chief Judicial Staff Officer 25 Perm COTERM
1 Executive Assistant V 24 Coterm Coterm
1 Executive Assistant IV 22 Coterm Coterm
1 Judicial Staff Officer 111 18 Perm COTERM
1 Records Officer Il 14 Perm Perm
1 Judicial Staff Assistant 111 10 Perm COTERM
1 Chauffeur 11 6 Coterm Coterm
1 Utility Worker 11 3 Coterm Coterm

12 Total Number of Positions
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OFFICE OF THE PHILJA VICE-CHANCELLOR
No. of Positions Position Title SG Existing Status Proposed Status
1 PHILJA Vice-Chancellor 30
1 PHILJA EXECUTIVE ASSISTANT SUPERVISOR (PHILJA Attorney V) 26 Coterm Coterm
1 PHILJA Attorney IV 25 Coterm Coterm
1 PHILJA Attorney 111 24 Coterm Coterm
1 SC Supervising Judicia Staff Officer 23 Perm COTERM
1 Executive Assistant |11 20 Coterm Coterm
1 Judicial Staff Officer 111 18 Perm COTERM
1 Executive Assistant |1 17 Coterm Coterm
1 Clerk 111 6 Perm Perm
1 Chauffeur | 5 Coterm Coterm
1 Utility Worker 11 3 Coterm Coterm
11 Total Number of Positions

OFFICE OF THE PHILJA EXECUTIVE SECRETARY
No. of Positions Position Title SG Existing Status Proposed Status
1 PHILJA Executive Secretary 29
1 PHILJA EXECUTIVE ASSISTANT VI (PHILJA Attorney 1V) 25 Coterm Coterm
1 PHILA Attorney Il1 24 Coterm Coterm
1 Judicial Staff Officer VI 22 Perm COTERM
1 Executive Assistant 111 20 Coterm Coterm
1 Judicia Staff Officer 111 18 Perm COTERM
1 Executive Assistant |1 17 Coterm Coterm
1 Clerk I11 6 Perm Perm
1 Chauffeur | 5 Coterm Coterm
1 Utility Worker 11 3 Coterm Coterm
[10] Total Number of Positions [should be 10, not 11]

On July 28, 2009, the Court directed the PHILJA to reply to the Memorandum dated July 22, 2009 of Atty.
Candelaria, within ten (10) days from notice thereof.

In hisletter dated August 12, 2009, addressed to the Chief Justice, Justice Azcuna stated that:

Anent the Resolution of the Honorable Supreme Court dated July 28, 2009, received by us on August 6, 2009,
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A.M. No. 01-1-04-PHILJA (Re: Further Clarifying and Strengthening the Organizational Structure and
Administrative Set-up of the Philippine Judicia Academy), the undersigned has no objection to the
Memorandum date July 22, 2009 of Atty. Eden T. Candelaria, Deputy Clerk of Court and Chief Administrative
Officer, insofar as the Office of the Chancellor is concerned, but respectfully prays that the proposed changes
in the Offices of the Vice-Chancellor and the Executive Secretary be deferred until after the end of the terms of
the present Vice-Chancellor and Executive Secretary, unless said officials agree to have the same effective
during their terms.

Respectfully submitted.

In the Resolution dated August 18, 2009, the Court required the Offices of the PHILJA, namely, Office of the
Vice-Chancellor, Office of the Executive Secretary, and Administrative Division to comment on the letter dated
June 17, 2009 and Letter-Compliance dated August 12, 2009 of PHILJA Chancellor, Justice Azcuna, as well as
on the Memorandum dated July 22, 2009 of Atty. Candelaria, within ten (10) days from notice thereof, as these
are the offices that will be affected by the proposed conversion and reclassification of the subject positions.

In their joint letter dated August 27, 2009, addressed to the Chief Justice, PHILJA Vice-Chancellor, Justice Justo
P. Torres, PHILJA Executive Secretary, Justice Marina L. Buzon, and PHILJA Administrative Chief, Judge
ThelmaA. Ponferrada, with the conforme of PHILJA Chancellor, Justice Adolfo S. Azcuna, stated that:

Anent A.M. No. 01-1-04-PHILJA (Re: Further Clarifying and Strenthening the Organizational Structure and
Administrative Set-up of the Philippine Judicia Academy) and the Resolution of the Honorable Supreme
Court therein dated August 18, 2009 and received by our office on August 26, 2009, the undersigned
respectfully submit this Comment in compliance with the Resolution. Thus:

1. We respectfully agree with the Comment and Manifestation of Chancellor Adolfo S. Azcuna earlier filed on
this matter dated August 12, 2009, copy of which is hereto attached as Annex "A," and adopts the same;

2. We join his urgent request that he be provided the staff he requested as recommended by Atty. Eden T.
Candelaria, Chief, Office of Administrative Services of this Court, in her Memorandum dated July 22, 2009.

Respectfully submitted.

The recommendation of Atty. Candelaria is well-taken. The Court grants the request of Justice Azcuna for the
conversion of a position title and the reversion from permanent to coterminous status of certain positions, except
the position of Records Officer Il (SG 14), in the Office of the Chancellor, and approves and adopts the
recommendation of Atty. Candelaria as to the change in the position titles of the heads of each of the Offices of
the Vice-Chancellor and Executive Secretary and, likewise, the reversion from permanent to coterminous status,
except the position of Clerk 111 (SG 6) in each office, in the staffing pattern of the two offices.

Section 11 of Revised A.M. No. 01-1-04-SC-PHILJA, effective September 23, 2008, provides that:
Section 11. Staffing Pattern

In order to enhance efficiency and effectiveness, the staffing pattern of the Philippine Judicial Academy is
hereby further strengthened to include sixty-nine (69) new positions to perform the functions of the new offices
and divisions; reclassify four (4) existing positions; convert twenty (20) existing positions; change the status of
eleven (11) co-terminous positions to permanent status and to realign some existing positions.

The staffing pattern shall be as follows:
OFFICE OF THE CHANCELLOR

1 PHILJA Chancellor 31
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1PHILJA ATTORNEY VI C.T. 27

1 PHILJA Attorney V c.t. 26

1 PHILJA Attorney V c.t. 26

1 SC Chief Judicial Staff Officer c.t. P25

1 Executive Assistant V c.t. 24

1 Executive Assistant 1V c.t. 22

1 Judicial Staff Officer Ill c.t. P18

1 Stenographic Reporter IV Records Officer Il c.t. P14
1 Judicial Staff Assistant 111 c.t. P10

1 Chauffeur Il c.t. 6

1 Utility Worker Il c.t. 3

12 Total number of items in the Office of the Chancellor

OFFICE OF THE VICE-CHANCELLOR

1 PHILJA Vice-Chancellor 30

1PHILJA ATTORNEY V C.T. 26

1 PHILJA Attorney IV c.t. 25

1 PHILJA Attorney Ill c.t. 24

1 SC Supervising Judicial Staff Officer c.t. P23
1 Executive Assistant |11 c.t. 20

1 Judicial Staff Officer Il c.t. P18

1 Executive Assistant |1 c.t. 17

1Clerklll ct.P6

1 Chauffeur | c.t. 6

1 Utility Worker 1l c.t. 3

11 Total number of itemsin the Office of the Vice-Chancellor

OFFICE OF THE EXECUTIVE SECRETARY

1 PHILJA Executive Secretary 29
1PHILJA ATTORNEY IV C.T. 25
1 PHILJA Attorney Ill c.t. 24

1 Judicial Staff Officer VI c.t. P22
1 Executive Assistant 111 c.t. 20

1 Judicial Staff Officer 111 c.t. P18
1 Executive Assistant 11 c.t. 17
1Clerk Il ct. P6

1Driverlct. 3

1 Utility Worker 11 c.t. 3

10 Total number of itemsin the Office of the Executive Secretary

XX XX

*- item co-terminous with the Chief of Office

P - Permanent c.t. - co-terminous

Italic Bold Font - New Item, funding to be sourced from Existing DBM approved item
ITALICBOLD FONT ALL CAPS - New Item, funding to be requested from DBM
Italic Underlined - converted/retitled position

Regular Font-Underlined - reclassified/upgraded position

Regular Font - Existing DBM approved item
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Due to the increase in the programs and commitments of the PHILJA, the Court en banc[3] issued Revised A.M.
No. 01-1-04-SC-PHILJA for the purpose of clarifying and strengthening the organizational structure and
administrative set-up of the PHILJA, including the key operating systems, staffing pattern, and the need to make it
more appropriate to an academic institution. The Court amended the staffing pattern of the following offices of
the PHILJA:

A. Office of the Chancellor:

1. PHILJA Attorney VI (SG 27) - newly created item; coterminous

2. SC Chief Judicial Staff Officer (SG 25) - from coterminous to permanent

3. Judicial Staff Officer 111 (SG 18) - from coterminous to permanent

4. Records Officer 11 [formerly Stenographic Reporter IV (SG 13)] (SG 14) - from coterminous to permanent
5. Judicial Staff Assistant I11 (SG 10) - from coterminous to permanent

B. Office of the Vice-Chancellor:

1. PHILJA Attorney V (SG 26) - newly created item; coterminous

2. SC Supervising Judicial Staff Officer (SG 23) - from coterminous to permanent
3. Judicia Staff Officer Il (SG 18) - from coterminous to permanent

4. Clerk I11 (SG 6) - from coterminous to permanent

C. Office of the Executive Secretary:

1. PHILJA Attorney IV (SG 25) - newly created item; coterminous
2. Judicia Staff Officer VI (SG 23) - from coterminous to permanent
3. Judicia Staff Officer 11 (SG 18) - from coterminous to permanent
4. Clerk I11 (SG 6) - from coterminous to permanent

In Re: Clarifying and Strengthening the Organizational Structure and Administrative Set-Up of the Philippine
Judicial Academy,[4] the Court saw the necessity of retaining the originaly proposed titles and salary grades of
the positions of SC Chief Judicial Staff Officer (SG 25) and Supervising Judicial Staff Officer (SG 23) in the
PHILJA as part of further enhancing its organizational structure and administrative set-up.

Corollarily, while the Court grants the request of Justice Azcuna that the PHILJA Attorney VI (SG 27), a newly
created item, be changed to a non-lawyer designation, the appropriate position title should be PHILJA Head
Executive Assistant with same Salary Grade 27, instead of Judicial Staff Head, which has an assigned Salary
Grade 28, per Index of Occupational Services, Position Titles and Salary Grades issued by the DBM. The change
in the position title to PHILJA Head Executive Assistant will afford him the discretion to hire an individual,
including a non-lawyer, who possesses the qualifications required for the highly sensitive and confidential
position. The position of Judicial Staff Head is peculiar to the Offices of the Associate Justices performing
functions pertaining to the adjudication of cases and administrative supervision and other confidential matters.
Additionally, as PHILJA Chancellor, Justice Azcuna should be given afree hand to select his office staff based on
his trust and confidence and, hence, the need to have some position status changed from permanent to
coterminous. The position of Records Officer Il should remain to be permanent as there is a need to ensure the
continuity of workflow and preserve the records management.

Similarly, the changes in the nomenclature for the positions of PHILJA Attorney V to PHILJA Executive
Assistant Supervisor (with same SG 26) for the Office of the Vice-Chancellor, and PHILJA Attorney IV to
PHILJA Executive Assistant VI (with same SG 25) of the Office of the Executive Secretary, both being newly
created and with position status of coterminous, are justified as the Vice-Chancellor and the Executive Secretary
have the prerogative to hire heads of their office staff upon whom they can repose their trust and confidence. The
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heads of the three offices who occupy Private Secretary positions perform functions which are primarily
confidential in nature and, thus, coterminous with the official they

serve.[5] In like manner, the hiring of key positions which are categorized as

confidential should be reverted from permanent to coterminous, except the position of Clerk I11 (SG 6) in each
office which should remain to be permanent as there is a need to ensure the continuity of workflow and preserve
the records management.

Thus, the following will be the amended staffing pattern of the respective offices of the PHILJA:
A. Office of the Chancellor:

- PHILJA Head Executive Assistant (SG 27) -
newly-created item; coterminous

- SC Chief Judicia Staff Officer (SG 25) -
from permanent to coterminous

- Judicial Staff Officer Il (SG 18) -
from permanent to coterminous

- Judicial Staff Assistant 111 (SG 10) -
from permanent to coterminous

B. Office of the Vice-Chancellor:
- PHILJA Executive Assistant Supervisor (SG 26) - newly-created item; coterminous

- SC Supervising Judicia Staff Officer (SG 23) -
from permanent to coterminous

- Judicial Staff Officer 11 (SG 18) -
from permanent to coterminous

C. Office of the Executive Secretary:

- PHILJA Executive Assistant VI (SG 25) -
newly-created item; coterminous

- Judicial Staff Officer VI (SG 22) -
from permanent to coterminous

- Judicial Staff Officer I11 (SG 18) -
from permanent to coterminous

WHEREFORE, in the best interest of service and to maintain optimum work efficiency in the Executive Offices
of the Philippine Judicia

Academy (PHILJA), namely, Office of the Chancellor, Office of the Vice-Chancellor, and Office of the Executive
Secretary, the Court RESOLVES:

1. To GRANT the request of Justice Adolfo S. Azcuna, Chancellor of the Philippine Judicial Academy (PHILJA),
with regard to the Office of Chancellor, as follows:

a. The change in the position title from PHILJA Attorney VI, a newly-created item which is unfilled, to PHILJA
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Head Executive Assistant and maintaining the nature of the appointment as coterminous with Salary Grade 27,

b. The reversion of the position status from permanent to coterminous with regard to the following items in the
plantilla

SC Chief Judicial Staff Officer -- Salary Grade 25
Judicial Staff Officer 111 -- Salary Grade 18
Judicial Staff Assistant 111 -- Salary Grade 10

However, the request to revert the position status of Records Officer |1, with Salary Grade 14, from permanent to
coterminous is DENIED and said position shall remain to be permanent to ensure the continuity of workflow and
preserve the records management in the Office of the Chancellor.

2. To APPROVE AND ADOPT the recommendation of Atty. Eden T. Candelaria, Deputy Clerk of Court and
Chief Administrative Officer, Office of Administrative Services, as to the following:

a. The reclassification of each position in the PHILJA Offices of the Vice-Chancellor and Executive Secretary,
both having the status of coterminous:

Office of the Vice-Chancellor:
From PHILJA Attorney V to PHILJA Executive Assistant Supervisor, with Salary Grade 26; unfilled

Office of the Executive Secretary:
From PHILJA Attorney IV to PHILJA Executive Assistant VI, with Salary Grade 25; unfilled

2. The reversion of the position status from permanent to coterminous with regard to the following designated
itemsin the plantilla of the PHILJA Offices of the Vice-Chancellor and Executive Secretary:

Office of the Vice-Chancellor:
a. SC Supervising Judicial Staff Officer (Salary Grade 23)
b. Judicial Staff Officer 111 (Salary Grade 18)

Office of the Executive Secretary:
a. Judicia Staff Officer VI (Salary Grade 22)
b. Judicial Staff Officer 11l (Salary Grade 18)

except the position of Clerk 11l (Salary Grade 6) in each office, which remains to be permanent to ensure the
continuity of workflow and preserve the records management in each office; and

3. To REQUEST the Chancellor, Vice-Chancellor, Executive Secretary to appoint qualified personnel to the three
(3) newly reclassified coterminous positions, namely:

Office of the Chancellor: PHILJA Head
Executive Assistant (Salary Grade 27)

Office of the Vice-Chancellor: PHILJA
Executive Assistant Supervisor (Salary Grade 26)

Office of the Executive Secretary: PHILJA
Executive Assistant VI (Salary Grade 25)

subject to availability of the funds of the Court, pending the release of the Notice of Organization, Staffing and
Compensation Action (NOSCA) by the Department of Budget and Management.
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SO ORDERED.

Y nares-Santiago, (Acting Chairperson), Corona, Carpio Morales, Chico-Nazario, Velasco, Jr., Nachura,
Leonardo-De Castro, Brion, Peralta, Bersamin, and Abad, JJ., concur.
Puno, C.J., Quisumbing, and Carpio, JJ., on officia leave.

[1] Letter dated June 17, 2009, pp. 1-2.
[2] Memorandum dated July 22, 2009, pp. 1-6.

[3] Composed of Chief Justice Reynato S. Puno and Associate Justices Leonardo A. Quisumbing, Consuelo
Y nares-Santiago, Antonio T. Carpio, Ma. Alicia AustriaMartinez (now retired), Renato C. Corona, Conchita
Carpio Morales, Adolfo S. Azcuna (now retired and current PHILJA Chancellor, effective June 1, 2009), Dante
O. Tinga (now retired), Minita Chico-Nazario, Presbitero J. Velasco, Jr., Antonio Eduardo B. Nachura, Ruben T.
Reyes (now retired, whose vote was certified by Chief Justice Puno), Teresita J. Leonardo-De Castro, and Arturo
D. Brion.

[4] A.M. No. 01-1-04-SC-PHILJA, January 31, 2006, 481 SCRA 1.
[5] See Montecillo v. Civil Service Commission, G.R. No. 131954, June 28, 2001, 360 SCRA 99.
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