NATIONAL ADMINISTRATIVE REGISTER - [ LTO MEMORANDUM CIRCULAR NO. AVT-2015-1922, MARCH 18, 2015 ]

GUIDELINESIN THE CONDUCT OF LAW ENFORCEMENT ACTIVITIES
PURSUANT TO JOINT ADMINISTRATIVE ORDER NO. 2014-01

Read online (full-text search, related cases, audio case brief): https://batas.org/library/9fd7bbae7a27/

Adopted: 18 March 2015

Date Filed: 20 March 2015

Pursuant to JAO No. 2014-01 the following guidelines shall be strictly implemented in order to enhance law
enforcement operations and ensure its integrity:

- When making an apprehension, and when performing their duties as such, the LTO Enforcer must at all times,
wear their official uniform and official ID;

- Upon flagging down of a motor vehicle, the Enforcer shall approach the motor vehicle and require the driver to
present the following:

a) Current Official Receipt (OR);
b) Certificate of Registration (CR);
c¢) Driver’s License.

Additionally for For-Hire Vehicles:

a) Current Certificate of Public Convenience (CPC);
b) Confirmation Certificate (CC);
¢) Franchise Decision.

- For LTO Enforcers: Submit Daily Apprehension Report (DAR) which should be duly received by the encoding
section of either the DO or the Operations Division. Said DAR shall be submitted within twenty four (24) hours
(office hours) immediately after any law enforcement activity. Submit weekly report for franchise related
violations under MC No. AV T-2014-1865.

- For Encoding Section: All apprehensions submitted in the morning (8:00am-12:00nn) shall be encoded in the
afternoon (1:00pm-5:00pm) while those submitted in the afternoon (5:00pm onwards) shall be encoded in the
morning (8:00am to 12:00nn) of the following day.

- For other deputized agents, all TOPs shall be transmitted within twenty four (24) hours from the date of
apprehension to the District Offices or Regional Office which has the geographical area of responsibility
(GAOR).

- All Enforcers are strictly directed to completely fill-up the TOP, to wit:

- State all the required data relative to the driver/operator and motor vehicle involved including date, time and
place of apprehension.

- The provision of law violated and/or the specific act or omission.

- All other data necessary that may help in the effective and immediate adjudication of the apprehension case.
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- No erasures/alterations and cancellation of TOP shall be alowed. Any TOP claimed as lost by the Enforcer,
must be accompanied by an Affidavit of Loss and Police and/or Barangay Blotter, without prejudice to his
accountability.

- Failure to observe the procedures stated above shall result in the nullification of the apprehension and the erring
personnel shall be subject to appropriate disciplinary action and/or revocation of the deputation order, without
prejudice to the filing of appropriate criminal complaint/s.

The TOP is an accountable form, the violation of these Guidelines with regard to the accomplishment,
reporting/endorsement and encoding of violations cited therein shall be sufficient ground for administrative
action. Further, any discrepancy found as a result of a post-audit of the TOPs shall be the personal liability of the
Enforcer concerned, without prejudice to any administrative action and criminal case which may be taken against
him/her.

For your strict and immediate compliance.

(SGD) ATTY. ALFONSO V. TAN, JR.
Assistant Secretary
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Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.
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