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GUIDELINESFOR RECRUITMENT OF FILIPINO WORKERSFOR
MALAYSIA

POEA MEMORANDUM CIRCULAR NO. 17, S. 1992, March 04, 1992

Read online (full-text search, related cases, audio case brief): https://batas.org/library/96e67d693244/

In order to maximize the share of Filipino workersin the Malaysian labor market and to facilitate the deployment
of Filipino workers to that country, the following guidelines are hereby issued to govern the recruitment of
Filipino workersto Malaysia

SECTION 1. Accreditation of Principals -

A. Thefollowing shall be required of agencies seeking accreditation of their principalsin Malaysia:
- Authenticated Special Power of Attorney

- Authenticated Manpower Request

- Model Employment Contract

- Copy of Business License

B. A Principal can use the services of a second agent under any of the following conditions:

- The project calls for the urgent deployment of 200 or more workers. In such cases, the size and extent of the
project must be duly verified by the office of the Labor Attached or any appropriate officia of the Philippine
Embassy/Consulate in the jobsite.

- As may be deemed necessary by the Administration e.g. when a project calls for the recruitment of highly
specialized manpower categories. In such cases, the direct employer shall advise the Administration of the
particular skillsg/positions required and identify the duration of his appointment for the services of his second

agent.

SECTION 2. Processing of Worker Documents - The following documents shall be submitted to POEA for
processing:

- Request for processing

- Employment Contract duly verified/authenticated by the Philippine Embassy in Maaysia
- Work permit

- Pre-paid ticket advise (PTA)

- OCW info sheet

- OCW ID Sheet

- PDOS Certificate
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- Repatriation Bond

SECTION 3: Centralized Pre-Departure Orientation Seminar - Hired domestic helpers bound for Malaysia shall
attend a centralized Pre-Departure Orientation Seminar (PDOS) conducted by POEA. PDOS certificate shall form
part of document requirements for contract processing.

Attendance to this Seminar shall be pre-scheduled with POEA. Agencies are therefore required to make the
necessary arrangement for scheduling. Workers shall bring a copy of their employment contract and a letter
referral from the agency.

SECTION 4. Name Hiring - There will be no name hiring of domestic helpers (dh) for Malaysia except for the
following and upon recommendation by the Philippine Embassy based on its background check on the employer:

- Hirings by immediate members of the family of Heads of State and Government;

- Hirings by current and former Minister, Deputy Minister and the other senior government officials; and
- Hirings by senior officials of the diplomatic corps and duly accredited international organizations.

- Hirings by reputable employers, as recommended by the Philippine Embassy.

SECTION 5. Deductions From Wages - The employer/agency shall not make any deductions from the salary of
the worker.

SECTION 6. Placement fee - Recruited workers shall be charged a maximum placement fee of P5,000.00

SECTION 7. Watchlisting/Blacklisting of AgenciesEmployers in Maaysia - The Philippine Embassy in
Malaysia may recommend to POEA the watchlisting/blacklisting of agencies’employers in Malaysia on the
following instances:

- If agency has been found to have committed misrepresentation.
- If employer has been found to have violated the employment contract per sworn statement by aggrieved worker
- In cases of violations analogous to the foregoing and in other cases prejudicia to the interest of the worker

The Embassy, after conducting a preliminary hearing, shall immediately notify POEA of its recommendation to
watchlist/blacklist an employer or agency and shall submit the case documents to POEA within reasonable time.
While said recommendation is under consideration by POEA, the Embassy may preventively suspend its
verification and authentication of employment documents until POEA has rendered its decision and has officialy
relayed the same to the Embassy.

For guidance of al concerned.
Adopted: 4 Mar. 1992

(SGD.) MANUEL G. IMSON
Officer-in-Charge
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Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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