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1.0 Purpose

To provide guidelines for the effective implementation of Administrative Order (AO) No. 100 entitled, “Directing
the Suspension of the Hiring of New Personnel for Purposes of Generating the Additional Funds for the
Implementation of the 10% Across-the-Board Salary Increase for Fiscal Y ear 2000” dated 01 December 1999.

2.0 Coverage

2.1 These guidelines shall apply to al positionsin all departments and agencies of the Executive Branch including
government-owned and/or -controlled corporations (GOCCs) and state universities and colleges (SUCs).

2.2 The Legidlative and Judicial Branches of Government, including Local Government Units, are encouraged to
adopt these guidelines at their discretion.

3.0 Prohibition and Exemptions

3.1 General Prohibition. The hiring of new personnel whether on a permanent, temporary, substitute,
co-terminous, contractual or casual status, is hereby suspended.

“Hiring of new personnel” as used in Section 2 of AO 100 refers to the first-time entry of personnel in the
career and non-career service, involving the issuance of an origina appointment/contract, or reemployment,
whether on a permanent, temporary, substitute, co-terminous, contractual or casual status.

As used in this Circular, the definition of terminologies pertaining to employment status (i.e., permanent,
temporary, substitute, co-terminous, contractual, and casual) and nature of appointment (i.e., original, promotion,
transfer, reemployment, reappointment, reinstatement, renewa, change of status, demotion,
upgrading/reclassification, reassignment, detail, secondment, job rotation and adjustments or movements of
personnel involving changes in position title, rank or status) shall be in accordance with CSC Memorandum
Circular (MC) No. 40, s. of 1998, as amended by MC 15, s. of 1999.

3.2 Exemptions. The following positions may be filled through the hiring of new personnel:

3.2.1 Positions in agencies with fiscal autonomy as provided for by law;

3.2.2 Key positions;

3.2.3 Teaching positions in schools and educational institutions;

3.2.4 Uniformed positions in the Department of the Interior and Local Government; and

3.2.5 Positions to befilled by personnel currently employed in the Executive Branch, by transfer or promotion.

4.0 Definition of Restriction/Exemptions

In the implementation/application of the restrictions/exemptions covered under Section 2 of AO 100, the
following definitions/interpretations are hereby adopted:
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4.1.1 Civil Service Commission; 4.1.4 Commission on Human Rights; and
4.1.2 Commission on Audit; 4.1.5 Office of the Ombudsman.
4.1.3 Commission on Elections;

However, agencies with fiscal autonomy are enjoined to fund their total Personal Services requirements, inclusive
of the 10% salary increasein FY 2000, within the level of funds released to them.

4.2 Key Positions. Key positions refer to the following:

4.2.1 Secretary and other positions of Cabinet rank, the incumbents of which hold their positions at the
pleasure of the President;

4.2.2 Undersecretary, Assistant Secretary, Bureau Director, Assistant Bureau Director, Regiona Director,
Provincia Director, and Chief of Department Service;

4.2.3 Heads of division level-organizational units; and
4.2.4 Other executive/manageria positions of equivalent rank to thoseinitems4.2.1, 4.2.2 and 4.2.3.

4.3 Teaching Positions. Teaching positions in schools and educationa institutions refer to those in
DECS-operated schools providing basic education (primary and secondary) and DOST-supervised Philippine
Science High Schools.

It is understood that alied teaching and non-teaching positions in the aforesaid institutions are not exempted from
the limitationsin the filling of vacant positions.

4.4 Uniformed Positions. These are uniformed positionsin the following agencies of the DILG:
4.4.1 Philippine National Police; 4.4.3 Bureau of Jail Management and Penology
4.4.2 Bureau of Fire Protection; and

4.5 Transfer and Promotion. Positions to be filled by personnel who are currently employed in the Executive
Branch by transfer or promotion are likewise exempted. Within the context of AO 100, the terms “transfer” and
“promotion” shall mean asfollows:

45.1 “Transfer” refers to the movement of an employee from one position to another which is of equivalent
rank, level or salary without break in the service involving the issuance of an appointment. Transfer may be
from one department or agency to another, or from one organizational unit to another in the same department
or agency.

Any movement from the non-career service to the career service shall not be considered atransfer.

Likewise, for purposes of AO 100, any transfer of personnel from the Legislative and Judicial Branches and
from local government units to departments/agencies in the Executive Branch shall not be allowed.

4.5.2 “Promotion” refers to the advancement of an employee from one position to another with an increase in
duties and responsibilities as authorized by law, and usually accompanied by an increase in salary. Promotion
may be from one department or agency to another or from one organizational unit to another within the same
department or agency.

4.6. Reemployment of Personnel. Appointment of personnel by “reemployment” which is defined as the
reappointment of a person who has been previously appointed to a position in the career or non-career service, but
was separated therefrom as a result of reduction in force, reorganization, retirement, voluntary resignation or of
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any non-disciplinary actions such as dropping from the rolls (Section 4, Rule Ill, CSC MC 40, s. 1998, as
amended by MC 15, s. 1999), is not exempted from the suspension in the hiring of new personnel provided under
AO 100.

As this presupposes a gap in the service, personnel to be “reemployed” shall be treated as “ new entrants’ to the
career service from outside the Executive Branch, for purposes of AO 100.

4.7 Other Personnel Actions/Movements. Other personnel actions/movements, i.e., reappointment, reinstatement,
renewal, change of status (from temporary to permanent), demotion, upgrading/reclassification, adjustments
(change of item number only, salary adjustment, step-increment, and reinstatement to the same position),
reassignment, datail, secondment, or job rotation, as defined under Section 4, Rule I1l of COS MC No. 40, s.
1998, as amended by MC 15, s. 1999. are not covered by restrictions provided under AO 100.

5.0 Non-Release of Funds

Except with respect to the requirements of the Judiciary, Congress of the Philippines, and positions exempted
from the above prohibition, no amount shall be released for the purpose of hiring of new personnel.

6.0 Accountability

Heads of departments and agencies and other entities in the Executive Branch shall be accountable for the strict
implementation of this Circular.

7.0 Effectivity

This Circular shall take effect immediately.
8.0 For Guidance.

Adopted: 17 Dec. 1999

(SGD.) BENJAMIN E. DIOKNO
Secretary

© 2026 batas.org - Philippine Bar Review & Law-School Companion Page 3 of 4
Study hands-free: podcast-style lessons with read-along highlighting - batas.org



BATAS.org - Philippine Law Library DBM NATIONAL BUDGET CIRCULAR NO. 466, December 17, 1999

Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.

© 2026 batas.org - Philippine Bar Review & Law-School Companion Page 4 of 4
Turn this case into an audio lecture - facts, issues, ruling and doctrine - at batas.org



