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Read online (full-text search, related cases, audio case brief): https://batas.org/library/94391100d8e7/

TO:

ALL JUDGES, CLERKS OF COURT AND OFFICERS-IN-CHARGE/ACTING CLERKS OF COURT OF THE
LOWER COURTS

SUBJECT :

Mandatory Submission of Soft Copy of Financial Monthly and Quarterly Reports to the Fiscal Monitoring
Division, Court Management Office, Office of the Court Administrator

For better monitoring of financia reports, all clerks of court and officers-in- charge/acting clerks of court shall
submit via email to the Fiscal Monitoring Division (FMD), Court Management Office (CMO), OCA, (1) on or
before the tenth (10 th) day of the following month, editable or electronic copies of the financia monthly reports
for the Fiduciary Fund (FF), Sheriff's Trust Fund (STF), Judiciary Development Fund (JDF), Special Allowance
for the Judiciary Fund (SAJF) and Mediation Fund (MF), and (2) on or before the tenth (10 th) day of the month
following the end of the .quarter, editable or electronic copies of the financial quarterly report for the General
Fund (GF), to the following e-mail accounts corresponding to their judicial regions:

JUDICIAL REGION
EMAIL ADDRESS

NCR

ncr.fmd.cmo.oca@gmail.com

r1.fmd.cmo.oca@gmail.com

r2.fmd.cmo.oca@gmail.com

r3.fmd.cmo.oca@gmail.com
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v
r4.fmd.cmo.oca@gmail.com
V
r5.fmd.cmo.oca@gmail.com
VI
r6.fmd.cmo.oca@gmail.com
VI
r7.fmd.cmo.oca@gmail.com
VI
r8.fmd.cmo.oca@gmail.com
IX
r9.fmd.cmo.oca@gmail.com
X
r10.fmd.cmo.oca@gmail.com
XI
r11 .fmd.cmo.oca@gmail.com
X1

r12.fmd.cmo.oca@gmail.com

Related costs/expenses for the submission of the editable or electronic copies of the financia reports shall be
charged to the representation allowance of the clerks of court and/or the Extraordinary Miscellaneous Expense
(EME) alowance of the Presiding Judges/Executive Judges. The clerks of court and officers-in-charge/acting
clerks of court who are not receiving representation allowance, shall be entitled to reimbursement from the
Financial Management Office, OCA, subject to documentary requirements.

A uniform format of file name (i.e., "Court type, Court Station, Province - Fund Abbreviation, Month Y ear") shall
be used in the submission of editable copies to the FMD as follows:

COURT STATION

SAMPLE FORMAT

For Single Sala Court
MCTC, Lemery-Agoncillo, Batangas - FF, April 2017
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RTC, Lemery, Batangas - STF, April 2017
For Multiple Sala Court

MTCC, OCC, Batangas City, Batangas - JDF, April 2017
RTC, OCC, Batangas City, Batangas - SAJF, April 2017

The editable or electronic copies of the financial monthly and quarterly report of the funds enumerated above
must be in excel format (if MS Office is used) or in calc format (if Open Office is used). No such requirement of
conversion to excel or calc format, as the case may be, shall be imposed upon courts using e-court or
e-payment/cashiering system.

Printed copies of financial monthly/quarterly reports of the said funds shall not be accepted by the FMD, CMO,
OCA.

The printed copies of financial monthly and quarterly reports of the FF, STF, JDF, SAJF and GF shal be
submitted to the Accounting Division of the Financial Management Office, OCA (pursuant to OCA Circular No.
113-2004 dated 16 September 2004). On the other hand, printed copies of financial monthly reports of the MF
shall be submitted to the Finance Division, Philippine Judicial Academy (pursuant to OCA Circular No. 58-2007
dated 24 May 2007).

Strict compliance is enjoined.
17 March 2017

(SGD.) JOSE MIDAS P. MARQUEZ
Court Administrator
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Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
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Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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