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TO:

ALL EXECUTIVE/PRESIDING JUDGES AND CLERKS OF COURT/ACCOUNTABLE OFFICERS OF THE
FIRST AND SECOND LEVEL COURTS

SUBJECT:

GUIDELINES OF THE REQUISITIONS, ISSUANCE AND CONSUMPTION OF OFFICIAL RECEIPTS FOR
LAND REGISTRATION AUTHORITY COLLECTIONS

The Administrator of the Land Registration Authority has requested the Office of the 2ourt Administrator to issue
the following guidelines on the requisition, issuance and cor mmption of official receipts for collections that will
accrue to the said Office, to wit:

1) Letter requests for Official Receipts (Accountable Form 51) and/or cash book shall be submitted by the
Accountable Officer addressed to the Administrator, Land Registration Authority (LRA), thru the LRA Supply
Officer;

2) Official Receipts shall be issued by the LRA Property and Supply Section using General Form 33 A
(Invoice and Receipt of Accountable Forms) accompanied by a Requisition and Issuance Voucher (RIV), as
attached which shall be duly acknowledged and promptly returned by the Acco .ratable Officer to the LRA
Property and Supply Section within (5) days from receipt thereof;

3) If the Official Receipts and/or cash book are to be hand-carried by anyone other than the Accountable
Officer, the letter request must be
accompanied by an authorization letter;

4) If the Official Receipts and/or cash book are to be delivered, the same shall be forwarded by LRA thru its
cargo forwarding contractor; and

5) Consumtion of Official Receipts shall be reported semi-annually to the Land-Registration Authority thru its
Property and Supply Section using the attached form, for monitoring and auditing purposes.

For stict compliance

__12__ July, 2006. Untitled Document

CHRISTOPER O. LOCK

Court Administrator
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REPORT OF CONSUMPTION OF ACCOUNTABLE FORM NO. 51
For the Period ____________________________________

INCLUSIVE
SERIAL NUMBER TOTAL
ACCOUNTABLE
FORM

DEBIT
Balance per last REPORT
Accountable forms Received __________________________________
__________________________________
__________________________________

DEBIT
Accountable forms Issued
Accountable forms Spoiled __________________________________
__________________________________
__________________________________

BALANCE ON HAND __________________________________ __________________________________

(Date)

C E R T I F I C A T I O N

I CERTIFY that the foregoing is a true statement of all accountable forms received, spoiled and issued by me
during the period above-stated.

______________________________

Name, Signature & Position/Designation
of Accountable Officer

REQUISITION AND ISSUE SLIP (see image after the oca circulars no. 96-2006)

INVOICE AND RECEIPT OF ACCOUNTABLE FORMS (see image after the oca circulars no. 96-2006)
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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