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In furtherance to Governing Board Resolution No. 2, Series of 1998, and Department Order No. 34, Series of
1996, a landbased agency may demand and collect from its hired workers an amount equivalent to one month
salary, exclusive of documentation and processing costs. The following implementing guidelines are hereby
re-issued for the guidance and compliance of all concerned:

Documentation costs, to be paid by the worker, shall include expenses for the following:

1. Passport
2. NBI/Police/Barangay clearance
3. Authentications
4. Birth Certificate
5. Medicare
6. PDOS
7. Trade test (optional)
8. Inoculation (optional) only when required in certain countries and
9. Medical examination fees

It is understood that medical examinations shall be conducted only after the agency and/or its principal shall have
interviewed and trade tested or have pre-qualified the worker for an existing overseas position duly covered by an
approved job order.

In the event that the recruitment agency offers to perform documentation services, the worker shall pay only the
actual costs to the agency based on the existing government fees. All payments shall be covered by official
receipts indicating the correct amount paid by the worker.

Processing costs, which are to be paid by the employer, shall include expenses for the following:

1. Visa
2. airfare
3. POEA processing fee and
4. OWWA Membership fee.

It is understood that D.O. No. 34 and this Memorandum Circular shall apply only to landbased workers except
Overseas Performing Artists (OPAs).

The above-mentioned placement fee and documentation costs are the only authorized payments that may be
collected from a worker and no other charges in whatever form, purpose or manner whatsoever shall be imposed
on and paid by the worker without prior approval of the POEA.

Agencies found to have violated this Memorandum Circular shall be imposed a penalty in accordance with the
existing rules and regulations governing overseas employment without prejudice to the filing of illegal
recruitment cases under R.A. 8042.
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The foregoing notwithstanding, agencies and employers who are presently non-fee charging are encouraged to
continue said practice.

For strict compliance.

Adopted: 10 May 1999

(SGD.) REYNALDO A. REGALADO
Administrator
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Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.
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