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TESTING OF SAMPLES, FEES AND RELATED SERVICES
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In order to facilitate testing of samples submitted for test and to ensure proper accounting of income generated by
the Central/Regional/District Offices, the Guidelines on the Submission of Samples, Payment of Testing Fees and
Remittance of Income Derived from Testing of Construction Materials, Laboratory Equipment Rental and other
Related Services given below are hereby prescribed for the guidance and compliance of all concerned, in addition
to Department Memorandum Circular No. 50, series of 1990.

This Order shall take effect immediately.

Adopted: 22 Mar. 1991

(SGD.) JOSE P. DE JESUS
Secretary

GUIDELINES

A
Submission of Samples
1. All samples of construction materials for testing should be submitted either at the Regional or District
Laboratories of the Department in line with its decentralization policy.

2. All concerned agencies should comply with Ministry Order No. 28, s. 1985 regarding the procedures for the
submission of samples.

3. Samples from DPWH projects that cannot be tested by the Regional/District laboratories can be submitted to
the Bureau of Research and Standards (BRS) laboratory.

4. Samples from DPWH projects that can be tested by the Regional/District Laboratories may be submitted to and
accepted by the BRS under exceptional cases, e.g. equipment breakdown, and upon presentation of a request from
the head of the concerned office.

5. Samples from DPWH projects can likewise be submitted to other private testing laboratories accredited by the
DPWH; provided that, the testing shall be witnessed by an authorized representative of the office submitting the
sample.

B
Payment of Testing Fees/Equipment
Rentals

1. The Materials Quality Control and Hydrology Division/Quality Control Section of the Bureau of Research and
Standards/Regional/District Offices shall issue a Statement of Account stating therein the nature of account
whether for Material Testing Fee or Rental of Quality Control Equipment.
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2. The Accounting Division/Section of the CFMS/CFMD/CFM Section, upon receipt of the Statement of
Account, shall issue the corresponding Order of Payment to the Collecting Officer, stating therein the following
informations:

a. Name of Payee
b. Nature of Payment
c. Mode of Payment - cash or check (check no. and date)
d. Amount
e. Fund/Account Code to be credited

3. Upon receipt of the Order of Payment, the collecting officer shall immediately record the receipt/collection in
the cash book specifically used for collections.

4. The Collecting Officer of the Cash (Cashier) Division/Section/Unit shall accept the payment made and issue
the corresponding official receipt stating therein the following informations:

a. Name of Payee
b. Nature of Payment
c. Check No. and date and amount paid
d. Fund paid and Account Code credited

The Collecting Officer shall likewise indicate in the blank provided in the Order of Payment the Official Receipt
No. and date.

5. The Collecting Officer shall remit on a daily or weekly basis, as the case may be the collections/receipts to the
Bureau of the Treasury or to the authorized Government Servicing Bank for the account of the BTR supported by
a Remittance Advice showing the following informations:

a. Date of Remittance
b. Remittance Advice No.
c. Period covered by the collection
d. Name and Address of Office
e. Fund and Account Code
f. Amount Remitted
g. Name of Collecting Officer

The Remittance Advice shall be duly validated by the BTR/GSB.

6. The Collecting Officer shall submit a semi-monthly Report of Collection (ROC) to the Chief Accountant,
supported by copies of Remittance Advices and Official Receipts.

7. The Chief Accountant shall record the ROC in the Journal of Collections and Deposits. Thereafter, the ROC
shall be submitted to the Resident COA Auditor for post-audit and final safe keeping.

8. Upon receipt of the monthly abstract of remittances from the National Treasury, the remittances appearing
therein shall be counter-checked by the Chief Accountant against the credits already given the collecting officer
concerned and any discrepancy discovered in the process shall be verified and adjusted immediately or reported to
higher authorities.

C
Charged Account for
DPWH Offices only

BATAS.org - Philippine Law Library DPWH DEPARTMENT ORDER NO. 97, March 22, 1991

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 2 of 4

Bar review courses, mock exams and a study planner that keeps you on pace - batas.org



1. All requests for testing of materials on a charged account shall be supported by a certification of the availability
of funds indicating therein the Obligation Number and amount obligated.

2. The BRS/MQCH Division/Section shall issue the corresponding Bill to the account of the requesting office to
be signed by the Central Office Chief Accountant before forwarding to the office concerned.

3. A Summary of Bills Rendered supported by duplicate copies of bills shall be submitted to the Chief Accountant
on a monthly basis, showing the following informations:

a. Bill No. and Date
b. Name and Address of Accountee
c. Account Debited and Credited and Amount
d. Nature of Account (Testing Fee)

4. The Chief Accountant shall record the Summary of Bills Rendered in the Journal of Bills Rendered.

For further guidance of all concerned, the provisions of Department Memorandum Circular No. 50, series of 1990
is hereby reiterated.
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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