NATIONAL ADMINISTRATIVE REGISTER - [ BOC CUSTOMS MEMORANDUM ORDER NO. 49-2009, NOVEMBER 05, 2009 ]

ISSUANCE AND SIGNING OF BOC CLEARANCE

Read online (full-text search, related cases, audio case brief): https://batas.org/library/8eb2a08ch54b/

I.OBJECTIVES

1. To fecilitate the processing of BOC Clearance for separated employees in accordance with existing rules and
regulations; and

2. To guide the separated employees and the concerned signatories the steps in signing BOC Clearance.

II. SCOPE

The issuance of BOC Clearance (Form hereto attached) shall cover separated employees due to retirement,
resignation and transfer.

I11. GUIDELINES

1. One (1) month before retirement, HRMD shall notify the retiring employee to submit to Retirement and
Benefits Section the duly accomplished requirements including the BOC Clearance for processing of retirement
benefits except for the Certificate of Last Payment which shall be issued on the last day of his/her service by the
concerned Disbursing Officer.

2. For resignation and transfer to other government agency, HRMD shall notify the employee within a day upon
receipt of letter of resignation and/or request for transfer to submit to Retirement & Benefits Section the duly
accomplished BOC clearance and other pertinent requirements.

3. Prior to the processing of BOC clearance, service and/or port clearance shall be secured which include a proper
turn-over of accountabilities.

4. For clearances from other government agencies, HRMD shall submit a monthly list of separated employees to
the Land Bank of the Philippines, Philippine National Bank and Customs Multi-Purpose Cooperative Canteen,
HRMD for issuance of corresponding Certificate of Clearance.

5. In the absence of the concerned signatories and for the continuous processing of the BOC clearance, an
aternate signatory for each port/service/division should be designated.

6. The signatories of concerned offices/services shall sign the BOC clearance within an hour upon receipt of the
same except for Legal Service and General Services which shall be signed within (24) hours upon receipt.

7. On the last day of service of the employee, the RFID card shall be surrendered to HRMD for OCOM and
Administrative Divisiong/Units for the ports, for immediate cancellation of their account number in the Land
Bank of the Philippines (LBP), copy furnished the concerned Disbursing Officer.

© 2026 batas.org - Philippine Bar Review & Law-School Companion Page 1 of 3
Turn this case into an audio lecture - facts, issues, ruling and doctrine - at batas.org



BATAS.org - Philippine Law Library ISSUANCE AND SIGNING OF BOC CLEARANCE

IV.STEPSIN SIGNING THE BOC CLEARANCE
The following steps shall be followed in signing and issuing the BOC clearance:
Step 1 - Asto Work Liahility in the Office of the Assignment:
Proceed to the office of the District Collector/Director concerned
Step 2 - Asto Money Accountability: Proceed to the Disbursing Officer concerned
Proceed to the Manager, Provident Fund Inc. (2nd Fir., CRIC Bldg.)
Step 3— Asto Other Financial Accountability:

Proceed to the Chief, Accounting Division (2[nd] Flr., OCOM, Bldg.)
Proceed to the Chief, Revenue Accounting Division (Grd FIr., CRIC Bldg.)

Step 4- Asto Unliquidated Cash Advance:
Proceed to the Chief, Budget Division (2[nd] FIr., OCOM Bldg.)
Step 5 - Asto Property Accountability:

Proceed to the Chief, General Services Division (Grd. Flr, OCOM Bldg.)
Proceed to the Chief, Systems Mgmt. Division, MISTG (2[ND] Fr.,CRIC Bldg.)

Step 6 — Asto Pending Administrative/ Criminal Case:

Proceed to the Director, Enforcement and Security Service (Grd Flr, ESS Bldg.)
Proceed to Director, Customs Intelligence and Investigation Service (Grd. FIr., CIISBldg.)
Proceed to Director, Legal Service (4[th] FIr., Port of ManilaBldg.)

Step 7 — Asto Liability on Personnel Matter:
Proceed to the Chief, Human Resources Management Division (2[nd] FIr.,OCOM Bldg.)
Step 8 — Asto Approval of the BOC Clearance

Proceed to the Director, Administration Office (2[nd] FIr. OCOM Bldg.)
Proceed to the Office of the Deputy Commissioner, Internal Administration Group (Grd Fir. OCOM Bldg.)

V.EFFECTIVITY
This Order shall take effect immediately.
Adopted: 5 Nov. 2009

(SGD.) NAPOLEON L. MORALES
Commissioner
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Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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