NATIONAL ADMINISTRATIVE REGISTER - [ OWWA MEMORANDUM OF INSTRUCTIONS NO. 114, APRIL 26, 1991 ]

ADDENDA/AMENDMENTSTO MEMORANDUM OF INSTRUCTION 99 —
PRESCRIBING POLICY GUIDELINESON FUND UTILIZATION,
DOCUMENTARY REQUIREMENT, PROJECT TYPE, RE-LOAN,
WRITING OFF OF ACCOUNT RE...

Read online (full-text search, related cases, audio case brief): https://batas.org/library/83eb3b68989a/

In the interest of the service and to further streamline policies regarding program implementation, the following
addenda/amendments are hereby prescribed.

On Fund Utilization

To accommodate meritorious regquests from our proponents, the loan fund originally intended for working capital,
purchase of equipment and machineries, and building improvements shall now include reconditioning of vehicles,
machineries, equipment, pigpen and poultry construction, and infusion of additional funds to restructure
socio-economic projects financed by this office. The infusion of additional funds shall, however, be limited to
projects which are suffering from heavy losses due to fortuitous events i.e., earthquake, fire and the likes, and
man-made calamities. The additional funds requested for restructuring shall not apply to projects suffering losses
due to mismanagement and diversion of project funds of the latter if not approved by the office.

On Documentary Requirement

The Affidavit of Ownership pertaining to loan securities shall no longer be required since the ownership of the
property mortgaged is established upon registration of the Deed of Mortgage with the Registry of Deeds.

For backyard livestock and poultry raising projects, no business permit shall be secured. However, Permit to
Operate shall be secured from the Home Owners Association or Barangay Officials as the case may be.

Projects with a loan application of P5,000 and below shall likewise be exempted from securing the necessary
permit. Thisisto unburden the client of added cost which may adversely affect the viability of the project.

Start-up projects approved in the last quarter of the calendar year shall be required to present their business permit
on the first month of the next calendar year.

On Project Type
The following additional project type may be considered for funding, to wit
1. Service vehicle but limited to cargo and school bus;

2. Professional service (on-going and start-up provided the proponent shall provide 50% of the fixed assets
reguirement); and

3. Licensed mini-drug store
On Re-Loan

Re-loan on the same or related type of project shall be granted twice to micro-industry and once to small industry
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loan applicant. Second loan availment on different type of project shall be treated as re-application. Reckoning on
the number of loan availment shall commence on the first slot.

On Writing Off
of Accounts Receivable

To unburden the proponent's family of the hardship in the event of the former's death, force majeure, or
permanent incapacity, the financial assistance availed of under this program may be condoned. The following
procedures shall be observed:

1. A request to the undersigned, through the Manager-RPD, for condonation of the debt shall be made by the
proponent himself (in case of total incapacity or force majuere) or by his heir/sin case of death stating inter alia:

- That the death, force maeure, or permanent incapacity would render the proponent's family in financial
difficulty whereby payment of his monthly dues would exacerbate the problem; and

2. Upon receipt of the request, the undersigned through the Manager-RPD shall immediately send an evaluator to
determine if the proponent or hisimmediate family is entitled to the relief applied for;

3. The evaluator, based upon his investigation, shall recommend due course to the request. If denied, the heir or
proponent shall be required to pay his monthly amortization or face forfeiture proceedings,

4. Meritorious request shall be forwarded by the Regional Supervisors/Chief, Operation Division for NCR, to the
Administrator through the Manager, RPD, who shall forward the request for condonation to the Commission on
Audit (COA), through the office of the OWWA auditor for approval;

5. If the COA approves the request, the Administrator through the Manager, RPD, shall order the FMD to write
off the account of the proponent.

6. Pending approval or disapproval by the Commission, the period within which to compute additional interest
and penalty shall be suspended from the time of the submission of the Resolution to the Commission.

On Reconsideration for
Disapproved Projects

To accommodate appeals from denied clients, disapproved projects may be reconsidered provided the reason for
disapproval is non-viability of the project. The client may then propose a new project in lieu of the disapproved
one. However, the following cases are deemed non-appeal able;

Proponent found to be:

- more interested in the loan rather than the project;

- engaged in vices such as women/men, wine, gambling;
- of poor credit standing/paying habit;

- inclined to spend more than he earns (high living);

- engaged inillegal or nefarious activities,

- inclined to exaggeration;

- inclined to bribe;

- inordinate in his follow-up; and
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- withholding or giving false information.
On Reckoning Date

The seven (7) days bank-clearing alowance shall be the maximum bank clearing time except for provinces
located in far flung areas where reckoning date shall be based on actua date of encashment. The proponent is
reguired to encash the check immediately after receipt of the loan proceeds.

On Penalty Exemption

In cases of force majeure and or unusua circumstances, the proponent shall be exempted from the payment of
penalties, subject to the following guidelines:

- A letter request for exemption shall be made by the proponent stating the reason/s and or circumstances for non
paying on the due date;

- Aninvestigation shall be made to ascertain the facts stated in the request before relief can be granted; and
- The reprieve shall cease after the stipulated date.

The Regiona Supervisor/Chief for NCR Operations Division shall be authorized to deny/grant on penalty
exemptions.

On Rebate

Whenever a borrower decides to make advance payment (full amortization)/full settlement of his account before
maturity date, the Regional Supervisor/Fund Management Chief for NCR shall be authorized to grant rebates on
the unearned interest, as long as the proponent is of good standing. This privilege, however, shall not apply to
clients who make partial advance payment on the amortization due.

On Group Loan

Non-Colat — Group Loan for non-collateral shall have a loan ceiling of P50,000 regardiess of the number of its
members.

For strict compliance.
Adopted: 26 Apr. 1991

(SGD.) ATANACIO V. MARONILLA
Administrator
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Study smarter at BATAS.org
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The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.
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