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Objectives
To attain the most advantageous terms and for transparency in all transactions, contracts for services or for supply
of materials and equipment to the Government amounting to P50,000 or more shall be entered into through public
bidding except in the following cases:

a. Whenever the services or supplies are urgently needed to meet an emergency which may involve the loss, or
danger to, life and/or property;

b. Whenever the services or supplies are to be used in connection with project or activity which cannot be delayed
without causing detriment to the public service;

c. Whenever the services or supplies are sold by an exclusive distributor or manufacturer who does not have
sub-dealers selling at lower prices and for which no suitable substitute can be obtained elsewhere at more
advantageous terms to the government;

d. Whenever the service or supplies under procurement have been unsuccessfully placed on bid for at least two
consecutive times, either due to lack of bidders or the offers received in each instance were exorbitant or do not
conform to specifications.

e. In cases where it is apparent that the requisition of the needed services or supplies through negotiated
transaction is most advantageous to the Government to be determined by the Agency Head concerned; and

f. Whenever the purchase is made from an agency of the government.

Invitation to Bid
Invitation to bid may be done in any of the following manner:

1. By publication in at least two (2) newspapers of general circulation at least on week before the opening of the
bids. Likewise, the invitation to bid shall be posted in at least three (3) conspicuous public places including at
least one office bulletin board.

2. By furnishing copies of the Invitation to Bid to all knowm prospective bidders or known dealers in the
Philippines at least seven (7) days prior to the date of the opening of the bids.

The decision as to when to advertise the bids by publication in newspapers of general circulation is left to the
decision of the Bids and Awards Committee, (BAC) subject to the approval of the Executive Director. The cost of
such advertisement in relation to the value of articles/services to be purchased/contracted shall be taken into
consideration in consultation with the Finance Division and Cooperative Research Information Training Division
(CRITD).

The invitation to bid shall contain among others the following information:

- invitation number and date;

- date and time of opening of bids;
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- quantity of supplies and services;

- description and specifications;

- terms and conditions of contracts;

- bond requirement (10% of bid price);

- right to accept and reject bid (government reservation clause) and waive any condition or term;

- delivery period; and

Requirements to Qualify to Bid*
TO QUALIFY FOR BIDDING, the bidder must pass the two pre-qualification stages.

First stage, the bidder must submit to the Secretary of the Bids and Awards Committee the following
pre-qualification requirements:

1. S.E.C. Certificate of Registration

2. Audited Financial Statement for the past two (2) years

3. Certificate of Exclusive Distributorship

4. Certificate to Legal Bios

5. Certificate from Federal Communications Commission

6. Certificate from Underwriters Laboratories

7. Income Tax Return for the last two years

8. Administrative Order 200 (Bill of lading, Packing list, O.R. from Bureau of Customs)

The second stage of pre-qualification of equipment to be bidded will be a technical evaluation of all units from a
government agency (National Computer Center, TLRC, DAP, etc. ) capable of evaluating Information
Technology (IT) equipment.

Submission of Bids

1. Bids shall be submitted in a sealed envelope with the name of the items/services to be bidded and the name of
the bidder written in capital letters, addressed to the Bids and Wards Committee of the Authority.

2. Bids shall be received on or before the designated time and date to be eligible for consideration.

3. Bids may be withdrawn only in writing before the time set for the opening of the bids in which case his bid
shall be returned to him "unread".

4. A bid which is not accompanied by a bid bond shall be rejected outright.

5. In every bidding there shall be at least two (2) competing bidders. In case there is only one bidder, the bid shall
be returned unopened and a rebidding shall be advertised anew.

Opening of Bids
Bids shall be opened at a place, date and time specified in the advertisement by the Bids and Awards Committee.
The bidder or their duly authorized representative shall attend the opening of the bids. Every page of the original
copies of all bids received and read must be initialed by all members of the Bids and Awards Committee and the
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Auditor's representative.

After all bids have been received and opened, the corresponding abstract of bids shall be prepared. The abstract of
bids shall be signed by all members of the BAC, attaching thereto all the bids with the corresponding bid bond
(Bidders bond equivalent to 10% of bid price which shall be in the form of cash, manager's check, certified check,
bank draft or a surety bond issued by the GSIS) and the minutes or proceedings of the bidding. The abstract of
bids shall contain the following:

1. name of supplies/equipment or services bidded out;

2. time, date and place of bidding;

3. names of bidders and their corresponding bids arranged from the lowest to highest, the amount of bond and the
name of the surety company.

Criteria in Making Awards
The following points are to be considered in making awards:

a)

Technical Evaluation...................

30%

b)

Price (Cost)*..............................

50%

c)

Support......................................

20%

______

Total

100%

Lowest Bid Price

Cost = ————————— X 50%

Bidder's Price

1. Technical Evaluation — The units evaluated must be endorsed by the Agency who conducted the evaluation and
must comply with the specification called for.

2. Prices — Prices quoted must be advantageous to the government. (Note: The total bid price of the bidder should
not exceed the budget)

3. Support — These factors consider the business standing, character, skill, previous record with the government;
and necessary facilities and equipment of the bidder to fulfill the contract successfully.

Preference in the purchase of items shall be given to locally manufactured goods consonant with the principles
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and objective of the Flag Law. Importation shall be allowed only when such times are not locally available or
when the prices of locally manufactured goods are exceedingly exorbitant, or the quality of locally available
goods is not suitable for the Government's requirements.

Evaluation of Bids

The BAC shall evaluate the bids within five (5) working days from the date of the opening of the bids and submit
the result of their evaluation to the Executive Director for approval.

Basis of Bids

1. Award shall be given to the bidder who garnered the highest evaluation points.

2. Where there are two or more competing bidders who garnered the same number of evaluation points, the award
may be divided equally as practicable among them.

Notice of Award
Upon approval of the award the BAC shall notify the awardees of the decision of the Authority.

Procedures of the Bidding
1. Publication of the bid.

2. Request Pre-qualification and Bid Forms and list of requirements from the BAC Secretariat and pay for the
corresponding amount for the said forms, at costs.

3. Submission of Pre-qualification and Bid documents at the same time of two different boxes to the BAC
Secretariat.

Bidders shall submit both documents which shall be marked as follows:

ENVELOPE "1" — PRE-QUALIFICATION DOCUMENTS

ENVELOPE "2" — BID DOCUMENTS

Each document shall indicate the name, company, address and telephone numbers at the left corner of the
envelope. However, the opening of pre-qualification documents and bid documents is not simultaneous. The
bidder must pre-qualify first. If qualified, the bidder's equipment shall be subjected to technical evaluation, which
is the second stage of the bidding. If qualified at the second stage, that's the time he may qualify in the opening of
bids.

4. The BAC shall then evaluate the first box containing Pre-qualification Documents (Envelope "1"). Incomplete
requirements would mean disqualification. The second box containing the Bid Documents is still closed.

5. Evaluation of the Pre-qualification documents. This is the first stage to be qualified to bid. Incomplete
requirements would mean disqualification. If the bidder is disqualified, the PBAC shall notify the bidder in
writing stating the reason for disqualification and at the same give back the bidders sealed Envelope "2"
containing the bid documents.

6. All bidders qualified from the first stage evaluation will go through a technical evaluation. This means that the
items and products offered by the bidders will be evaluated by technical experts from the Authority or from any
agency which have the technical expertise to evaluate such product or equipment engaged by the CDA.

The result of this evaluation will recommend at least three qualified bidders for the bidding proper. The BAC
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Secretariat shall inform the qualified bidder the result of the evaluation. For those who did not qualify again a
notice of disqualification shall be issued to them at the same time give back the bidders sealed Envelope "2".

7. The BAC secretariat shall notify in writing the qualified bidders indicating the time and date of opening of bids.

8. The BAC shall open the bids in the presence of the bidders or the legitimate representatives of the designated
place and time at the bidding.

9. The BAC shall evaluate the bids after which they will recommend the winner to the Executive Director and
final approval to the Board of Administrators.

10. The winner will be notified by the BAC secretariat thru the Notice of Award.

11. The Supply Officer should give the purchase order to the supplier. The winner of the bid shall deliver the units
or items to the Supply Officer of the Authority.

12. The units before they are accepted by the Supply Officer shall be inspected and tested (BURN-IN and
CONTROL ROOM) by the IT experts from the Authority or from any expert from other government agency.

Testing should be made prior to acceptance of the equipment. If found to be in accordance with the specifications
stipulated, the supply officer shall then issue an acceptance document to the supplier or bidder.

13. The winner of the bid/supplier then proceeds to the Finance Division for the payment.

14. Cash Section releases the checks to the supplier/bidder.

Adopted: 29 July 1992

(Sgd.) EDNA E. ABERILLA
Chairman

* N.B.
the items quoted under the Requirements to Quality to Bid are exclusively for computer bidding only and these
can be changed depending on the kind of equipment to be bidded.
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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