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OFFICE OF THE COURT OF ADMINISTRATOR

TO : ALL JUDGES AND EMPLOYEES OF THE LOWER COURTS

SUBJECT: GUIDELINES IMPLEMENTING A.0.392

In line with the mandate of Administrative Order No. 392 enjoining "all departments, bureaus, government-owned
and/or controlled corporations, government financial institutions, local government units and other agencies to
promote and encourage participation in the Philippine Centennial Exposition 1998 or Expo Pilipino, including its
'Expo Pilipino Family Day' Program", all lower court employees are hereby granted the privilege of visiting the
Expo Filipino on official time, at any time between Tune 6, 1998 to Tune 15, 1999, subject to the following
guidelines:

- The leave of absence of lower court employees shall be scheduled to avoid depletion of work force and in order
to avoid impairment in the delivery
of public service;

- All applications for leave should be filed seven (7) days in advance to enable the head of office to make the
necessary arrangements or schedule pursuant to number 1 hereof;

- Priority in scheduling the leave shall be given to those who have filed their respective applications first;

- Employees taking this special leave should visit the Expo Pilipino at Clark and shall be required to submit their
respective admission tickets;

- A monthly report shall be submitted by each Clerk of Court to the Hon. Court Administrator, through the
Officer-In-Charge of the Office of Administrative Services, regarding the following data:

a. How many of their respective staff members have gone on leave to visit the Expo; and

b. The specific dates when these employees took their respective leave of absence.

- The admission tickets of those employees who took this special leave shall be attached to the report which
should be submitted within the first five (5) days following the month covered by said report; and

- Details of the "Expo Pilipino Family Day Program" shall be provided by the Office of Adininistrative Services,
OCAd, as soon as these become available.

The provisions of the Civil Sendee Commission's (CSC) Memorandum Circular (MC) No. 17, s. 1998, dated 12
May 1998, are hereby adopted to form an integral part of these guidelines.
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In this regard, the Financial Management Office (FMO) is hereby directed to make a study as regards the
feasibility of implementing paragraph Number 2 of MC No. 17, s. 1998, which provides as follows:

"At the discretion of the head of office, expenses for visits to the Expo may be fully or partially subsidized by
an office or agency subject to usual accounting and auditing rules."

The FMO is further directed to act on this matter with dispatch and to submit its recommendation as soon
possible.

For the information and guidance of all, copies of Administrative Order No. 392 and CSC Memorandum Circular
No. 17, s. 1998, are attached hereto and marked as Annexes "A" and "B", respectively.

May __26__, 1998.

(SGD.) ALFREDO L. BENIPAYO

Court Administrator
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Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.
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