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1.0
Objective

To prescribe the guidelines and procedures for the preparation and submittal of the Work and Financial Plan (by
all agencies of the national government which will used as basis for the release of funds and monitoring of its
utilization for FY 1995.

2.0
Coverage

This Circular shall cover all programs, projects and activities of all departments, bureaus, offices, and agencies of
the national government, including self-governing Boards and Commissions and State Universities and Colleges,
appropriated for FY 1995 under RA 7845, the 1995 General Appropriations Act (GAA), and under existing
programmed continuing and automatic appropriations.

3.0
Prescribed Format

The WFPs shall consist of the Work Plan, the Financial Plan, the Cash Program, and the Cost of Filled Itemized
Positions.

3.1 Work Plan (BEF 100)

The Work Plan shall reflect the agency's planned performance accomplishment scheduled by quarter, based on the
level of appropriations authorized and programmed for the year.

3.2 Financial Plan (BEF 200 and BEF 200-A)

The Financial Plan shall reflect the intended schedule of the incurrence of obligation by fund, by
program/project/activity, by allotment class, and by quarter, consistent with the work targets/planned
accomplishment in the Work Plan.

3.3. The above financial plan shall be supplemented by the following schedules:

3.3.1

Schedule of Retirement and Terminal Leave Benefits (BEF 201) - The Schedule of Retirement and Terminal
Leave Benefits shall list down the benefits accruing to personnel who are retiring, or who have signified their
intention to retire, during the fiscal year.
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3.3.2

Tax Expenditure Program (BEF 202) - The Tax Expenditure Program shall present the details of tax obligations
of agencies from importation and other related transactions.

3.3.3.

Annual Equipment Procurement Program (BEF 203) - The Annual Equipment Procurement Program shall list
down the cost of furniture and equipment to be purchased for the year, including motor vehicles and computers, if
any.

3.4 Cash Program (BEF 300)

The Cash Program shall reflect the projected schedule of disbursements requiring issuance of Notice of Cash
Allocations for the following:

3.4.1

Current Budget - refers to expenditures of agencies authorized and programmed in 1995 and which are scheduled
to be paid in the same year.

3.4.2

Accounts Payable - refers to expenditures obligated in previous years which will be paid in 1995.

3.4.3

Continuing Appropriation - refers to appropriations authorized in prior years which remains valid in 1995,
including allotments released in 1994 for specific purposes or projects, which will be obligated and paid in 1995.

3.5 Cost of Filled Itemized Positions (BEF 400)

This shall reflect the personal services cost of authorized itemized positions actually occupied as of January 1,
1995, including selected associated expenditures.

4.0
Release of Funds for Personal Services

4.1 Pursuant to Section 58 of the 1995 GAA, releases for Personal Services (PS) shall be limited only to salaries
of filled itemized positions and their corresponding benefits as presented under Section 3.5. above.

4.2 However, additional releases for PS may be requested for (a) positions that may be filled during the year as
approved by the Civil Service Commission; (b) promotions; and (c) transfers.

4.3. Additional releases shall correspond only to the difference between the appropriation for filled positions and
the funding requirements under Section 4.2, subject to submittal of the copy of appointment issued by appointing
authority.

4.4. Casuals and contractual positions funded from lump-sum appropriations in the agency budgets shall source
any compensation adjustment out of the same fund.
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5.0
Other Guidelines

5.1 In scheduling the implementation of programs and projects, it is suggested that the following be given
priority:

5.1.1 Flagship programs and projects for CY 1995;

5.1.2 the GATT-Related Adjustment Program;

5.1.3 those lined up under the Social Reform Agenda

5.1.4 basic services to the 25 most depressed provinces; and

5.1.5 those included in the Core Public Investment Program.

5.2 The Department of Public Works and Highways, the Department of Transportation and Communication, the
Department of Education, Culture and Sports for the school building program, and the Department of Agriculture
for the irrigation program, are hereby required to furnish DBM with copies of the Infrastructure Program
approved by the President pertaining to their respective coverages, detailing the projects to be funded in FY 1995
from the General Appropriations Act and EO 182, identifying the corresponding physical targets and showing the
breakdown of the monthly cash requirements. The formats prescribed in this Circular may be used for the
purpose.

5.3 All budgetary items subject to special budget, including lump-sum appropriations and congressional
incentives, shall be presented separately and covered by corresponding Work and Financial Plans.

5.4 A five (5) percent reserve will be imposed on the non-personal services budget of all agencies and pooled to
serve as a fund to meet contingencies as authorized by EO No. 292.

However, in the determination of the amount of reserves to be generated by each agency, the following agencies
and non-personal services items shall be exempted from the reserve imposition.

5.4.1 retirement and separation benefits;

5.4.2

mandatory expenditures (i.e., rent, water, illumination and power services);

5.4.3 extraordinary and miscellaneous expenses;

5.4.4.
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maintenance funds for roads, school buildings, hospitals, irrigation systems and telecommunication services;

5.4.5 expenditures under the Agrarian Reform Fund;

5.4.6 internal revenue allotment of LGUs; and

5.4.7

agencies with fiscal autonomy, as identified under Section 57 of the GAA (i.e. Congress, the Judiciary,
Constitutional Commissions, the Ombudsman and the Commission on Human Rights)

6.0
Submission Schedule and Procedure

In view of the decentralization of the budgeting, accounting and management functions within the DBM as
prescribed under DBM Department Order No. 94-13, departments and agencies shall submit the duly
accomplished forms in three (3) copies to the concerned DBM Bureaus/Regional Offices as shown in the Annex.

7.0
Repealing Clause

All circulars or provisions thereof that are inconsistent with the provisions of this Circular are hereby modified
accordingly.

8.0
Effectivity

This Circular shall take effect immediately.

Adopted: 28 Dec. 1994

(SGD.) EMILIA T. BONCODIN
Acting Secretary
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