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Read online (full-text search, related cases, audio case brief): https://batas.org/library/7885cec3ebb3/

TO:

ALL JUDGES, CLERKS OF COURTS, BRANCH CLERKS OF COURT, AND OFFICERS-IN-CHARGE OF
THE FIRST AND SECOND LEVEL COURTS

SUBJECT :

SUBMISSION OF INVENTORY OF EXISTING COMPUTERSAND PRINTERS

For the year 2016, the Supreme Court, in its effort to provide the lower courts with the ideal number of computers
and printers, will embark on a lease program of computers and printers for the lower courts including laptops for
the judges.

In order to determine the total number of computers and printers to be leased and to account for the IT
requirement of every branch of court in the lease contract, all Clerks of Court, Branch Clerks of Courts, and
Officers-In-Charge of the first and second level courts are DIRECTED to accomplish accurately and completely
the attached form of Inventory of Information Technology (IT) Equipment . The properly accomplished form
shall be submitted on or before 15 September 2015 to the Property Division, Office of the Administrative Services
(OAS), Office of the Court Administrator (OCA), via electronic mail (e-mail) to the following e-mail addresses
and in the following format, viz:

Court: Send to:

Regional Trial Court - National Capital Judicial Region (NCJR) rtc_ncjr.ict.oca@hotmail.com
Regional Trial Court - Provinces rtc_prov.ict.oca@hotmail.com

Shari‘a Courts (Shari'a District Courts and Shari'a Circuit Courts) sdc_scc.ict.oca@hotmail.com
Metropolitan Trial Courts metc.ict.oca@gmail.com

Municipal Trial Courtsin Cities mtcc_prov.ict.oca@hotmail.com

Municipal Trial Court mtc.ict.oca@gmail.com

Municipa Circuit Trial Court mctc.ict.oca@gmail.com

Format:

To: (court's designated e-mail address)
From: (sender)
Subject: Inventory of IT Equipment, Court, Branch and Station
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(Required basic information in the body of the e-mail)

Name of Sender :

Position :

Court Station :

Contact Numbers : (mobile and landline with area code)

Attachment:

Inventory of IT Equipment

Accomplished forms submitted through mail couriers must likewise be sent on or before 15 September 2015 in
order that the concerned court's need for computers, printers, and laptops will be taken into account in the lease
contract.

The Inventory of Information Technology (IT) Equipment form may also be downloaded from the OCA website
at ocajudiciary.gov.ph.

The accomplished form shall be reviewed and noted by the Presiding Judge or the Executive Judge for the Office
of the Clerk of Court.

The courts that fail to submit the Inventory of Information Technology (IT) Equipment form on or before 15
September 2015 shall not be included in the IT lease program and will not be issued any computer, printer, or
laptop for the year 2016.

For strict compliance.
12 August 2015

(SGD.) JOSE MIDAS P. MARQUEZ
Court Administrator
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Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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