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TO:

ALL JUDGESOF THE LOWER COURTS

SUBJECT:
GUIDELINES ON THE PAYMENT OF THE SERVICES OF A HIRED SIGN LANGUAGE INTERPRETER

For the information and guidance of all concerned, quoted hereunder is Memorandum Order No. 59-2004 dated
September 10, 2004 in "Re; Authorizing the Court Administrator to Act on and Approve Requests of Lower
Courts for the Hiring of Sign Language Interpreters:

"WHEREAS, some cases before trial courts may -. involve parties or require witnesses who, to be fully
understood and prevent possible miscarriage of justice, may require a sign language interpreter, and

WHEREAS, in such cases, the trial judge has to request the Supreme Court, through the Office of the Court
Administrator, to hire the services of a sign language interpreter. The Court Administrator would, thereafter,
recommend to the Court the hiring of the sign language interpreter. The procedure may cause delays.

WHEREFORE, in the interest of the service, the Court Administrator is hereby authorized to act on and grant
requests of trial court judges to hire the services of asign language inteipreters in actions or proceedings where
such services would be rendered.

The Court Administrator may fix the fee of the sign language interpreter on a per day or per appearance basis,
and such expenditure/s shall be chargeable against the savings in appropriations for the Lower Courts.

This Memorandum Order shall take effect upon itsissuance."

In connection herewith, the following guidelines are hereby issued for the payment of service/s rendered by a
hired sign language interpreter.

In connection herewith, the following guidelines are hereby issued for the payment of service/s rendered by a
hired sign language interpreter:

1. Upon recommendation of the Presiding Judge and after confirmation/approval of the Court Administrator, the
designated sign language interpreter shall render the services required.

2. For payment of the services rendered, the designated sign language interpreter shall submit the following
documents to the Finance Division, FMOOCA:

a) Confirmation/approval by the Court Administrator of the designation as sign language interpreter;

b) Certificate of appearance issued by the Branch Clerk of Court or Officer-In-Charge;
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¢) Certified copy of the minutes of the hearing.

3. For cases to be heard within the NCJR, the designated sign language interpreter shall be entitled to a fee to be
fixed by the Court Administrator in a per day or per appearance basis.

4. For cases to be heard outside the NCJR, the sign language interpreter shall likewise be entitled to an additional
expense allowance, and traveling' and * transportation allowance subject to the guidelines set forth under SC
Administrative Circular No. 15-2005 dated March 22, 2005, if the sign language interpreter shall come from the
NCJR. However, where there is an availablesign language interpreter outside the NCJR, they shall only be
entitled to the fee fixed by the Court Administrator.

The amount specified for the purpose shall be chargeable against the savings in appropriations for the lower
courts, subject to the compliance of item No. 2 hereof.

Ocotober 18 ,2007.

CHRISTOPHER O. LOCK

Court Administrator

© 2026 batas.org - Philippine Bar Review & Law-School Companion Page 2 of 3
Bar review courses, mock exams and a study planner that keeps you on pace - batas.org



BATAS.org - Philippine Law Library OCA CIRCULAR NO. 104-2007, October 18, 2007

Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.

© 2026 batas.org - Philippine Bar Review & Law-School Companion Page 3 of 3
Study hands-free: podcast-style lessons with read-along highlighting - batas.org



