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DISTANCE LEARNING PROGRAM
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Pursuant to CSC Resolution No. 95-4844 dated August 3, 1995, the Civil Service Commission launched the
Distance Learning Program (DLP) as an dternative to traditional and expensive training programs. The DLP is
envisioned to provide government workers with more opportunities to avail of human resource development
programs specifically for those in remote areas and for those who could hardly leave their posts for traditional
training venues in urban centers. Hence, heads of agencies are encouraged to allow their employees, especialy
their Human Resource Management Officers/Personnel Officers/Administrative Officers, to enroll at DLP and
shoulder the enrollment fees subject to the usual accounting and auditing rules.

The guidelinesin the administration of the DLP is attached herewith.
Please be guided accordingly.
Adopted: 15 August 1995

(SGD.) RAMON P. ERENETA, JR.
Commissioner

Resolution No. 95-4844

WHEREAS, it is the policy of the government to establish a continuing program for the development of all
employees at all levels and ranks;

WHEREAS, to accomplish this objective, and given the Philippine geographical composition and some 1.5
million public sector employees, there is a need to establish a more aggressive mechanism so that every
government employee would be able to avail of at least one HRD intervention each year;

NOW, THEREFORE, the Commission RESOLVES, to establish the Distance Learning Program (DLP) as an
aternative development program to promote continuing staff development in the bureaucracy which is envisioned
to:

- provide employees who cannot avail of the usual training courses due to financial and/or physical constraints
with alternative HRD learning and development to the formal training experience;

- effect a cost-saving strategy for the continuing development of manpower resources; and

- provide government employees adequate opportunity to increase their cognitive and effective skill levels
relative to their work and rolein public service.

RESOLVED, further, to adopt the attached guidelines and operating procedures for the DLP.

(SGD.) CORAZON ALMA G. DE LEON
Chairman
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(SGD.) RAMON P. ERENETA, JR.

(SGD.) THELMA P. GAMINDE
Commissioner

Commissioner

ATTACHMENT:

Implementing Guidelines in the Administration of the Distance Learning Program (DLP)

The administration of the Distance Learning Program (DL P) shall be governed by the following guidelines:
Scope of the Program

The DLP is open to al government workers who wish to update their knowledge on the essential concepts of
public personnel administration as well asin various management tools, techniques and practices.

Objectives

1. To provide employees an aternative Human Resource Development (HRD) learning and development to the
formal training experience;

2. To effect a cost-saving strategy for the continuing development of manpower resources;

3. To provide government employees adequate opportunity to increase their cognitive and affective skill levels
relative to their work and role in public service.

Contents

The various DLP curricula will deal on various management tool, techniques and practices to enhance employee
organizational awareness and/or effectiveness. It will also focus on the essential concepts of public personnel
administration to make government employees more aware of the job and organization to ensure them to be
committed to public service.

M ethodol ogy
1. The CSCRO Director through the head of the Career Development Division will administer the DLP.

2. Registration fee of not more than P200.00 shall be collected from each participant to defray the cost of
materials.

3. Enrolees will be accepted on afirst come, first served basis.
4. Enrolees may be nominated by the agency heads or may apply directly in the program.

If nominated by the agency head, the agency shall shoulder the registration fee of the participant. Agency heads
may nominate as many employees as possible.

5. Each enrolee shall be given the complete set of materials after taking the assembled pre-test to be administered
by the CSCRO's and/or PO'Y/FO's.

Pre-test questionnaires may be mailed in case the participant cannot come or his/her residence or place of work is
far from any regional/field office.

In this case, the enrolee, after answering the questionnaire, shall mail to the CSCRO/PO the accomplished test
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guestionnaire. The materials will also be mailed to the enrolee.

6. The participant/enrolee shall complete the five modules within a maximum period of eight weeks or two
months.

7. The participant shall take a post-test to determine the knowledge gained by the enrolees by comparing scoresin
the pre-test against post-test results. This will be administered by the CSCRO/PO/FO two weeks after the
completion of the module.

Test questionnaires may aso be mailed to participant in extremely meritorious cases.
8. Participants shall also accomplish a DLP evaluation questionnaire to be given simultaneously with the post-test.

9. Participants will receive a certificate of completion/training by mail if he/she gets a rating of 80% and above in
the post test two weeks after the final examination.

10. Participants who failed in the post-test will take a remedia test one month after from the date of the final
examination.
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Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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