NATIONAL ADMINISTRATIVE REGISTER - [ BOC CUSTOMS MEMORANDUM ORDER NO. 13-2013, DECEMBER 02, 2013 ] -
AUGUST 25, 2011

PROCEDURAL GUIDELINESIN THE PREPARATION AND SUBMISSION
OF REQUESTSFOR COMMON-USE SUPPLIESAND EQUIPMENT
AVAILABLE IN THE PROCUREMENT SERVICE (PS)

Read online (full-text search, related cases, audio case brief): https://batas.org/library/690c934f362a/

1.0 Background

11

It is a national government policy that procurement of government supplies, materials and equipment shall be
done in the most transparent and competitive manner.

12

Administrative Order (AO) No. 17 was issued by the President directing all government agencies to: (a) procure
their common-use supplies from the Procurement Service (PS) without need for public bidding; and (b) use the
Philippine Government Electronic Procurement System (PhilGEPS) in all their procurement activities pursuant to
Republic Act (R.A.) No. 9184 (Government Procurement Reform Act) and its Implementing Rules and
Regulations (IRR).

13

Circular Letter (CL) No. 2011-6 dated August 25, 2011 asreiterated in CL No. 2013-14 dated November 29, 2013
issued by the Department of Budget and Management (DBM) prescribes the procedures and guidelines for the
implementation of AO No. 17 in order to facilitate compliance and achieve its objectives.

2.0 General Guidelines

2.1

All common use supplies and equipment available in the Procurement Service (PS) as provided in the PS
Electronic Catalogue (now the Virtual Store) shall be procured through the PS Depot (in the case of District/Ports)
or PS Office (in the case of the Central Office-OCOM). .

2.2

All other office supplies and equipment NOT available in the PS may be procured thru: () Shopping under
Section 52.1(b) with threshold of P100,000 and below; or (b) Small Vaue under Section 53.9 if the Approved
Budget for the Contract is P500,000 and below, of the IRR of R.A. No. 9184
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3.0 Specific Guidelines

31

All end-user units, i.e., offices/services, and collection districts under each of the different Groups of the Bureau,
shall prepare their respective Annua Procurement Plan for Common Use Supplies and Equipment (APP-CSE)
using the attached format every October of each year, and submit the same to the General Services Division,
Administration Office (GSD-AQ) on or before the first week of November of each year for consolidation. Said
APPCSE may aso be downloaded thru the PS website at http://www.procugementservice.org-Download tab and
the Phil GEPS website at http://www.philgeps.net- About Phil GEPS tab — Useful Donwloads.

3.2

The APP-CSE shall be consolidated by the GSD-AO for submission to the DBM on or before November 30 of
each year, except for CY 2014, where the deadline for submission will be on December 15, 2013.

33
The procurement of CSE shall be made on a need basis and consolidated to evade splitting of contracts.
34

End-user units shall also include in the APP-CSE not only those supplies, materials and equipment currently listed
in the Virtual Store of Common-Use Supplies of the PS, but also supplies, commodities or materials and
equipment which are desirable in the performance of day-to-day operations of the Bureau.

35

The procurement unit of each office/service, or collection district shall ensure that their suppliers are registered in
the PhilGEPS.

4.0 ACCOUNTABILITY

The BOC-BAC, District/Port Collectors, GSD-AO and the Financial Management Office shall be held
responsible for the implementation of this CMO, and shall ensure that al procurement activities are undertaken in
accordance with the IRR of R.A. No. 9184.

5.0 RESOLUTION OF ISSUES

All issues, requests for clarification, and other concerns relative to these guidelines shall be referred to the
BOC-BAC and the Deputy Commissioner for |AG for resolution.
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6.0 REPEALING CLAUSE

All BOC issuances and orders which are inconsistent with the provisions of this Memorandum Order are hereby
revoked and/or amended accordingly.

70EFFECTIVITY

This CMO shall take effect immediately.

(SGD) ROZZANO RUFINO B. BIAZON
Commissioner
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Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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