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NATIONAL ADMINISTRATIVE REGISTER · [ FDA CIRCULAR NO. 2010-010, MAY 24, 2010 ]

CUT-OFF TIME FOR RECEIVING OF APPLICATIONS AND PAYMENTS
OF FEES IN FDA
Read online (full-text search, related cases, audio case brief): https://batas.org/library/670c4573b449/

For the effective and efficient public service delivery of this Office, applications for Certificate of Product
Registration, License to Operate, Laboratory Analysis, Permit, Certification and other related transactions shall be
entertained/accepted from 7:00 A.M. to 3:00 P.M. only. No Noon Break Policy will be implemented to
accommodate clients during lunchtime.

All divisions concerned will receive applications according to the schedule stated below:

A. Product Services Division/PPAD-PAICS

Monday

-

Food/Food Supplements

Tuesday

-

Drug including Clinical Studies/Protocols(Company Name starting from A-K)

Wednesday

-

Drug including Clinical Studies/Protocols(Company Name starting from L-Z)

Thursday

-

Cosmetics/HHS/Household Pesticides

Friday

-

Cosmetics

Monday – Friday

-

Mailing/Hand carry Permit

B. Regulation Division I

Monday – Thursday
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-

Initial/Renewal/Certification

Friday

-

Renewal/Certification

C. Regulation Division II

Monday

-

Food

Tuesday & Wednesday

-

Drug/Medical Device

Thursday

-

Cosmetics/HHS

D. Laboratory Services Division

Monday – Friday

-

Export Clearance/Lot Release Certificate[*] Government Deliveries and Other Collected Samples

Tuesday – Thursday

-

Batch Notification

[*]Lot Release Certificate application will be received until 11:00 A.M. only

E. Legal Information and Compliance Division

Monday – Thursday

-

Advertisement and Sales Promo Permit and Certification

Further, acceptance of payments at the Cashier Section for FDA Fees and Charges shall be until 4:00 P.M. only,
to provide sufficient time for the preparation of the Report of Collections and Deposits in compliance with the
COA requirements.

Priority numbers will be provided in the division concerned. Once the number is called, the client should be
present; otherwise, the next client will be served. He/she must secure for another number, if still within cut-off
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time, and wait again for his/her turn.

Follow-up day will be as follows (8:00 A.M. – 5:00 P.M.)

A. Product Services Division

Thursday

-

Clinical Applications (i.e. Additional Indication, CSP, among others)

B. Legal Information and Compliance Division

Thursday & Friday

-

Advertisement and Sales Promo Permit

Bureau Circular No. 21, s. 2005 is hereby revoked/superseded.

This Circular takes effect on 01 June 2010.

(SGD.) NAZARITA T. TACANDONG, RPh, MPA
Acting Director IV
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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