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TO:
ALL EXECUTIVE JUDGES

SUBJECT:

DISTRIBUTION AND DISSEMINATION OF ADMINISTRATIVE ORDERS, CIRCULARS AND OTHER
COURT ISSUANCES

This Office has been distributing copies of administrative orders, circulars and other issuances of the Court to the
Executive Judges for dissemination to the courts within their respective administrative area of supervision.
However, it has come to the attention of this Office that same courts have neither been given nor timely received
the administrative issuances of the Court. As such, they either fail or belatedly comply with the necessary
reguirements especialy if directed to do so by the Court.

In this connection, you are reminded of. the provisions of Section 12 (a and b), Chapter VII of the Court En Banc
Resolution dated January 27, 2004 in A.M. No. 03-8- 02-SC, to wit:

a) The Executive Judge shall be responsible for the distribution and dissemination of all administrative orders
and circulars issued by the Supreme Court, the Chief Justice and the Office of the Court Administrator to all
the judges within his’her area of administrative supervision. The Executive Judge shall submit to the Office of
the Court Administrator a report on the distribution within ten (10) days from the date of dissemination. He
shall attach to the report the proof of service, such as acknowledgment receipts, of the copies thereof to the
judges.

b) The Executive Judge shall monitor the implementation of the issuances by the courts within his/her area of
administrative supervision. For this purpose, he/she may conduct dialogues with the Presiding Judges and
examine court records end documents to determine whether or not the officials and employees of the courts
have complied with the issuances.

Henceforth, you are directed to distribute and disseminate to the courts under your respective area of supervision
immediately upon receipt, copies of administrative orders, circulars and other Court issuances, and submit to the
Court Management Office areport on the distribution within ten (10) days from date of dissemination.

For strict compliance.
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CHRISTOPER O. LOCK

Court Administrator
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Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.
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