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WHEREAS, the Office of the President is the seat of power of government in the country and the Office where
policies and decisions affecting the country emanate;

WHEREAS, in view of the critical nature of the Office of the President, there is a need to ensure that all internal
policies, systems, procedures and activities are coordinated and responsive to the requirements of the Presidency
to enable her to perform her functions effectively and efficiently;

WHEREAS, the Office of the President is committed to the implementation of the government's reform agenda
directed at reducing poverty, accelerating economic growth and improving the quality of life of the Filipino
people;

WHEREAS, there is a need for a mechanism that will coordinate the activities, operations, systems and processes
directly affecting the Presidency, to ensure the effective and efficient delivery of staff support services to the
President and to enhance the President's communications strategy aimed at generating increased public awareness
and participation;

WHEREAS, Section 31, Chapter 10, Title III, Book III of Executive Order No. 292, series of 1987, otherwise
known as the "Administrative Code of 1987," provides that the President shall have continuing authority to
reorganize the administrative structure of the Office of the President.

NOW, THEREFORE, I, GLORIA MACAPAGAL ARROYO, President of the Philippines, by virtue of the
powers vested in me by law and the Constitution, do hereby order the following:

SECTION 1. Creation of the Office of the Presidential Chief of Staff. — There is hereby created in the Office of
the President a support staff in the Private Office called the Office of the Presidential Chief of Staff (OPCS). It
shall assist the President by providing direct services to the President in the management of her day-to-day
activities and requirements, and provide inputs in the President's decision-making. As direct support staff to the
President, the OPCS shall have the primary function of supervising and ensuring an efficient and responsive
day-to-day operational support to the Presidency to enable the President to focus on more important national
concerns. This includes:

1.1 Managing the day-to-day schedule of the President. The OPCS shall determine and recommend to the
President the activities which shall be personally attended by the President. Relatedly, it shall coordinate with
all concerned offices and agencies and ensure adequate preparation, both substantive and administrative, in the
conduct of Presidential activities;

1.2 Providing the President with strategic planning functions;

1.3 Providing coordination of the policy formulation process at the President's level;

1.4 Ensuring the monitoring and evaluation of programs and projects being undertaken by the Government;
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and

1.5 Ensuring greater participation of the citizenry in the government's reform agenda by enhancing the
President's public communications systems.

SECTION 2. Organizational Set-up and staff Complement. — The OPCS shall be under the direct supervision of
the President. It shall be headed by the Presidential Chief of Staff, who shall have the rank and emoluments of a
Cabinet Secretary, and shall be assisted by one (1) Senior Deputy Chief of Staff and two (2) Deputy Chiefs of
Staff, all with the rank of Undersecretary, three (3) Assistant Secretaries, and such number of Directorial and
other Administrative staff as may be deemed necessary by the Presidential Chief of Staff, upon the approval of the
President.

SECTION 3. Coordinating Mechanism in the Office of the President. — (a) The OPCS shall coordinate the
operations of the following offices, without diminution of their respective powers and functions: (a) the
Appointments Office; (b) the Office of the Presidential Assistant for Socials; (c) the Office of Protocol Affairs;
(d) the Correspondence Office; and the (e) Internal House Affairs Office.

(b) The OPCS shall have supervision over the President's National Security Briefing Room, which shall be
responsible for providing regular situationer reports to the President on real time basis.

(c) The OPCS shall coordinate, for the specific purpose of formulating and implementing the President's public
communications programs, the following offices: (a) the Office of the Press Secretary; and (b) the Office of the
Presidential Spokesperson.

(d) The OPCS shall coordinate closely with the Presidential Management Staff as the primary government agency
directly responsible for providing substantive staff assistance in the Presidential exercise of overall management
of the development process.

(e) To ensure close coordination, the outputs of the Presidential Advisers and Assistants shall be submitted to the
President through the Executive Secretary, copy furnished the OPCS.

SECTION 4. Assistance. — The OPCS may call upon any agency of the Government for such assistance as may be
necessary in the performance of its functions. All heads of departments, agencies, bureaus, offices, including
government-owned or controlled corporations are hereby enjoined to render full assistance and cooperation to the
Presidential Chief of Staff and provide such information and data as may required to carry out his functions.

SECTION 5. Funding Support. — The funds to support the operations of the OPCS shall be sourced from the
existing budget of the Office of the President. Fund requirements of the OPCS for the succeeding years shall be
included in the budget of the Office of the President.

SECTION 6. Repealing Clause. — All issuances, orders, rules and regulations or parts thereof which are
inconsistent with the provisions of this Administrative Order are hereby repealed or modified accordingly.

SECTION 7. Effectivity. — This Administrative Order shall take effect immediately.

Adopted: 12 Feb. 2003

By the President:

(SGD.) ALBERTO G. ROMULO
Executive Secretary

BATAS.org - Philippine Law Library ADMINISTRATIVE ORDER NO. 62, February 12, 2003

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 2 of 3

Bar review courses, mock exams and a study planner that keeps you on pace - batas.org



ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.

BATAS.org - Philippine Law Library ADMINISTRATIVE ORDER NO. 62, February 12, 2003

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 3 of 3

Study hands-free: podcast-style lessons with read-along highlighting - batas.org


