
BATAS.ORG · PHILIPPINE LAW LIBRARY

NATIONAL ADMINISTRATIVE REGISTER · [ SEC MEMORANDUM CIRCULAR NO. 8, S. 2000, JUNE 05, 2000 ]

RECORDS SERVICES FOR GOVERNMENT AGENCIES
Read online (full-text search, related cases, audio case brief): https://batas.org/library/5cfa02ff8a8b/

It has been the policy of the Commission to provide the public timely access to new and historical filings
consisting of company registrations, licenses and reports received by the SEC through its Records Division. These
filings are contained on paper, microfilm, computer programs and/or compact discs.

To help defray administrative and other costs, the Commission charges the following fees: Records Service Fee,
Authentication (CTC) fee, Photocopying, Copying and Printing fee, and Certification fee, the rates of which are
set and published by this Commission in a Records Service Fee bulletin. However, government researchers,
excluding those from government owned and controlled corporations, shall be exempted from the Records
Service fee, Authentication (CTC) fee and Certification fee provided they able to present official endorsement
from their agency. The endorsing official must not be lower than a Division Chief.

Because of the limited budget of the SEC, government entities shall be required to bear the costs for copying and
printing except in the following cases:

- Subpoenas issued by the courts;
- Cases where the requesting government office is outside of Metro Manila and the request is limited to the
company profile of not more than two (2) entities;
- Cases where the requesting government agency provides the supplies, materials and manpower for the
reproduction/printing of documents for as long as those documents will not be certified as true copies or used
in court proceedings; or
- Very urgent investigations as may be determined by the Commission.

To avoid competition with the general public, government researchers shall be served at the Primary Staff
Research Unit room situated at the Basement, SEC Building on a first come-first served. However, requests
involving more than five (5) corporations, or computer-based information (data and statistics) shall be on schedule
basis.

This is for the guidance of all concerned and shall take effect immediately.

Adopted: 5 June 2000

(SGD.) LILIA R. BAUTISTA
Chairperson
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Turn this case into an audio lecture - facts, issues, ruling and doctrine - at batas.org



ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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