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IMPLEMENTING GUIDELINES OF SECTION 32 OF REPUBLIC ACT NO.
7845 GENERAL APPROPRIATIONS ACT, CY 1995 TRAVELLING
EXPENSES

DOE DEPARTMENT ORDER NO. 95-03-10, March 29, 1995

Read online (full-text search, related cases, audio case brief): https://batas.org/library/588b378c08fa/

Legal Basis:

Section 32 of RA 7845 Travelling Expenses which states that:

"Officials and employees of the government may be allowed full payment of claims for reimbursement of
travelling expenses incurred in the course of official travel, certified by the head of agency concerned as
absolutely necessary in the performance of an assignment and supported by receipts, chargeable to the
allotment for travelling expenses."

Objective:

Implement the general provisions of Section 32 of Republic Act No. 7845 in order to meet the actual and
reasonable expenditures incurred by the officials of the Department in the performance of their respective official
functions.

For the implementation of these provisions, we are hereby recommending the following rates for official trips:

A. Local Trips

1. Plane Fare/Boat Fare - Actual rates determined by airlines or shipping lines

2. Hotel Accommodations - Actual hotel bills for 3-Star hotels (supported by receipts) except for accommodations
of key officials from Directors up.

3. Per Diem and Inland travel within the vicinity

- P100.00/meal for first class and chartered cities

- P90.00/meal for other cities which does not fall under first class and chartered cities.

- P80.00/meal for other localities.

4. Other Incidental Expenses (taxi-fares, and other supplies) should be supported by receipts.

B. Foreign Trips

I. Non-Study Trips, Special Missions, Conferences/Trainees and Scholarship Grantees

1. Plane Fare - actual rates as determined by airline supported by receipts)

2. Hotel Accommodations - actual hotel bills but not to exceed US $ 150/day (supported by receipts)

3. Per diem/Clothing - the following allowances shall be granted to:
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Category

Clothing Allowance

Daily Allowance

a. Department Secretaries

$500

$130

b. Department Undersecretaries

$500

$120

c. Assistant Secretaries, Bureau Directors, Assistant Bureau Directors and Service Directors

$450

$110

d. Heads of Primary units and Officials of equivalent rank

$400

$100

e. All other employees

$400

$90

In addition to the aforementioned clothing allowances and per diem, members of the Cabinet and persons holding
other positions of equivalent rank and all other personnel designated as DOE representative to conferences and
meetings shall also be entitled to reasonable expense of US $100/day as representation expense subject to the
approval of the Office of the President.
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Payment of visa, pre-travel expenses, mailing costs of training materials and other incidental costs supported by
official receipts shall be reimbursable and chargeable against the agency's appropriations.

These guidelines shall be effective April 1, 1995.

Adopted: 29 Mar. 1995

(SGD.) FRANCISCO L. VIRAY
Acting Secretary
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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