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COLLECTION AND DISBURSEMENT
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In the interest of the service, the following guidelines relative to collection and disbursement shall be observed.

1. COLLECTION PROCESS:

Mode of payment for all POEA transactions shall be as follows:

1.1 Cash payments will always be acceptable;
1.2 Check payments shall only be acceptable if issued in the form of Manager’s Checks and Cashier’s Checks
1.3 Company and or Personal Checks are not acceptable.
2. RELEASING OF CHECK/S
2.1 Checks shall be released to payee only with complete documents as follows:

2.1.1VvalidID (Government Issued ID, Company |D and/or Passport)
2.1.2 Authorization to collect
2.1.3 Official receipt

2.2 Checks paid to claimants of Legal cases, such as those arising from Adjudication, RRB, LRO and or NLRC,
shall be released directly to the claimants only through the Sheriff or Enforcement Officer assigned to the case.

Claimant shall present original and reproduction copies of two (2) valid IDs (Government Issued ID, Company
ID/passport) upon claiming of check.

In case claimant is not available, his or her authorized representative shall present the following documents:

a. Special Power of Attorney (SPA)
b. For both claimant and representative: Original and reproduction copies of two (2) valid ID (Government Issued
IDs/Passport, and/or Company |D)

2.3 Claimants of Modified Disbursement System (MDS) checks of the Treasurer of the Philippines are advised to
claim their respective checks one (1) day after the submission of advice of checks issued to the Land Bank of the
Philippines (LBP), POEA depository bank.

3. ENCASHMENT OF CHECK/S

3.1 As amatter of policy and per COA rules and regulations, the Cash Division shall not allow encashment of
checks to employees and nonemployees.

4. LOST OFFICIAL RECEIPTS/ELECTRONIC RECEIPTS (ORYERS)

In order to avoid tampering and or re-cycling of issued Official Receipts (ORs)/Electronic Receipt (e-Receipts) to
recruiting agencies and other POEA clients, NO reproduction copies or certification for lost ORYERs shall be
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made but re-payment shall be imposed.
For guidance.

(SGD) HANS LEO J. CACDAC
Administrator
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Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.

© 2026 batas.org - Philippine Bar Review & Law-School Companion Page 3 of 3
Study hands-free: podcast-style lessons with read-along highlighting - batas.org



