NATIONAL ADMINISTRATIVE REGISTER - FEBRUARY 22, 1994

GUIDELINESIN THE ACCREDITATION OF TRAINING INSTITUTIONS

CSC MEMORANDUM CIRCULAR NO. 09, s. 1994, February 22, 1994

Read online (full-text search, related cases, audio case brief): https://batas.org/library/46326b618ed7/

It is recognized that continuing training programs for government employees are being conducted by institutions,
both private and government, with sufficient resources and capabilities for such undertaking. To tap the expertise
of these institutions, there is a need to provide directional criteria and support institutional efforts towards
employees training and devel opment.

In order that critical linkages for people development between the government and the private sector, particularly
non-government organization are established and to further enhance HRD function of government, the following
guidelines in the accreditation of training institutions are hereby prescribed.

1
Objectives of Accreditation

The accreditation of training institutions is aimed at the following:

1.1 To give due recognition to the efforts and capabilities of institutions/organizations dedicated to the training
and development of people.

1.2 To provide a variety of accredited training programs for government employees which will support the
professionalization thrust of government.

2
Coverage of Accreditation

Accreditation shall apply to any training institution or organization, government or private, which offers regular
training programs exclusively for, or with the participation of, government employees.

Those who qualify for accreditation shall be recognized as Accredited Training Institutions whose training and
development programs shall be deemed automatically accredited and may be used to satisfy the training
requirements for qualifying in civil service positions.

3
Criteriafor Accreditation

To be accredited, the training institution should meet the following minimum standards:

3.1 Experience in Training - The ingtitution should have a track record in the field of human resource
development, to be determined in terms of :

311
At least three (3) years of continuous experience in conducting training and development programs; and

312
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The conduct of at least five (5) training and development programs during the last year of operation prior to the
reguest for accreditation.

3.2 Training Unit or Division - The institution should have at least:

321

Five (5) training or administrative staff on afull-time basis;

322

One (1) faculty member or full-time program coordinator, administrator or lecturer; and
323

Ten (10) resource speakers or lecturers comprising a pool.

3.3 Training facilities and materials

331

The training institution should be properly housed or should have a permanent office address;
332

It should have a permanent training/conference room or alisting of training venues available for its use;
333

It should have at least three (3) pieces of audio-visual equipment; and

3.34

It should have a collection of at least thirty (30) pieces of books, handbooks, kits, and other training materials
related to the programs being conducted.

4
Procedure for Accreditation

Institutions which meet the criteria set forth in item 3 of these guidelines may qualify for accreditation, subject to
the following procedures:

4.1 Application for accreditation - The institution shall submit to the Commission a written application for
accreditation using the form prescribed as Annex A * together with the institution’s organization profile and other
supporting documents.

4.2 Conduct of an ocular inspection - Whenever necessary, the Commission shall conduct an ocular inspection to
determine the suitability, completeness and condition of the training facilities and resources described in the
request.

4.3 |ssuance of Certificate of Accreditation - A certificate of accreditation shall be issued to the training institution
which satisfies the minimum standards.

5

Any institution accredited pursuant to the above standards shall be required to submit a biennial report of its
programs and facilities. Failure to maintain the required standards shall be a basis for the revocation of
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accreditation.
Please be guided accordingly.
Adopted: 22 Feb. 1994

(Sgd.) PATRICIA A. STO. TOMAS
Chairman

[*] See Appendix 2, Sample Application Form For Accreditation of Training institutions on p. 211.
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Study smarter at BATAS.org

The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippinelaw library - freefor everyone.

More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came fromit.

Audio case-brief lectures.

Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.

Complete, sequenced courses for al eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

Thefull law-school curriculum.

One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock examsthat tell you whereyou stand.

Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keepsyou on pace.

Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org

The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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