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In connection with the issuance to private employment agencies, manning agencies, service contractors and
construction contractors of their printed License/Authority certificates, the Administration enjoins all concerned
to abide strictly with the following rules, policies and conditions for the validity and use of License/Authority:

1. The License/Authority shall be posted in the Company's or Agency's office in full view of the general public.

2. The License/Authority is valid for a period of one (1) year from date of issue as indicated in the license, unless
sooner suspended, revoked or cancelled.

3. The Licenses/Authority shall be renewed annually upon filing of a request for renewal within 45 days prior to
its expiry and upon compliance of the requirements of the Administration.

4. The certificate shall be surrendered three (3) years after its issuance and shall be replaced by a new certificate.

5. The License/Authority is non-transferable; neither may it be used by any one other than the one in whose name
it was issued.

6. Recruitment activities shall be conducted only in the place specifically stated in License/Authority.

7. Provincial recruitment or any recruitment activity outside of the business address indicated in the
License/Authority shall be conducted with the prior authority from the Administration and such recruitment shall
be undertaken under the supervision of the MOLE Regional Office and within its office premises or at any place
designated by the Director of the said Regional Office. The grant of authority to conduct recruitment activities
outside of its registered office does not entitle the agency or entity to establish a branch or extension office unless
the authority so specifically authorizes.

8. Change or transfer of business address shall be made only upon prior authority from the Administrator in
accordance with Memorandum Circular No. 8 dated 8 February 1983.

9. Designation of agents or representatives for any purpose shall be subject to prior approval of POEA in
accordance with Memorandum Circular dated 18 May 1983 and shall be subject to assumption by the agency or
entity of full and complete responsibility for all acts of the agent or representative done in connection with
recruitment and placement regardless of any arrangement or agreement to the contrary. The representative or
agent so designated shall not establish a branch or extension office unless so expressly allowed by the
Administration.

10. Establishment of extension or other offices shall be made only upon prior authority of the Administration.
Such authority shall be valid only for the duration of the period indicated therein, provided that the agency or
entity may request for its renewal upon proof of compliance with the conditions stated in the authority. Such
authority shall be automatically cancelled or suspended upon suspension, cancellation or expiration of the main
office's License/Authority

For strict compliance.
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Adopted: 1983

(SGD.) PATRICIA A. STO. TOMAS
Administrator

Re-issued: 18 Feb. 1992

(SGD.) JOSE N. SARMIENTO
Administrator

BATAS.org - Philippine Law Library LICENSED/AUTHORITY

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 2 of 3

Bar review courses, mock exams and a study planner that keeps you on pace - batas.org



ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.

BATAS.org - Philippine Law Library LICENSED/AUTHORITY

© 2026 batas.org  ·  Philippine Bar Review & Law-School Companion Page 3 of 3

Study hands-free: podcast-style lessons with read-along highlighting - batas.org


