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The following shall serve as supplemental guidelines to the MC No. ACL-2009-1259:

a. The Central Office Deputation Committee, headed by the Director of the Law Enforcement Service, is directed
and tasked to ensure the nationwide strict implementation of these guidelines.

b. The Regional Director, who had been delegated the authority to deputize enforcers within their office’s
jurisdiction, is hereby directed to create a regional level Deputation Committee to be headed by the Assistant
Regional Director.

c. The Regional Director of the National Capital Region is only authorized to deputize LTO organic personnel as
enforcers. Applicants from DENR, DPWH, SLEX, NLEX, SKYWAY, NAIA, SCTEX, PNP, HPG and other
Non-LTO but government personnel shall be processed by the Central Office Deputation Committee for signature
of the Assistant Secretary.

d. The Deputation Committee of each region and at the Central Office must ensure that the following are
submitted by the applicants (for new and for renewal) and, consequently, have them filed.

1. Fully filled up and signed Application Form (Depcom Form 1)
2. Two (2) pieces 2x2 pictures taken within the last thirty (30) days (not the computer generated print-out nor a
photocopy of the picture)
3. Certification of employment in Government service issued by the Personnel Section or Administrative
Division
4. Certification of work assignment on traffic law enforcement issued by the Operations Division.
5. Certification that the said applicant has No Pending Case issued by the Personnel Section, the
Administration Division, or the Head of Office.
6. Endorsement Letter signed by the Head of Office recommending the applicant(s)

e. The Deputation Committee of each region shall have the following tasks:

1. Receives, acknowledges, dockets, processes and files the submitted documents.
2. Ensures that the recommended applicants for deputation are only those with complete Mandatory
Requirements and endorsed by the Head of Office, and, consequently their names are on the endorsement list.
3. Pertinent data are filled up on the Checklist Form (Depcom Form 2 for the Regions or Depcom Form 3 for
the Central Office), and the same is duly signed by the recommending Head of Office.
4. Prepares the Endorsement letter of, and, ensures that the same is signed by the LTO Assistant Regional
Director or, in his absence, by the Vice-Chairman of the Subcommittee.
5. Prepares the draft of the Deputation Order with the accompanying encoded Checklist Form
6. Forward documents to the Regional Director for final evaluation and for signature.
7. Ensures that the final documents, Checklist Forms and the Deputation Orders, are duly signed (initials of the
Regional Deputation Committee Chairman and the signature of the Regional Director are reflected on the
Deputation Order) and, the Deputation Order is duly sealed.
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8. Ensures that the duly signed Deputation Orders are sent to the deputized agents through their respective
Heads of Office.
9. Prepares all documents, whichever is pertinent, to be submitted to the Office of the Assistant Secretary
through the Central Office Deputation Committee, to wit:

i. Report Letter summarizing the number of persons deputized in the region
ii. Duly filled-up and signed Checklist Form (2 or 3)
iii. Photocopies of the Deputation Orders issued
iv. The monthly report of updates, as stipulated in the MC No. ACL 2009-1259
on issued Deputation Orders, Master List of deputized agents
on those revoked, cancelled or withdrawn
on ID cards inventory

f. The Central Office DEPUTATION COMMITTEE is created, to assist the Office of the Assistant Secretary,
with the following defined nature and functions:

I. NATURE

Description

Purpose of Existence

A consultative and recommendatory body under the Assistant Secretary concerned with the promotion,
recruitment, training, monitoring and evaluation of the deputized agents To assist the Assistant Secretary in
sustaining a professionalized, systematic and effective deputized agents.

II. COMPOSITION

The Head or Representatives of Pertinent Offices

Basis for being represented in the Deputation Committee

LES Director since the very nature and scope of work is nationwide and connected with enforcement, besides,
complaints relative the enforcers are usually sent to the LES-Director, hence, LES Director must have the
knowledge of recruitment, training and deputation

FED being a division of LES, since field enforcement experience is crucial to enforcer’s development. Focused
on skills.

TSD being a division of LES, since its very nature and function include education and molding of enforcers.
Focused on the enhancement of modules and actual training of enforcers. Leveling-off on matters of appreciation
of documents presented and on matters of appreciation of apprehension is a necessity on the part of enforcers.

IID being a division of LES, since its nature should enhance intelligence reports to the enforcement, and since
complaints need their expertise.

PROPERTY SECTION or IAD since enforcers’ accountabilities must always be clarified and ensured on matters
of the TOPs and IRMVs

OASSEC Representative all matters relative the deputation of agents are Assec’s concerns

Secretariat members Note: While the above officers (or rep resentatives of the offices above-stated) have the
voting power in the decision-making function of the Deputation Committee, the Secretariat has no voting power
and must handle only the clerical work of the Committee
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III. FUNCTIONS

ROLES/RESPONSIBILITIES TASKS

A. PLANNING Formulates an over-all program to sustain a professionalized, systematic and effective deputized
agents
Prepares and prioritizes action plans
Prepares a prescribed uniform for all LTO organic deputized agents

B. ORGANIZING Organizes the Committee to equally and equitably handle the task
Sets-up the sub-committee/Point persons in each region
Organizes all documents received from the regions
Organizes a pool of Speakers at the Central Office and in Regions
Sets-up a systematic listing of all Deputized Agents
Sets-up an office at the LES Conference Room
Sets-up a systematic listing and distribution of all accountable forms

C. EDUCATING Prepares a systematic, wholistic and gradated module or program of instruction
Schedules, conducts and monitors training of all deputized agents

D. ASSESSING Monitors the training program of the deputized agents
Monitors and assesses the performance of the deputized agents
Monitors the accountable forms
Receives/evaluates commendations/complaints against the deputized agents

E. COORDINATING Coordinates with the Regional Directors Sets-up linkages with the tri-media

IV. ACCOUNTABILITY

To Whom? To the Assistant Secretary through the Executive Director

For What? For the promotion, recruitment, training, monitoring and evaluation of the deputized agents

All orders/memoranda issued inconsistent herewith are deemed superseded.

For strict compliance.

(SGD.) VIRGINIA P. TORRES
Assistant Secretary
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ABOUT BATAS.ORG

Study smarter at BATAS.org
The Philippine bar review and law-school companion built around how your brain actually remembers.

The complete Philippine law library - free for everyone.
More than 100,000 Supreme Court decisions, Republic Acts, and executive issuances - full-text searchable, browsable
by category and year, and always free. No paywall, no login. This PDF came from it.

Audio case-brief lectures.
Any decision becomes a podcast-style lecture - facts, issues, ruling, and doctrine - with read-along highlighting and a
hands-free presentation mode. Study while commuting, working out, or resting your eyes.

Bar review built on the science of memory.
Complete, sequenced courses for all eight bar subjects, narrated like podcasts and reinforced with retrieval practice and
spaced review - the study techniques with the strongest evidence behind them.

The full law-school curriculum.
One subscription unlocks the entire J.D. curriculum - every subject, every lesson, with your progress tracked down to
the paragraph so you can pick up exactly where you left off, on any device.

Mock exams that tell you where you stand.
Timed multiple-choice exams graded instantly, with per-subject score breakdowns and focus suggestions that point you
at your weakest topics first.

A study planner that keeps you on pace.
Set your schedule and BATAS tells you every day whether you are on track for bar day - and exactly which lesson to
take next.

Start free at https://batas.org
The law library is free forever - and your first lesson is one click away.

The text of this document is an official public record and remains in the public domain. Formatting, presentation, and compilation © 2026
batas.org.

Downloaded free from the batas.org Law Library. Share it freely - the library is free for every law student, bar reviewee, and practitioner.
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